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PART I

MEMBER INFORMATION

I. GREENBELT HOMES. INC. (GHI - A HOUSING COOPERATIVE)

A. Legal Basis of GHI

1. A Membership Cooperative

Greenbelt Homes, Inc. is a not-for-profit corporation, which enables individual families,
through cooperative endeavor, to fulfill their housing needs in comfortable, pleasant surroundings
at relatively low costs.

Cooperative housing is a form of home ownership in which the interest of each purchaser
is represented by Mutual Ownership Contract which creates a membership and share of the
ownership in the Corporation, and which gives the member the right to perpetual use of a
particular dwelling unit.
Prospective purchasers of GHI homes submit an application for membership at the time
they select a particular dwelling unit. Their application must be approved by the Board. of
Directors in order to become a member.

Like all privileges, membership entails certain responsibilities; these responsibilities are
prescribed by the Mutual Ownership Contract (MOC) and the Bylaws. Two underlying principles
govern the use of Corporate controls: equal treatment for all members and decision making based
upon the best Interest of the majority of members.
The fundamental authority of GHI is vested in the members, who (through one vote per
household) elect the Board of Directors and act on certain Corporation matters as established in
the Bylaws. The Board of Directors establishes policies and guides the administration of the
Corporation through the Management staff, which is responsible for implementing the policies
and for the actual operations. Thus the avenues of control begin with the membership and
extend through the Board to Management.

2. The GHI Charter

Greenbelt Homes, Inc. is incorporated under the Jaws of the State of Maryland (1949)
a perpetual not-for-profit Corporation without capital stock. It is a membership Corporation.
The charter sets forth the purpose of the Corporation and provides the legal framework for its
operation.
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3. The Bylaws of the Corporation

The Bylaws established the purpose and powers of the Corporation, its principles of
operation, its means of handling business, its method of electing directors to supervise and
control the business operations, and its financial controls. The Bylaws insure effective control
by the membership by giving each member an equal share (one vote). A copy of the Bylaws is
included in this handbook.

The Board of Directors sets policies and engages the General Manager to operate the
business to best serve the members. A successful operation depends upon effective teamwork
between the members, the Board of Directors, and Management.
The Bylaws provide for democratic procedures. From a practical standpoint, direct
authority over business affairs is given to the Board of Directors, as is the case in any
business that is too unwieldy for direct operation by its members or stockholders. Voting
on issues may occur at either Annual or Special Meetings or may be conducted through mail
referendums. A quorum necessary to transact business at membership meetings has been
set at five (5) percent of the membership, or 75 members, whichever is less. Each member
is urged to participate in all membership meetings and elections. Any member may be
elected to the Board of Directors, Audit Committee or Nominations and Elections Committee
or appointed to serve on advisory committees. Each member has a stake in the Corporation,
which the member can protect by exercising the light to vote in membership meetings and
elections.

4. The Mutual Ownership Contract - The Basic Member Document

The Mutual Ownership Contract is the contractual agreement between the member
and the Corporation, which establishes the rights and obligations of both. This contract is the
legal framework within which each member occupies and enjoys a particular residence for
which title is legally held by Greenbelt Homes, Inc. It sets forth the services members can
expect from GHI and the policies, which the member must observe while occupying a GHI
home. All members should carefully read their Mutual Ownership Contract to understand its
terms and the responsibilities of all parties.
Membership may be terminated for cause or for default of financial obligations due
the Corporation under processes set forth in the Bylaws, which can include the right of
appeal to the membership at a membership meeting.

B. Data on GHI Properties

The following i n form a t i on d e scri be s GH I, including its subsidiary corporation.
1.

2.

Amount of Land Owned
250 acres

Break-down of Housing Units
2

Brick & Block Frames

NUMBER AND SIZE OF HOMES

(constructed in 1937) (constructed in 1941)

Size of Homes No. Size of Homes No.

Honeymoon Cottage (1br)16 1 bedroom 140
11/2 bedroom 45 2 bedroom 602
2 Bedroom
154 3 bedroom 250
2 Bedroom & Studio
44
21/2 bedroom
168 Total frames homes 992
3 Bedroom
152

Total brick and Larger Homes
block homes
579
(constructed in 1967-70) 4 bedroom
1,600
TOTAL HOMES

3.

Garages

4.

Boiler Plants

29

One hundred attached, closed garages were sold with specific residences and
constitute an inseparable part of their dwelling unit. The Corporation owns 275 garages,
which are available for rental by members.
There are 15 boiler plants attached to the frame homes, which can be purchased by
members under terms approved by the GHI membership.
5.

Greenbelt Development Corporation Apartments and Garages

Greenbelt Development Corporation is a subsidiary corporation owned by GHI.
The Board of Directors of GHI votes the stock of the subsidiary Corporation and elects its
directors, usually the same directors as those of GHI.

GDC owns 60 apartments on Parkway Road together with 52 garages. GHI
administers the GDC properties, selling necessary services and thus spreading
administrative expenses over more residential units. When there is an annual operating
surplus, it benefits GHI.
C.

Gardenside – Serviceside – A Greenbelt Planning Feature

A unique feature of Greenbelt's original planning reversed the conventional arrangement
as to the front and rear sides of homes. In GHI h omes, the front entrance faces the interior of
the block on what is called the gardenside. The back door, leading into the rear hallway,
kitchen and utility room, faces either a court or the street, on what is called the serviceside of
the building. Clothes posts, storage for trash, and mail delivery are usually on the serviceside.
Parks and the interior network of walkways serve the gardenside of the homes. In
many cases the gardenside faces an undeveloped wooded area owned by GHI as part of the
common area.
3

These latter areas require full member cooperation to retain their sylvan beauty and are not to be
used as dumping grounds.
The serviceside, which is really the working and business side, provides the most
prominent exposure to the public eye. Thus GHI members feel a special responsibility to
keep this side of the homes presentable and attractive at all times.
D.

Neighbor Relations

There are many advantages to living in Greenbelt Homes; one of them being the
friendliness of neighbors. However, as with most row home developments, your proximity to
others is closer and often privacy is less than in a detached home.
We trust that this proximity will not interfere with your daily routine nor become a
constant problem. We encourage neighbors to interact with each other. Should the lifestyle
of a neighbor become an issue, discuss your concerns with them. In most cases, you can agree
on a solution or cooperative effort between you to meet your needs.

If a problem cannot be resolved between you and your neighbor(s), you can file a complaint
in writing to seek a solution. Of course, a complaint does not guarantee action or resolution, but
the matter will be investigated and you will receive a written reply regarding the outcome. If the
situation warrants further action, it will be reviewed before the Member Complaint Panel (see
Section XVII) with all involved pa1iies.

A.

Elected Officials

II. GHI ORGANIZATION AND SERVICES

1. Board of Directors

A nine-member Board of Directors is the decision and policy making body of the
Corporation. To carry out this function, the Board meets twice a month on Thursday evenings,
except during the summertime when meetings are held monthly. The notice of meeting and
agenda is posted on bulletin boards located on the outside of the administration building and at
the co-op grocery store. Members are also informed of meetings through the Greenbelt News
Review, the local newspaper. Members are welcomed and encouraged to attend Board meetings.
2. Audit Committee

A three-member Audit Committee, whose duties are described in the By-Laws, monitors
the overall operations of the Corporation and reports its findings and conclusions to the
membership in its annual report.
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3. Nominations and Elections Committee

A five-member Nominations and Elections Committee nominates eligible members for
positions on the Board of Directors and for positions on the Audit Committee. This committee
supervises and certifies GHI elections and voting at membership meetings.

B.

Standing Committee

Committees serves as advisors to the Board of Directors. Their role is to study specific
problems referred by the Board or Management staff and to recommend solutions.
Conm1ittees may also exercise initiative within assigned areas of responsibility and may
recommend regulations, short and long range plans, programs, and policies. Committees
usually meet once a month at the call of the chairperson and these meetings are open to all
members. Committees are comprised of volunteers from the membership. Members
interested in participating on committee are encouraged to contact the Member Services
office. Currently, there are five standing committee: Architecture and Environment, Member
and Community Relations, Finance, Woodlands, and Newsletter. A brief summary of their
functions follows.
1.
The Architecture and Environment Committee is concerned with all
aspects of GHI homes and yards including common areas, playgrounds, parking facilities,
and additions and modifications to members' homes.

2.
The Member and Community Relations Committee plans and arranges
special GHI functions, and coordinates GHI participation in. appropriate community affairs. It
plans and is involved in affairs to welcome new members to the community and encourages
participation in the democratic structure of the cooperative.
3.
The Finance Committee advises the Board on financial matters and
policies and reviews the annual budget to make appropriate recommendations to
the Board.

4.
The Woodlands Committee makes recommendations concerning
management and preservation of GHI Woodlands. It annually reviews plans and effects
changes as needed and advises the board of the benefits and drawbacks of various forest
management practices. It encourages members to assist in the care of the Woodlands.

5.
The purpose of the Newsletter Committee is to produce an informative News
so that the membership can keep abreast of the activities of the GHI Board of Directors and
Management. It also encourages the membership to take an active interest in the
corporation.

C.

GHI Offices and Services

Administrative control of the Corporation's business, including its subsidiaries, is
exercised through a General Manager. To successfully carry out the various tasks and services
associated with a large housing organization, the administrative functions are divided into
several departments. The staff is always willing to assist member-owners within the
operating policies of the Corporation. Listed below is a capsule description of the services
provided by the various departments.
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1.
The Manager's Office is concerned with the overall management of the
Corporation, including policy development, research and planning.

2.
The Fiscal and Contract Processing Department receives and records
members monthly charges, acts as the corporation's purchasing office, and pays all invoices.
Members' first contact with GHI is through this department during their membership
interview ru1d settlement. The department processes all resales, subleases, and garage
rentals. This department also is responsible for keeping an inventory of all supplies stocked
and used in carrying out the day-to-day operations.
3.
The Technical Services Department reviews the modifications to homes,
yards, performs resales inspections, conducts engineering studies, and prepares and
supervises contracts.

4.
The Maintenance Department handles all member requests for repair or
maintenance service and implements capital improvement programs. Members' monthly
charges cover repairs to the original structure and to those additions enrolled in the addition
maintenru1ce program. The maintenance office hours are 7:30a.m. to 4:00p.m., Monday
through Friday. After these hours, an answering service is available for emergency calls.
Members are asked to call in for repair service as soon as the problem is detected. If the
damage has been caused by the member, or failure of the member to report the
problem, the member may be charged for such repairs. Tree trimming, removal of dead
trees, and extermination services are also hru1dled through the Maintenance Department.
The department can provide other services to members on a fee-for-service basis
5.
The Member Services Department offers members a personal contact for
problems or concerns regarding GHI and/or services offered within the city. The
department sponsors programs (such as discount purchasing), New Member Social
meetings, and assists the Member Relations Committee in order to encourage members to
become actively involved in the cooperative.

A. Monthly Charges

III.

FINANCIAL MATTERS

Monthly Charges to GHI members cover the pro-rata share of Corporation expenses plus
any charges attributed directly to a member or the member's home. Listed below is a
breakdown of a typical monthly charge with an explanation of the line item.
1. Real Estate taxes
2. Trash Collection
3. Insurance

4.
5.
6.
7.

Sample Monthly Charge Statement

Administrative/Board/Committee/Membership
Maintenance and Capital ........ .................... ...... .....
Reserves . ...................................... ....... ....... ... ………
Addition Maintenance …(If applicable)……………….……
6

.00
.00
.00

DEBT SERVICE:
8.
9.

Rehab Loans Amortization Payments ..........
Other Loan Payments (if applicable) ............
Monthly charge rounded to the nearest $.25

OTHER CHARGES & CREDITS:
ADD: Garage Rental .......... ...........
ADD: Boat Yard Charge.................
LESS: Credit for Submeter.... ...........
LESS: Rehab Loan Deferral Program..
LESS: Increase Deferral Program......
LESS: Section 8 Assistance ........ .....
PLEASE PAY THIS ON THE FIRST OF EACH MONTH......

.00
.00
.00
.00
.00
.00
.00
.00
.00
.00

1. Real Estate Taxes
Five jurisdictions (City of Greenbelt, Prince George's County, Washington Suburban
Sanitary Commission, Maryland National Park and Planning Commission, ru.1d the
State of Maryland) levy property taxes. Because tax assessments are not levied
against individual GHI dwellings but upon groups of dwellings, and because the land
has not been subdivided into individual lots, GHI Mutual Ownership Contracts
stipulate that members agree to accept the proration of real estate taxes or
assessments made by the Corporation to their unit. Additions ru.1d certain
improvements (such as privacy screens) result in increased assessments and,
therefore, increased taxes. Each member receives an itemization of his payments for
property tax in January. This amount can be deducted from the member's federal and
state income taxes.
2. Trash Collection
Trash Collection is charged to each unit equally based on the rates set by the City of
Greenbelt.

3. Insurance
Insurance carried by GHI covers the structures only, including approved additions. The
contents of the home and other personal possessions (including sheds and fences) are not
covered, as well as certain liability situations. Members are urged to contact their insurance
agent for specifics and to obtain H0-6 or similar coverage which will protect their
possessions.
4. Administration/Board/Committee/Membership
The administrative costs of operating the corporation are charged evenly to all members.

5. Maintenance and Capital Improvements
The pro-rata share of the total maintenance budget for each type of home is based upon the
size of the dwelling unit and its construction type. This charge also includes the member's
share of capital improvement programs being implemented during a given year which
involve work beyond normal maintenance.
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Amended October 4, 2018

6. Reserves
Contingency and replacement reserve funds have been established. to fund
replacement of key building components, emergency needs, unplanned
expenditures, and other contingencies.

7. Addition Maintenance Program

Maintenance on additions is charged separately. The fees are based on the type of
addition, size, and number of plumbing fixtures, and are set by the Board of Directors.

8. Rehab Loans Amortization Payment
This includes repayment of pro-rata share of the large rehabilitation loans from the early
1980's, which funded new windows, roofs, heating systems, plumbing, siding, electrical, and
other modifications. Members can deduct the interest portion of the monthly payment on this
loan from federal and state income taxes. An itemization of interest paid is sent to each
member in January.

9. Other Loan Payments
These include repayments of loans for various purposes (share loans, MHRP, siding installed on
block homes) applicable to a small number of units.

10. Non-budgetary Charge and Credits
If you rent a garage, boat or trailer space, or receive assistance, adjustments will be made
to your monthly charges. If GHI uses your electricity to light common areas or drive sump pumps,
your monthly charge is reduced by a credit for submeter accordingly based upon estimated usage.

B. Payment Procedures
Members do not re books from GHI; monthly charges are due on the first day each month.
Penalties for late payments are specified in your Mutual Ownership Contract. Payments should
be mailed or deposited at the GHI offices. Make check or money order
payable to Greenbelt Homes, Inc., including your name ru1d address on the check. Maintenance
charges on fee-for-service work is due the month after the billing, unless a pa)ment schedule has
been prearrru1ged.

C. Financial Reports and Annual Audit
Financial statements are prepared on a quarterly basis during the year and are available for
member examination by calling the Fiscal office. The books of the Corporation are audited annually by
a certified public accountant. The audit reports are reviewed by the Management staff, the
Treasurer, the Board of Directors, and the Audit Committee and are published in the Annual Report,
which is sent to all members.
A.

IV. RESALE AND SUBLETTING PROCEDURES

Resales Procedures
As soon as a member decides to. sell a GHI unit, the first step is to advise tl1e Contract Processing
Department. This will start the resale procedure aJ1d enable GHI to prepare the necessary paperwork,
thereby preventing any delay in settlement. Packets are available to members upon request which
explain in detail the steps in the resales process, plus various techt1iques for listing and selling homes. A
resale inspection of the home will then be arrru1ged, the results of which will be mailed to the member.
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All violations of County housing and building codes, WSSC code, and GHI rules and regulations
will be cited and must be connected before a sale can be completed. Also, GHI must have
sufficient time to exercise or waive the Corporation's first option to repurchase the unit.
(Explained below)

GHI is not responsible for purchasers' loans or for delays caused by other parties outside
of its control. All buyers must be approved for membership. Limited assistance is available to
those members selling their unit without a realtor. Call GHI for details.

B.

Option to Repurchase
It is extremely important that each prospective purchaser be informed of the
Corporation's right of first option to purchase in order to avoid misunderstandings and
disappointment to a purchaser. Each member's contract to sell, if it is negotiated before
the Corporation has declined its option, must carry the provision that the sale is subject to
the condition that the Corporation does not exercise its option.
C.

Transfer
Members may transfer their interest under the Mutual Ownership Contract by gift
or bequest to any person, provided, however, that such person shall not be permitted to
occupy the premises without the written approval of GHI. Such person must be approved
as a member of GHI before occupying the dwelling or obtaining the Perpetual Use thereof.
D.

Subletting
The Mutual Ownership Contract prohibits subletting without GHI's written approval.
Approval is generally granted when circumstances require the member to be away from
Greenbelt for an extended period of time. The Corporation charges a fee for acting as the
member’s agent in administering the sublease during the member’s absence.
V. GHI MEMBERS AS CITIZENS OF GREENBELT

A.

Individual Citizenship Responsibility
Community decisions, involving such matters as may be presented to the City Council,
call for individual action by members as citizens. The Corporation cannot represent the
interest of members unless (a) the Board of Directors determines that the corporate interest
is affected or (b) a clear-cut majority opinion of the members is expressly available to the
Board of Directors.
B.

City Government
Greenbelt operates under a council-manager form of government. The City Manager is
appointed by a five-member City council, elected every two years. The City Manager is also the
chief public safety officer ru1d supervises four departments: Administration, the municipal
police force, Public Works, and Recreation.
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1. The City of Greenbelt is patrolled by its own Police Department . The police have a
sophisticated communications system to aid the staff in their duties. Additional services provided
by the police are free bicycle registration; house checks on request if the resident notifies the
department about an expected absence; escort service for residents during the day or late at night;
the marking of valuables with a special device in order to identify them should they be stolen; and
the provision of a home security check, crime prevention tips, information, and speakers.
2. Public Works maintains the City's roads, buildings and parks and collects garbage. Trash
collection services are explained below.

3. The Recreation Department operates the Municipal Pool and Youth Center, tennis courts,
and ball fields, and offers classes and programs in crafts exercise and fitness, and other programs
of interest to the community.

4. Greenbelt Cares offers a variety of services to youth, and their families. They provide crisis
intervention, counseling, tutoring, job bank, GED classes, information and referral, a parents
education group and a group for teens with their own concerns. All services are free of charge.
C.

Litter and Waste Materials
Under City ordinance, it is unlawful to litter the streets, parks, parking areas, recreation
areas, or other public or semi-public areas by discarding, dropping, or spilling thereon or
therein any paper boxes, cans, bottles, refuse, trash, garbage, trimmings from lawns, hedges,
shrubs or trees, or any fuel oil or lubricating oil. It is also unlawful to accumulate or store in
open view to the public any brush. trash, building material, waste materials from building or
remodeling operations, debris, packing boxes, rubber tires, automobile parts. disabled or
unlicensed motor or other vehicles, trailers. and the like.

D. Collection of Trash, Garbage, and Recyclables
The storage and handling of trash by citizens of Greenbelt is controlled by City ordinance.
Waste containers must be kept secluded until the day of collection. Containers should not exceed
32-gallon capacity and should have tight-fitting lids. Containers must be kept in clean. safe, and
sanitary condition and out of public view. preferably within the storage closet.

Both garbage and trash may be placed in the same container. Garbage, sweeper dust, and
small scraps must be wrapped in paper before being placed in the container, Hedge clippings,
grass, leaves, etc., may be placed in sacks or boxes on top or in front of the containers.

Since 1991, Greenbelt has had a mandatory recycling program. Newspapers, glass, plastics,
and aluminum beverage cans are collected from your service side yard for recycling. A yellow
container is provided for this purpose. Collections take place every Tuesday or Thursday
depending on the court in which you Jive. For more infom1ation on recycling contact 474-8004 or
the Office of Recycling at 925-5963.
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Special pick-ups for large pieces of furniture, mattresses, tree trimmings, packing
boxes, etc., maybe arranged by telephoning the City Office (474-8004). Any trash, even
cuttings, is not permitted to be placed along the street, court or public areas. Matters
regarding waste collections should be discussed directly with the City Office.
E.

Bonfires
Bonfires and burning leaves are not permitted under City ordinance without prior
permission for the City Manager. This ordinance also covers the use of outdoors fireplaces.
Outdoor cooking with prepared coals in frills is not included in this restriction.
F.

Door-to-door Soliciting
Solicitors for trade, etc., must show a City of Greenbelt permit to canvass Greenbelt
Homes. Solicitors without the proper permit should be reported to the Greenbelt Police.
G.

Leaf Collection
The leaf collection program generally begins on the last week of October. Leaves
should be bagged and kept in the serviceside yard. City crews will collect the leaves from
each member's yard. Only leaves should be placed in the bags, as they will be used for leaf
compost.
H.

Community Resources
1.

Fire and Rescue
Greenbelt has its own volunteer fire and an1bulance service. By calling 911,
residents are assured of swift emergency service by the department which is located on Crescent
Road.
2.

Prince George's County Library - Greenbelt Branch
Located on Crescent Road, near Center School and the Roosevelt Center Mall
area, Greenbelt's library has an extensive collection of fiction, non-fiction, and reference
material. In addition, members may order films including films for the deaf, and special
audiovisual and large print materials.

Special programs are frequently scheduled at the library. These include puppet
shows for children, crafts programs, holiday decorating, seminars, and a full-length film feature
series.
A special Children's Room at the library enables youngsters to hear and see
stories on audiovisual equipment, and play with puzzles, large wooden houses, and stuffed
animals. Toys and records are lent as well as clothing patterns and pictures.
The library has a large Meeting Room and a smaller Conference Room available to
local groups for meetings. The Rexford Guy Tugwell Room at the library houses a special
collection on cooperatives and Greenbelt's history and memorabilia. Showcases on the upper
and lower levels change monthly and display the works of artisans, collectors, and craftsmen.
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3. The Greenbelt News Review
The city newspaper, which is delivered free to all residents, is sustained solely by its
advertising revenues. It continues to report strictly local issues with emphasis on City Council
and GHI affairs.

The News Review has been said to be the glue which binds the City together because
Greenbelt residents are kept informed of events crucial to the community as well as events
which interest and delight. The paper provides a forum for all factions to air their views.
Indeed, the "Letters to the Editor" page is frequently enlivened with issues of particular
concern to GHI members.

4. Schools

GHI is served by two elementary schools, Greenbelt Elementary School and St. Hugh's
Catholic School. After elementary school, students attend Greenbelt Middle School. For high
school, students attend Eleanor Roosevelt High School, which boasts a Science and
Technology Center. In addition, there are a number of parochial schools. Greenbelt Nurse1y
School, Inc., a cooperative nursery school, was established in Aprill941. It is the second
oldest cooperative nursery school in P1ince George's County. Oilier nursery and day care
centers are associated with Mishkan Torah Synagogue, Holy Cross Lutheran Church,
Springhill Lake, and Greenbriar. The University of Maryland campus is only four miles away.
Prince George's Community College is approximately 10 miles distant.

5. Other Nearbv Facilities

Albert "Buddy'' Attick Park, lake within city limits
Greenbelt National Park, 1.100 acres off Greenbelt
Road NASA Goddard Space Flight Center, Greenbelt
Road National Security Agency, Fort Meade
Beltsville Agricultural Research Center, adjacent to tl1e City

FREQUENTLY CALLED TELEPHONE NUMBERS

GHI Administration (301) 474-4161
GHI Maintenance (301) 474-6011
Fire 911
Ambulance 911
Greenbelt Police- Emergency (301) 474-5454
Greenbelt Police – non-Emergency (301) 474-5454
City of Greenbelt (301) 474-7200
Special Trash Pick-up (301) 474-8000
Recreation Department (301) 474-8004
Greenbelt CARES (301) 345-6660
Greenbelt News Review (301) 474-4131
Prince George's County Public Library- Greenbelt Branch (301) 345-5800
Greenbelt Post Office (301) 345-1722
Poison Control (301) 625-3333
Motor Vehicle Administration (301) 350-9770
Washington Suburban Sanitary Commission (WSSC) (301) 206-4001
Potomac Electric Power Company
(202) 833-7500
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Supermarkets
Greenbelt Consumer Cooperative
Roosevelt Center Mall
Giant Food, Consumer Service
Greenbelt Road-Beltway Plaza
Safeway
Greenway Shopping Center

(301) 474-0522
(301) 982-5482
(301) 345-0150

Banks
Greenbelt Federal Credit Union
Roosevelt Center Mall
Citizens Bank & Trust Company of Maryland
Greenbelt Road at Edmonston Road
Loyola Federal Savings & Loan
Greenbelt Road
All First Bank

Pharmacies
Greenbelt Consumer Cooperative- Roosevelt Center
Mall
Giant – Greenbelt Road
Safeway – Greenway Center
CVS – Greenway Center
Schools
Greenbelt Elementary
Greenbelt Middle School
Eleanor Roosevelt High
Greenbelt Nursery School, Inc.
Prince George’s Community College
University of Maryland

(301) 474-5900
(301) 474-5900
(301) 345-2428
(301) 345-8448
(301) 474-4400
(301) 982-2359
(301) 345-8777
(301) 513-5965
(301) 513-5911
(301) 513-5040
(301) 513-5400
(301) 474-5570
(301) 336-6000
(301) 405-1000

Transportation

Metro
University of Maryland Shuttle Bus
BWI Airport Limousine Service
Greenbelt Connection (City Bus)

Religious Groups
Greenbelt Baptist Church
Crescent & Greenhill Roads
Greenbelt Community Church, United Church of Christ
Hillside & Crescent Roads
Holy Cross Lutheran Church
5905 Greenbelt Road
Mowatt United Methodist Church
40 Ridge Road
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(202) 637-7000
(301) 314-2255
(301) 441-2345
(301) 474-4100
(301) 474-4212
(301) 474-6171
(301) 345-5111
(301) 474-9410

(301) 474-4322

St. Hugh's Catholic Church
135 Crescent Road
Mishkan Torah Synagogue
Westway & Ridge Road

(301) 474-4223

Hospitals

Prince George's Hospital Center
Doctors Community Hospital
8118 Good Luck Road, Lanham
Holy Cross Hospital of Silver Spring
1500 Forest Glen Road
Laurel Regional Hospital
7300 VanDusen Road

(301) 618-2000
(301) 552-8118

(301) 754-7000

(301) 725-4300

Prince George’s County Services

Social Services
Health Department
Division of Services and Programs for the
Aging
Food Stamp Infom1ation
Consumer Protection
. Property Tax Credit (County &
State) Energy Assistance Program
Medicaid
·
Medicare
Voter Registration
Animal Control

(301) 422-5000
(301) 386-0227
(301) 699-2680
(301) 422-5355
(301) 952-5100
(301) 459 2710
(301) 958-5400
(301) 724-5173
(301) 953-3600
(301) 627-2814
(301) 474-7200
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Pages 15 through 30 have been omitted purposely

PART II

GHI RULES AND REGULATIONS

I.INTRODUCTION

GHI regulations are adopted by the Board of Directors in open
session, often following extensive committee and membership
hearings. Regulations are sometimes modified or eliminated,
depending on changing needs and circumstances. Any member
may address the Board with regard to regulation changes or
exceptions.

These rules and regulations are binding on all members by virtue
of their obligations to comply with the terms of their Mutual
ownership Contract.
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II. Breakdown of Maintenance Responsibilities

To allow members maximum flexibility in adapting their dwelling unit to their
individual needs, and to keep the maintenance costs affordable, maintenance
responsibility for GHI units is divided between the corporation and the individual
member. Generally, the corporation is responsible for maintenance of the basic
structure of the dwelling unit along with the sidewalks, parking lots and common areas,
while the member is responsible for the finishes, cabinets, and appliances. Additions,
alterations, and installation of new equipment are generally the member's
responsibility, unless those additions are enrolled in the corporation's addition
maintenance program. When in doubt about whether an item is covered by GHI
maintenance, the member should call the maintenance office and a staff person will
make an inspection if necessary.

A. MEMBER RESPONSIBILITIES

Members are responsible for the following areas of property maintenance:

I. Interior painting, decorating, and floor care, which includes maintaining a
varnish finish on exposed wood floors.

2. Window glass, including the seals between panes on insulated glass on
windows installed prior to the 2016-20 Homes Improvement Program (HIP),
non-standard windows and doors installed by members, window treatments,
screens, shutters, and door glass.
3. Air conditioners, furnaces and exhaust fans (except for those in the 29
larger homes), heat pumps (except for those enrolled in GHI's
maintenance reserve program or still under a HIP Optional Items
installation warranty), ventilation fans, wood stoves and fireplaces,
ranges, range hoods, refrigerators, washers, dryers, dryer vents, garbage
disposals in frame and masonry homes, and any additional appliances.

4. Kitchen and medicine cabinets that are not original to the structure.

5. Floor tile in frame home kitchens and baths as well as all non-original floor
tile in all homes.
6. Wall tile, tub enclosures, and similar items.

7. Carpeting.

8. Smoke detectors (other than those provided and installed by GHI) and
carbon monoxide detectors (except for those installed by GHI in the 29
larger homes).

9. Telephone, internet and cable television wiring and equipment.
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10. Ceiling finishes other than drywall in frame homes, larger townhouses and
single
family homes and plaster in masonry homes.
11. Pull-down attic stairs

12. Exterior painting of masonry homes in accordance with the GHI painting
policy
(see XI).

13. Sheds, trash containers and enclosures (except the original trash closets
in the frame and masonry homes), fences, patios, decks, arbors, pergolas,
privacy screens, ponds, fire pits, and retaining walls not installed by GHI.
14. Gardenside exterior light fixtures and all exterior electrical outlets.

15. The care of lawns, plantings, trees (up to 8' in height), and hedges
within the member's yard.

16. Television and radio antennas (see XII).

17. All repairs made necessary by the negligence of the member or by the
negligence of persons living in or visiting the residence.

B. GHI RESPONSIBILITIES

GHI will be responsible for the following areas of property maintenance. NOTE THAT
ANY DEFICIENT CONDITION MUST BE REPORTED TO GHI MAINTENANCE
IMMEDIATELY.

1. Repairs to structural components and additions which are enrolled in the
addition maintenance program.

2. All GHI-installed electrical equipment (or member-installed equivalent)
and service related to heat and hot water.

3. GHI standard plumbing fixtures including bathtubs and sinks, supply lines,
and waste lines.

4. Roofs, original porch decks, and porch overhangs.

5. Flooring, steps, and subflooring in all homes, as well as original asbestos floor
tile in masonry and larger homes. Original black floor tiles in masonry homes
contain non-friable asbestos; staff should be consulted before disturbing them.

6. Window frames, sashes and sills (excluding glass except as stated in A.2).
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7. Plaster and drywall repairs.

8. Exterior and trash closet doors and door frames, original screen doors,
door locks, weather stripping, and doorknobs.

9. Vinyl siding.

I 0. Yard swales and drainage.

11. Sidewalks (original or added by GHI) and stoops.

12. The removal or tri1mning of dead or potentially dangerous trees or limbs.
13. Garages.

14. Gutter and downspout cleaning and maintenance.

15. Exterior trim painting in accordance with the schedule set by the
Maintenance
Department.

16. Pest and Rodent control. Rodenticides may not be put out by members.
17. Existing original clothes lines posts of the masonry homes.

18. Servicing and repair (but not replacement) of air-to-air heat
exchangers in masonry block homes.

19. The following items are maintained in the 29larger homes only:
1. Fumaces and central air conditioning system.
2. Kitchen and bathroom exhaust fans.
3. Attic stairs in the 25 larger townhomes only.
4. Passageway doors including glass and original jalousie doors in the
larger 25 townhomes.

C. SPECIAL CONDITIONS

1. A list of standard GHI fixtures and parts is available by contacting the warehouse.
Members who are replacing or upgrading plumbing or electrical
fixtures are encouraged to use standard fixtures for which replacement
parts are kept in stock.

2. Some GHI units contain non-standard plumbing fixtures (such as showers, single
lever faucets and kitchen sink sprayers), or electrical components (such as light
fixtures and ceiling fans), building components (such as windows and doors), or
original items that are obsolete and not replaceable. In these cases, GHI will supply
the labor to make repairs provided that the member supplies the necessary
replacement components. This policy is necessary because it is impossible for the
corporation to keep in stock all such
34-18

Amended October 4, 2018

parts and the cost of locating and obtaining these parts would be prohibitive. In
cases where GHI has no expertise in repairing particular equipment, GHI is not
responsible for the labor.

3. At resale of a unit, staff supplies the new member with a list of improvements and
nonstandard parts and fixtures which are excluded from GHI maintenance.
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III. Minimum Use & Maintenance Standards

This section lists standards for use and appearance of all GHI homes and yards. Other
sections of this handbook also apply to homes and yards and should be consulted for specific
rules. Maintenance responsibility for GHI homes and yards is divided between the
Cooperative and the individual member. See Section II for details; if unclear about areas of
responsibility, contact GHI.

A. INTERIOR
1. Holes in walls or ceilings are not permitted and should be repaired
immediately.

2. All original trim, or a suitable replacement if not strictly cosmetic shall be in
place. Interior moldings, doors, and door hardware shall be in place and in
good condition and free of peeling, flaking or chipping paint.

3. Stair handrails shall be securely fastened and located according to code, and
stair guards or balusters shall be in place.

4. Hardwood floors shall be kept free from surface defects and gaps and extend
completely to walls with appropriate trim and finishing. Other permanently
installed flooring, such as parquet or carpeting, shall likewise be free from
defect.

5. Floor underlayment shall be protected from water damage in kitchen and
bathroom by adequate finish of floor surfaces in these rooms. Tiled floors shall
be clean, free of cracks and holes, and be properly secured. Ceramic tile floors
shall be fully grouted and complete; i.e., no missing or damaged pieces.

6. All homes shall comply with all GHI rules and regulations, Prince George's
County codes, and City of Greenbelt codes.

7. All screens and glass shall be intact with no tears, cracks, or holes.

8. Shower head shall only be installed where walls over tl1e tub have been
properly waterproofed to a height of six (6) feet from the floor. Vinyl shower
panel specified for water resistance and ceramic tile is acceptable. All grout
joints, caulk joints, and seams must be well sealed, free of defects, and water
tight.

9. All GHI homes must have working 10-year lithium ion smoke detectors
compliant with tl1e State of Maryland's Smoke Alarm Law. At the date of
this section, required locations are:
a. For one bedroom and single floor units: one smoke alarm in hall outside
of bedroom door.
b. For two-story units: one smoke alarm on each floor, including
hallway outside of bedroom doors, i.e. a total of two smoke alarms.
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c. For three-story units: one smoke alarm on each floor, including
hallway outside of bedroom doors, i.e. a total of three smoke alarms

If located on the ceiling, the smoke detector must be spaced a minimum of four
(4) inches from any side wall. If located on the side wall, the top of the smoke detector
must be a minimum of four (4) inches or a maximum of twelve (12) inches from the
ceiling.
10. No highly flammable materials shall be stored in attics. Such materials
include paint, turpentine, oil, oily rags, gasoline, benzene, and wood chips.
Also, pressurized containers may not be stored in attics.

11. Attics shall be used for storage only and material stored in attics shall be
arranged so the weight does not exceed 20 pounds per square foot.

12. Unvented, portable kerosene-fired heaters shall not be used in GHI units.

13. No condition in violation of health or safety shall be allowed, e.g., improperly
dueled vent fan, improper guard rail detail on modified stairwell wall,
improperly connected appliances.

14. All lighting and plumbing fixtures shall be in place and in good
working condition.

15. All habitable rooms shall have a permanently installed heat source.
Fireplaces, wood stoves, or portable heaters do not satisfy this
requirement.

B. EXTERIOR
1.

All block exterior wall surfaces shall be uniformly painted with clean edges.

3.

All exterior wood surfaces, e.g., door and trim shall be properly sealed and protected from
moisture damage. All chipping, cracking, or peeling trim paint shall be corrected as directed
by GHI.

2.

All chipping, cracking, or peeling exterior wall paint shall be corrected as directed by GHI.

4. Mold and mildew shall not be allowed to accumulate on exterior wall surfaces.

5. No fence posts, flag poles, wall hangings, brackets, or other attachments may be secured to or
through vinyl siding with the exception of mailboxes and house numbers. All ornaments and
fixtures must be maintained and free of rust.

6. Walkways providing access to units shall be kept free of obstructions, such as ice, snow, yard
debris, litter tools, toys, etc. On shared access walkways, this responsibility is shared by
adjacent neighbors. Vegetation shall be kept trimmed back from the edge of all walkways.

7. Bare spots on lawns shall be resown and maintained. Alternately, suitable ground cover,
mulch, or landscaping shall be placed and maintained to cover all bare ground and prevent
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erosion. (See Section V.I for recommended ground cover options.)

8. A lawn must be cut before it exceeds a height of eight (8) inches.

9. All shrubs, hedges, and planting shall be trimmed in accordance with Section V.D.
10. Tools, mowers, toys, and miscellaneous items shall be neatly stored.

11. Yard swales shall not be blocked in any manner. Ponding water and improper grade
conditions shall be reported to GHI’s Department of Technical Services immediately.

12. All fences shall be upright, taut, and free of rust, peeling paint, or damage. All fences and
privacy screens shall comply with GHI fence regulations. (See Section VII.)

13. English ivy and creeping vegetation shall not be allowed to grow on structures or trees in
member’s yard areas. Member shall ensure that such vegetation is kept trimmed away from
walls, foundation, vent openings and crawl space doors. Members are also required to
prevent creeping vegetation growing inside their yards from spreading outside their yard
boundaries.
14. Members residing in middle row units shall maintain a five (5) foot buffer zone inward from
their distal gardenside yard line. Members residing in end units shall maintain a five (5) foot
buffer zone inward from their distal gardenside and end yard lines. Member shall not allow
any creeping, invasive vegetation to grow within this buffer zone. Members shall keep their
yards
Unit A

Unit B

Unit C

Unit D

Garden
Side
Yard

Garden
Side
Yard

Garden
Side
Yard

Garden
Side
Yard

End
Yard
Buffer Zone

Buffer Zone

End
Yard

Buffer Zone
Buffer Zone
Buffer Zone
Buffer Zone
15.. All sheds shall comply with GHI shed regulations, be structurally sound, surfaces be free from
damage and rust, and be properly maintained.
16. Storm or screen doors shall be in good condition; no holes in screening materials, glass
intact, and door frame properly sealed or painted. Metal storm doors approved after May 1,
1995, must be of an approved trim color (see Section XI for colors). Unfinished storm or
screen doors are not allowed.
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17. Trash containers must not exceed thirty-two (32 gallons in capacity and must have tight
fitting lids and handles for lifting. Containers must be placed in a trash closet, trash
container cabinet, or screened area on the side of the unit from which the trash is collected.
Trash cabinets must be structurally sound and properly sealed and painted. They must
accommodate all recycling bins and trash containers and must permit access for trash
removal workers. Screening, if used, must be large enough to hide the trash containers and
must be of a type approved by GHI. Evergreen shrubs may be used for screening if they are
at least 36” tall and completely hide all containers.
18. Planting, maintenance, and removal of all trees must be in accordance with Section V.E.
19. Beekeeping shall not be permitted on GHI property.

20. Exterior areas must be maintained in safe and orderly condition.

a) No condition posing a hazard to health or safety shall be permitted.
b) Trash closets and other trash enclosures must be kept clean and trash
must be properly contained.
c) Uncontained compost piles are not permitted.
d) Pet feces must be promptly removed and properly disposed of.
e) Wood not exceeding one (1) cord (a stack four (4)’ feet high, four (4)’ feet
wide and eight (8)’ feet long) must be neatly stacked not less than six (6)
inches from the ground and not less than ten (10) feet from the building.
f) There must be no rubbish in yard areas; rubbish shall mean all solid waste
consisting of both combustible waste (including, but not limited to, paper,
cardboard, wood, cloth, bedding material, lawn and yard clippings not located in
an established compost pile, and dead trees and limbs to include any hazardous or
uprooted trees) and noncombustible waste (including, but not limited to, metals,
glass, crockery, tin cans, and junked appliances). Note: Properly contained yard
debris or other special trash awaiting pickup by the City may be in the service side
yard for a period of up to seven (7) days [fourteen (14) days if there was no pickup
scheduled the previous week]. Members are encouraged to place items for pickup by
the City in the yard as close as possible to the scheduled pickup day.
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A. WALKWAYS

1.

2.
3.
4.

IV - CARE OF THE GHI YARD

Walkways shall be maintained in a safe and proper condition. They shall be
kept free of obstructions such as ice, snow, leaves, litter, and vegetation.

All shrubs, hedges, and other plantings shall be trimmed in an orderly
fashion and not over hang walkways and the common area in accordance.
with Section V.D.4 and V.E.4.
Plantings adjacent to walkways that have become so overgrown as to be
unmanageable should be removed.

Common area walkways in any unsafe condition should be reported to the
GHI Maintenance Department.

B.REPLANTING
1.
In replacing or adding shrubs and trees, consideration should be given to
their potential size. Usually there are instructions on the tag, or available
at the nursery. The roots of large shrubs and trees can cause considerable
damage to the foundation if planted too close to the building. Eventual
spread may obstruct walkways ·and become a problem. (See Section V. for
planting guidelines and recommendations.)
2.

C.LAWNS
1.
2.

D. YARDS

1.

Trees must be planted and maintained in accordance with Section V.E.

A lawn must be cut before it exceeds a height of 8" inches. Bare spots on
lawns shall be resown and maintained.

Alternately, a suitable ground cover, other landscaping, or mulch shall be
placed and maintained to cover all bare ground and prevent erosion. (See
Section V.I for recommended ground cover options.)

Yard areas shall be neat in appearance and free of trash, debris and leaves.
Leaves need not be raked in yards that are wooded and have no lawn, and
in clearly defined flower beds. No trash, clippings, debris, etc. shall be
dumped in common areas, woodlands, or curbside. For infom1ation on
pick up call the City at 474-8004 24 hours a day.
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2.

Yard tools, mowers, wheel barrows, toys, etc., should be neatly stored.

4.

Bee-keeping shall not be permitted on GHI property.

6.

Poison ivy and other noxious plants must be removed.

3.
5.

E.

Firewood shall be stacked neatly, six inches or more above ground, and at
least ten feet from the building.
Ornamental or minor pools that require electrical connections shall be
properly wired to a GFI circuit. No interior grade extension cords may be
used, nor shall extension cords be run through doors or windows.

SWALES
1.

2.

The depressed channels in which storm water flows through some
members' yards is a part of the City's drainage system. In performing
any yard improvement work, it is highly important not to change the
grade level of the swale; otherwise a damming of water results. For help
in determining the level of the swale, members may contact the
Maintenance Department.

Members experiencing pending, wet areas, or other indications of swale
interruption should report it as soon as possible to the Maintenance
Department.

F.TRASH AND COMPOSTING
1.
Trash containers shall not exceed 32 gallons and must have tight fitting
lids and handles for lifting. Containers must be placed in a trash closet,
trash container cabinet, or screened area on the side of the unit from
which trash is picked up.
2.

Composting of yard waste is encouraged. Compost piles must be enclosed
and be screened; by plants or fences. Members who maintain more than
one compost pile or a pile larger than 6' by 6' must request permission
from GHI Technical Services staff who will consider yard size, proposed
location, and proposed screening.

G.INFORMATION
1.
A Cooperative representative may enter members' yards to perfom1
necessary work, should the member fail to do so after approp1i.ate
written notification specifying the needed correction (see Section XIX).
The member will tl1en be obligated to pay for the required work.
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2.

Additional information on yard care can be found in the green handbook in:
Section 2
Breakdown in responsibility
Minimum Maintenance Standards
Section 3
Section 5
Plantings
Section 13 Swimming Pools and Ornamental Ponds
Section 15 Pets

3. The GHI Architecture and Environment Committee sponsors semiannual trash pick-up and leaf removal. The published schedule
should be followed. Special trash removal is available during the
year by calling the City at 301-474-8004. Trash must be left in the
members serviceside yard ui1til picked up.

4.Members can be of assistance to the Cooperative if they will report
common areas that need maintenance. Overgrown shrubs, uneven
walkways, etc. are sometimes overlooked due to co-ownership by the
City and GHI. Maintenance crews may have to be instructed as to their
jurisdiction.
5.A map designating walkway responsibility is available for inspection
at GHI.
Revised and restated
March 14, 1996
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A.

V. PLANTINGS-HEDGES. TREES. ETC.

INTRODUCTION

Trees are what gave Greenbelt its name. Historically, our community has
treasured its belt of green and has worked to preserve what remains today. GHI land is
composed of onethird woodland and the cooperative is conm1itted to preserving and
nurturing its forests. Members of this cooperative community hold ownership of all 250
acres of our land in common.

Each member has both a responsibility to and an interest in the upkeep of the
whole. In practice, this means each member must properly care for the portion of
cooperative property allocated to the member's unit, otherwise known as the member's
yard. Members should report to the Maintenance Staff any landscape related problem
observed within common areas.

B.

DEFINITIONS
1.

2.
3.

4.
C.

Tree: A tree refers to a woody plant that has a habit of or is trained to be a
single trunk plant, or sometimes a multiple trunk plant, growing to a height
of at least twelve [12] feet at maturity.
Shrub: A bushy woody plant with several permanent stems instead of a
single trunk, not to exceed the height of fifteen [15] feet.
Hedge: A row of closely planted shrubs fanning a boundary or fence.

Vine: Any plant with a long stem that grows along the ground, or climbs a
wall, or any other support structure.

GENERAL
1.

2.

There are many resources available to members to assist them in landscape
planning and plant selection for their yards. The information rack in the
GHI administration building's lobby has useful information. Neighbors are
happy to share their gardening success stories. Gill has a Home and Garden
Tour each year to provide members with an opportunity to explore ideas
with each other.

Know the size of a plant at maturity and plan accordingly. Trees and shrubs
planted n1the wrong location can cause extensive problems, including broken
sidewalks, clogged sewer lines and storm drains, structural damage and
impassable walkways. These problems are costly to the cooperative and its
members. GHI staff can assist members in locating swales, utility lines, and
other constraints prior to landscape planning.
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3.
4.

D.

1.

An assessment of growing conditions- sunny vs. shady, and dry vs. wet- will
help determine the plants that are appropriate for the member's yard.

Consult the recommended planting list in Subsection I for trees, shrubs,
ground covers, and vines that are appropriate for the GHI environment and
infrastructure. The recommended list suggests native plants that grow well in
our area and are better able to withstand extreme weather conditions.

HEDGES

Hedges are a hallmark of GHI masonry homes and are important additions to the
yards of many frame homes. Hedges were originally used in the community instead
of fences. Fences have become more prevalent since pets were permitted in the
cooperative. Hedges are still the preferred fencing in our community because they
help preserve our historical legacy. Well-maintained hedges are a beautiful
community asset; however, hedges can become safety hazards if not properly
maintained.

2. Approval Requirements

a. Members must secure written approval from GHI Technical Services prior to
planting or replacing a hedge along yard line boundaries. GHI will assist
members in selecting plant type and correctly locating planting locations. A
hedge approval form is available upon request from GHI.

b. Members must also obtain permission from the adjoining neighbors prior to
installing or replacing a hedge on a shared yard line. If permission is not obtained,
the hedge shall be set back one half the width of the plant at maturity from the
shared yard line.

3. Setback requirements

a. To provide sufficient right-of-way for pedestrian and handicap access, sidewalk
repairs, maintenance, and public safety, hedges must be set back from
sidewalks, parking lots, and intersections.
Hedge Location

Minimum Hedge Setback

Reason

Along shared and individual

From paved edge: 12" plus ½,

Public safety, snow removal,

sidewalks leading to unit

plant width at maturity.

pedestrian & handicap access,
and routine maintenance.

entries
Along walkways, access lanes,

From paved edge: 18" plus ½,

paved sidewalks, parking areas

plant width at maturity.

Public safety, snow removal,
pedestrian & handicap access,

and routine maintenance.

& driveways
Street rights-of-ways and court

From curb edge: 36" plus ½,

entrances

plant width at maturity.

Hedge plant at maturity
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Public safety

Hedge plant at maturity

b. Hedges planted improperly are subject for replanting or removal
at the member's expense.
c. Existing hedges are allowed to remain as sited except where
the City or County regulations require immediate compliance.
Any new or altered hedges will be required to satisfy the
setback requirements.

4. Maintenance requirements

a. Hedges are composed of shrubs or trees that can be trimmed to
maintain and control size. Some shrubs like to be well-trimmed;
others look mutilated when severely shaped. The choice of shrub
will depend on a member's landscape design. Hedges between
yards can be given more room and freedom than a hedge
bordering a sidewalk or driveway. Study the site where the
hedge is planned and the habit of the desired species to see if
there is a good match.
b. Hedges should be kept in a neat and uniform appearance at all
times. GHI and the City of Greenbelt require members to
keep hedges trimmed back so they do not obstruct
walkways, access lanes, parking lots and court driveways in
either wet or dry weather.
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c. Hedge Location and height requirements

Hedge
Location

Maximum
hedge
height

Reason

Street rightsof-way and
court
entrance

42”
(3 ½ feet)
above the
roadway

City of Greenbelt & Prince George’s
County legal requirement to ensure
public safety and eliminate
automobile hazards caused by an
obstructed view.

d. GHI encourages members to trim hedges to maintain a
consistent hedgerow height within a court to maintain
visual uniformity. Thorny plants are not permitted along
walkways, access lanes, or court driveways. Members
should remove such plants from hedgerows.
5.
6.

E.

TREES

e. Members are responsible for removing poison ivy from hedges.

Hedges which form a boundary between neighboring yards may
not be removed without mutual consent of the adjacent
members.
A list of recommended shrubs for use as hedges or oilier
plantings can be found in Subsection I. The recommended list
suggests native plants that grow well in our area and are better
able to withstand extreme weather conditions.

1. Trees add wonderful beauty and value to our community. However,
improperly sited and maintained trees can damage structures and
facilities causing high costs to all GHI members. Selecting the "Right
Tree" for the "Right Place" is important. There are dozens of species
of tree that grow well within Greenbelt. GHI recommend planting
native species of trees that grow well in our area and are better
able to withstand extreme weather conditions. A list of suggested
trees. can be found in Subsection I.

2. Selection and Planting

a. Members must secure written approval from the GHI Technical
Services prior to planting a tree oi: before nurturing a tree that
has grov.1from a seed. GHI staff will be able to supply
information that will be helpful in selecting a good location for
the tree, suggesting tree varieties, and may be able to help
purchase a tree at a discounted price. Failure to secure written
approval may result in transplanting or removal at member's
expense.
39c-08

b. Large trees are defined as those species that are expected to grow to
heights from twenty-five [25] to over forty [40] feet, with trunks that
are large at maturity and root structures that are extensive. Trees this
size may pose
c. structural hazards, safety and maintenance concerns. When choosing
the correct tree for your yard is important to take these factors into
consideration.

d. Small trees are defined as those species that are not expected to grow
taller than fifteen [15] to twenty-five [25] feet in height. Their trunks
are small in diameter. Trees this size may pose facade, access, swale,
and utility concerns. When choosing the correct tree for your yard is
important to take these factors into consideration.

e. A list of problem trees with less desirable or undesirable characteristics
can be found in Subsection H. The list alerts members to trees susceptible
to insect, root, seed, and storm problems. GHI discourages their use in
member yards.

3. Planting Restrictions

a. No tree shall be planted within a yard swale or in such a way as to
obstruct underground utilities, storm drains, or water and sewer
lines.

b. Trees will be located to minimize or prevent problems for overhead
utilities such as power, cable or phone lines. Large trees must be
located twenty [20] to fifty [50] feet from such lines depending on tree
species. Small trees that do not exceed twenty-five [25] feet at
maturity may be planted underneath overhead lines with approval from
GHI.
c. Small trees shall not be planted closer than ten [10] feet from a
dwelling or addition or closer than six [6] feet from a garage, shed or
fence.
d. Large trees shall never be planted closer than twenty [20] feet from
any building or structures unless otherwise specified to avoid
damage to the foundation and roof of the structures.

e. Large trees should be planted at least ten [10] feet from sidewalks and
paved surfaces unless otherwise specified to avoid damage to
walkways and pavement.
f. GHI reserves the right to make recommendations on tree planting
locations and deny a member permission to plant a tree that is
inappropriate for their yard.
g. Trees in common areas will be planted and maintained by GHI or
City personnel only.
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4. Maintenance Requirements
a.

b.

c.

d.

Members are responsible for pruning saplings and limbs lower than
eight (8) feet within their yards. The Maintenance Department is
responsible for mature trees and limbs above eight (8) feet in. yards
and all trees in common areas.

Branches must be kept trimmed so they do not touch buildings in order
to avoid structural damage, and to allow access for regular maintenance
(cleaning gutters or mildew off siding) and periodic repair (filling cracks
in masonry). If a limb extends into a neighbor's yard, the members
affected must reach agreement before pruning or removing a limb.

Members are responsible for reporting any hazardous conditions they
note that may be caused by dead or broken tree limbs, branches rubbing
on roofs or siding, and other hazards created by trees in members' yards
or common areas. The Director of Physical Plant Operations will make
the final determination about how hazardous conditions will be
eliminated or reduced. GHI will make every effort to notify members
before work is done on a tree in their yard.
Members are responsible for removing tree saplings that have sprung
up anywhere in their yard, paying particular attention to the garden,
fence line, or hedgerow. These young trees may cause damage to
fences, structures, swales, and other plants when they mature.

5. Removal or Alteration

a. Removal of Trees by GHI

(1) Any tree maybe removed or substantially altered by GHI if it is
sufficiently diseased or damaged to warrant the work, or if it is
situated in such a way that it has a clear adverse effect on the building
or other improvements, such as utility lines, swales, drains, etc.
(2) Examples of trees which may be considered for removal include.:
1. trees that are too close together;
2. seedling trees that have grown up in fence lines or
hedge rows;
3. trees that are damaging GHI maintained walkways;
4. trees growing too close to a unit or garage;
5. trees whose roots cause damage to underground utilities
or interfere with overhead utilities;
6. trees that interfere with an approved addition.
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(3) When GHI removes a tree from a member's yard, the member may
request that a tree be planted nearby, if possible. GHI will make every effort
to notify members before work is done on a tree in their yard.

(4) When circumstances require review of an Addition request by
the A&E Committee, their recommendation for removal of affected trees
should be included in the committee's overall recorlli11ei1dation to the
Board.

b.Removal of Trees by Members

(1) Members may remove or alter any tree within their yard that is Jess than
eight (8) feet tall without permission or the need to replace it.

F.

(2) Any tree in a member's yard eight (8) feet or taller may be removed at
tl1e member's expense with tl1e approval of the Board of Directors. Trees
over eight (8) feet tall will not be removed solely for the convenience of the
member or GHI. Permission to remove the tree may be conditional upon
planting, at the member’s expense, one tree of specified size and type in any
locations so directed.

INVASIVE PLANT SPECIES

1. The long-term health of GHI's wooded parcels is adversely affected by the planting of invasive
plant species in yards, where they can spread by various means into the woodland.

2. Many species, such as Euonymus hedges and English Ivy, once were encouraged, but are known
today to be dangerous to the ecosystem. Over time, these problem plants spread into
woodland areas where they crowd out native plants, kill trees, and harm wildlife habitat.
Additional information on invasive plants is available at the GHI Administration Building or
on the GHI website.
3. The Woodland Committee is tasked with helping to control the spread of these invasive plants
within the woodlands. A list of invasive plants prohibited from being planted or encouraged
in GHI can be found in Subsection G.
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4. Invasive Plant Control
a. Members are asked to follow a program to gradually eliminate all invasive plants from
their yards. GHI requires members to control certain invasive plants within their yards.

English Ivy and non
native Wisteria

Remove vines climbing on trees, buildings, and
structures and prevent spread beyond yard boundary.

Required by
GHI

Running Bamboo

Prevent from spread beyond yard boundary.

Required by
GHI

Poison Ivy

Remove as indicated in §III.B. I0., §IV.D.6., §V.D.4. f.

Required by

GHI

b. GHI will provide members with native plant alternatives and make native trees and
shrubs available to members at-cost through the State of Maryland Tree-mendous
Program in the fall. Additional infom1ation is available at the GHI Administrative
Offices.
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G.

PROHIBITED INVASNE PLANT SPECIES LIST

Members are encouraged to remove invasive plant species present their yard.
Over time the problem plants on this list should be eradicated from member yards.
Members shall not introduce any of these plants into their yard or garden area.
Ground Covers:
English Ivy [Hedera helix] Periwinkle
[Vinca major and minor]
Wintercreeper [Euonymus fortunei)

Shrubs:
Bush Honeysuckle [Lonicera spp.]
Bunring Bush [Euonymus alatus]
Butterfly Bush [Buddleia davidii]
Japanese and European Barberry [Berberis thunbergii and B. vulgaris]
Japanese Spirea [Spiraeajaponka]
Multiflora Rose [Rosa multiflora]
Privet, Chinese [Ligustrum sinense)
Privet, European [Ligustrum vulgare]
Privet, Japa:nese [Ligustrum japmricum]
\Vintercreeper [Euonymus fortunei)
Trees:
Bradford Pear [Pyrus calleryanaJ
English Holly [llex aquifolium]
Norway Maple [Acer platanoides]
Sycamore Maple [Acer pseudoplatanus)
Tree of Heaven [Ailianthus altissima]

Vines:
English Ivy [Hedera helix)
Japanese Honeysuckle [Lonicera japonica]
Kudzu [Pueraria lobata]
Porcelain Berry [Ampelopsis brevipedunculata]
Oriental Bittersweet [Celastrus orbiculatus]
Wisteria, Chi1iese [Wisteria sinensis]
Wiste1ia, Japanese [Wisteria floribunda]
Other:
Bamboo [any "running" species]
Purple Loosestrife [Lythrum salicaria] Flower
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H.

PROBLEM TREE LIST

The list alerts members to trees less desirable characteristics such as susceptibility to insect,
root, seed, and storm-damage problems. GHI discourages members from planting or nurturing these
trees in their yards. T h e s e trees should only be allowed to grow in woodland. areas away from
structures and facilities.

I.

1. American Beech- very aggressive roots, can damage sidewalks and structures
2. 2. American Elm - subject to Dutch Elm disease, choose disease resistant varieties
3. Austrian pine- subject to Diplodia tip blight
4. Locust- aggressive, thorny tree with short lifespan
5. London Plane- aggressive roots, can damage sidewalks and structures
6. Mulberry- aggressive seedlings grow in hedgerows and fence lines
7. Pin Oak- drooping lower branches require frequent pruni11g
8. Silver Maple- aggressive roots & prone to dieback and storm damage
9. Sweet Gum - spiny "gum balls" cause nuisance, prone to dieback
10. Tulip Poplar- very prone to storm damage & insects drip honeydew
11. Wild Black Cherry- highly susceptible to tent caterpillars
12. Willows of any kind- aggressive roots, can damage swales and water lines
RECOMMENDED PLANTING LIST
For lists of Recommended Plants:

•
•
•
•
•
•
•
•
•
•

Fairfax County's Green Spring Garden keeps up-to-date lists, with separate ones for natives
and nonnatives. http://www.fairfaxcounty.gov/parks/greenspring/gardening.htm That link
also contains up-to-date gardening how-to information (how to plant, maintain, etc).
Other Sources of General Gardening Information for GHI Members are these University
Cooperative Extension Websites for Nearby States:
U. MD Extension https://extension.umd.edu/
Penn State: http://extension.psu.edu/plants/gardening
Cornell: http://gardening.cce.cornell.edu.
NC State: http://gardening.ces.ncsu.edu/
VA Tech: http://www.ext.vt.edu/topic/lawn-garden/index.html
For lawn advice, this joint PA-MD-VA project is more up-to-date and is evolving with research
into more sustainable turfgrasses and their care: http://plantscience.psu.edu/reducerunoff/about-the-project
Purdue has a good diagnostics lab online: http://wwwppdl.purdue.edu/ppdl/index.html and general
gardening information here: http://www.hort.purdue.edu/ext/garden_pubs.html#.VSVdlvnF-xl
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VI. YARD LINE DESCRIPTIONS

A.

FOREWORD

B.

GENERAL

Yard line descriptions have been developed in order to allow members to determine yard
lines for purposes of planting hedge rows and fencing while maintaining certain common
open areas and rights-of-way as a matter of convenience for all.

C.

1. Yard lines shall be determined and described by GHI in all cases. Yard
line boundaries are defined by certified yard plats. Yard lines shall be
staked out and marked by GHI for purposes such as fencing, planting
hedge rows, and describing yard boundaries at the time of resale.
Members may request this staking service or GHI may take the initiative at
any time.
2. Yard line boundaries are generally determined using natural and
man-made boundaries such as open drainage ditches, swales, paved
walkways, driveways, and parking areas.
3. For the purpose of considerations of size and location for future additions,
decks, porches, any accessory structures (sheds, gazebos, etc.), and fences
(including privacy screens), the following definitions apply to homes at the
end of a building:
i. Side yards are an area between extension of the lines of the
serviceside wall and the gardenside wall of the original
structure continued outward to the side yard line.
ii. Gardenside & serviceside yards are an area similar to
that of interior units, except extending to the side yard
boundary line.

4. Areas of traditional yard beyond GHI property boundary lines may be
landscaped by members in accordance with §V. Plantings.
Installation of non-permanent improvements in the traditional yard
beyond the GHI property line require permits in accordance with
§X.C.3.; GHI may allow installation of such non permanent structures
after review of submitted plans.

HEDGES AND FENCES
1. Hedges and fences shall be located and installed according to policies in Section
V.D and Section VII.B respectively.
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D.

2. Hedges or fences do not establish a members "property" but rather
designate a portion of GHI land, mutually owned by all members, that is
set aside as "yard" for the member's use in accord with the practices
established in the GHI rules.

PROCESS FOR DETERMINING YARD LINE BOUNDARIES
1.
2.
3.
4.
5.

E.

6.

Yard lines shall be reviewed on a comprehensive court-by-court basis.
Staff shall field check the yards in a court and examine GHI records of yard
lines and permits. Staff shall review all relevant material and shall make a
recommendation to the Ad Hoc Yard Line Review Committee on
yardlines for the court.
The Ad Hoc Yard Line Review Committee shall review the staff
recommendation and conduct a field inspection. A preliminary
determination of the yard lines for the court shall be made by the Ad Hoc
Yard Line Review Committee taking into account all relevant factors.
Preliminary yard plats shall be created for each unit in the court.
The preliminary yard plats shall be sent to court members for input. The
committee shall make any changes which it decides are necessary, and
transmit final yard plats to the Board of Directors. Those yards where there
is no agreement between staff, committee, and/or member, shall be removed
from the present consideration and held for further deliberation.
The Board of Directors shall certify the yard plats for conformance with the
yard line policy. If the Board cannot certify the yard plats as
transmitted, the yard plats shall be returned to the Ad Hoc Yard Line
Review Committee for further study. The Board of Directors shall have
the authority to make final decisions on yard plats.
The cooperative reserves the right to redraw yard lines.

AD HOC YARD LINE REVIEW COMMITTEE

1. The Ad Hoc Yard Line Review Committee shall be appointed by the Board
to conduct a court-by-court review of yard lines and to recommend
changes in accordance with the rules for establishing yard lines.
Preference shall be given to A&E and Woodlands Committee-associated
members as candidates for the Yard Line Review Committee. Both staff
and board liaisons shall be designated. A charter, approved by the
Board, shall be given to the committee explaining its purpose.
2. Examples of relevant factors which shall be taken into account by the Ad
Hoc Yard. Line Review Committee in determining yard lines include:
proposed hedge lines shown on Planting Plan maps drawn by the U.S.
Resettlement Administration dated 1936 and 1937 for masonry homes,
proposed yard and landscape plantings shown on Plant Materials
Outline maps drawn by the U.S. Farm Security Administration dated
1942 for frame homes; existing hedge and fence lines; hedge lines and
fencing shown on GHI Aerial Photograph Circa 1965; topography,
structures,
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F.

fences, and woodlands shown on Topographic Maps drawn by Oyster, Imus,
and Petzold, Inc. in 1984; yard plats in member files; permits and exceptions
approved for each unit; extent of woodlands; necessary access lanes for
members, maintenance (GHI and/or private), and fire department; existing
sidewalks; utility lines, including water, sewer, electric, and storm drains;
right-of-way lines for city roads and any other rights-of-way or easements;
non-permitted structures including fences, sheds, and additions; and
significant natural and man-made features.

YARDPLATS

1. All yards shall have clearly described yard boundaries shown on a standard
“yard plat”. Yard plats shall be shown on an 8“½ x 11” sheet. Yard plats shall
depict yard lines with dimensions, main structures, and any pertinent
information. Certified yard plats shall be dated, signed by the president of the
board or their designee, and stamped as official.
2. Copies of certified yard plats shall be given to each member as yard plats are
certified. Potential members shall be given a copy of the certified yard plat
prior to settlement or notified of any pending yard line review.

G.

3. The cooperative reserves the right to redraw yard lines.
ACCESS LANES

1. The location of access lanes shall be determined for fire department use,
member access to gardenside yards, maintenance, and member access to
woodlands.
2.

An access lane with a minimum width of five (5) feet (not to include any
existing swales or other types of open drain) shall be provided wherever
practical for both brick and frame homes in the following cases (See Fig. 3):
a. Between GHI property line and gardenside, or side yard lines with
one exception - where the GHI property line abuts City property
that does not have a fence or retaining wall, in which case a five
(5) foot access lane is not required. In the event the City erects a
fence on its property, a five (5) foot access lane would then be
required between it and the abutting property owners.
b. Between adjoining gardenside, serviceside, or side yard lines of
two rows of homes (See Fig. 4).

3. Trees and brush on GHI access lanes shall be cut and removed by GHI on an
annual basis in order to keep lanes open. Access lanes adjacent to yards shall
be kept in a well-maintained condition throughout the year by the adjacent
member.
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H. GARDENSIDE YARD LINE BOUNDARIES
1.

The maximum gardenside yard depth allowable for both
masonry and frame homes shall be seventy-five (75) feet in all
cases.

I. SIDE YARD LINE BOUNDARIES FOR END HOMES
1.
Side yard lines shall not cross any man-made boundaries such
as sidewalks or open drainage ditches or any Gill-designated
boundaries such as common areas.
2.

3.

4.

The side yard depth for adjoining, side yards of two end frame
homes shall also be equidistant and an access lane shall bisect these
yards subject to topography and other natural features (See Fig. 4).

The side yard depth for frame end homes with an attached fanner
boiler room shall be extended only on the gardenside to the end of
the fanner boiler room except when the entrance to the former
boiler room or fanner oil fill is on the gardenside (See Fig. 6).
[deleted]

Last amended February 14, 2008
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A.

VII.

FENCES

STANDARDS FOR ALL FENCES

1. Written permission in the form of a permit is required from GHI for all types of
fences, either new or replacement. Replacement of existing fences, where more than
twenty-five (25) percent is being replaced, must follow these rules. Fences shall be
placed on designated perimeter yard lines with the following exceptions:
a. Fence placement shall be setback twelve (12) inches from paved walkways
or sidewalks, except where GHI staff determines a need for more room, and
the setback shall be twenty-four (24) inches from parking areas or driveways.
b. Fence placement shall be uniform bounding street rights-of-way and shall not
create a visibility hazard for traffic or pedestrians.
c. Fences are allowed to enclose the gardenside yard, or the side yard, or the
combined gardenside and side yards, as defined in Yard Line Descriptions
VI.B.3. No interior fences shall be permitted.
d. GHI staff may authorize minor alterations to the overall perimeter placement
rules (i.e. relative to yard lines) with
1. individual offsets to avoid tangible obstacles (e.g. trees, hedges,
downspouts, access obstructions, sidewalks),
2. a uniform offset to avoid multiple interferences, or
3. offsets (individual or uniform) to utilize locations of existing fence
posts or request interpretation of the Board of Directors via the
process described in Exceptions to Regulations, XX.
2. Installation of adjacent man-made fences (e.g. wood, vinyl, etc.) on a shared yard
line is not allowed.
3. THE FINISHED SIDE OF THE FENCE MUST ALWAYS FACE THE
NEIGHBOR OR COMMON AREA.
4. The maximum fence height shall be forty-two (42) inches. Maximum post height
shall not exceed forty eight (48) inches. The height and location of a protective
barrier fence for a pool, pond, hot tub, or spa shall be as approved by the Board of
Directors (see XIII.).
5. All posts shall be set perfectly upright, in twelve (12) inches of concrete, in an
eighteen (18) inch deep hole. Concrete may be omitted if the post is set in a hole
twenty-four (24) inches deep to prevent the fence from sagging.
6. Posts made from trees or tree branches are not acceptable.
7. Each fenced area of a gardenside or service-side yard shall be accessible from the
adjoining common area or walkway by at least one (1) non-locking, thirty-six (36)
inch wide gate opening; an end home with fence bordering both gardenside and
service-side common area or access walk shall have two (2) gates. A gate shall be
self-supporting, unobstructed, and shall be of similar material and design as the
fencing. Common sidewalks established by GHI and access paths shall not be
blocked by fences or additions. The location of the gate shall be approved by the
Technical Services Department. Please bear in mind that in order for garbage
collection to be made, the City of Greenbelt requires sufficient passageway to each
unit so that trash collectors will have free access with their carts.
8. Fence company name signs are considered undesirable and shall not be installed or
hung on any new fence.
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B. CHAIN LINK: WIRE FENCES
Definition of chain-link fence: a fence with continuous top rail, of galvanized steel or
vinyl-clad metal wire (minimum 9 gauge thick), woven to form a diamond-shaped mesh.
1. Existing chain link fencing may remain in place, providing the material is sound and
in good repair, and that it has a top rail. The fences shall be maintained to keep the
fencing and posts taut and in repair and free of all rust. All posts shall be capped.
2. Painting and Color:
a. For new installations, entire fence color to be black, brown or forest green.
b.Repainting of chain link fencing with reflective (metallic) or bright colors is
prohibited.
c. Chain link fencing shall be maintained and be free of paint chips, scratches and
rust. Any fence painted with a prior approved GHI fence paint color (black,
brown, or forest green) may touch up imperfections (scratches, chips and rust) if
less than 25% of the surface area needs touched up.
d. Chain link fences needing repairs exceeding 25% shall be painted or coated in
black, brown,or forest green only. Paint must be exterior metal rated. The use of
primer is recommended.
3. The screening of chain link fence with plants is highly recommended. Plant
screening and trees shall not be permitted to grow in a manner that will adversely
affect the fence. Wire fencing thinner than 16 gauge (.063”) is not allowed.
C. WOOD FENCES
1. MATERIAL – Two types of wood materials are approved as follows: wood treated
to CCA retention of forty (40) pounds for both posts and fence material.
a. CCA 40 pounds retention for the posts, untreated white wood for the fence
material. (spruce, hem-fir, etc.)
b. Pressure treated or rot resistant posts and fence material.
2. INSTALLATION
a. Posts shall be set three (3) inches off the yard line if no fence exists, in order
to avoid problems in the future.
b. On frame buildings the centerline of the first post shall be set six (6) inches
from the face of the building. Fences shall not be attached to the building.
c. Fence construction shall be accomplished in a neat, workmanlike manner.
d. Hot dipped Galvanized or other approved fasteners for exterior application
shall be used.
e. Diagonal bracing is recommended at corners.
3. FINISHING
a. Pressure treated material shall be stained or painted.
b. White wood shall be treated with a wood preservative before being stained or
painted. Use of a preservative treated stain shall satisfy the requirement.
c. Redwood shall be sealed with a clear finish. Finishes may be gloss or semigloss.
d. No creosote shall be used.
e. The finished fence must present a neat appearance on all sides.
f. First coating of each board or post prior to construction will assure no
exposed ends or bare spots between boards.
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4. UPKEEP AND SPECIAL CONDITIONS
Wood fencing material must be free of such irregularities as loose or open knots,
bark on edges, splinters, splits, etc.
a. Wood picket fences are approved with the provision that the picket tops be
rounded or flat.
b. All work must be done in a neat workmanlike manner and in accordance with
the specific fence design.
c. Fences for the larger townhouses are to follow these regulations except that
fences shall be allowed only on the non-street side of the home.
D. VINYL FENCES
Vinyl fences that conform to the styles approved (see VII section F Approved Styles) and to
all other applicable requirements are allowed. All vinyl fences must be installed according
to manufacturer's instructions.
1. UPKEEP
a. Vinyl fences should be free from moss, mold and mildew build up. Regular
power or hand washing MUST be done regularly.
b. All work must be done in a neat workmanlike manner and in accordance with
the specific fence design.
c. Fences for the larger townhouses are to follow these regulations except that
fences shall be allowed only on the non-street side of the home.
E. METAL FENCES
Metal fences that conform to the approved styles (see VII section F Approved Styles) and to
all other applicable requirements are allowed. All metal fences must be installed according
to manufacturer’s instructions and Prince George County regulations. Chain link fences may
be black, brown or green; custom metal fences shall be black only.
1. UPKEEP
a. Metal fences should be free from rust and mold build up. Regular power or
hand washing should be done regularly. Steel/Iron rod fencing should be
painted as needed. Bent, damage or rusted sections shall be repaired or
replaced.
b. All work must be done in a neat workmanlike manner and in accord with the
specific fence design.
c. Fences for the larger townhouses are to follow these regulations except that
fences shall be allowed only on the non-street side of the home.
F. APPROVED STYLES
1. Wood and Vinyl Approved Styles
a. There are a number of styles of fences on the market today, both pre-built or
built on the job site. A few of these are shown below.
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Board and Post
Estate
2, 3, or 4 Board

Picket Fence
(Standard Arrow,
Dog Ear, or Box
Cut)

Wood Box Rail

2. Metal Approved Styles (Aluminum or Steel).

chain link 3-rail box top 2-rail box top
3. Mixed Material Fencing (custom builds)

B.

49c-20

G. GUIDELINES
1. Minimum openness (ability to see light) shall be thirty (30) percent for all fences.
No solid, stockade or barricade fencing is allowed.
2. All fencing shall be made of horizontal or vertical members. No diagonals, cross
hatching or basket weaving is allowed.
3. No fence may have an arched or curved top rail or pickets.

4. Metal fences are not allowed to have spikes, arrows, finials, or fleur-de-lis at the top
of their posts or pickets.
5. Wood picket fences are not allowed to have gothic or colonial picket design.

6. Wood and wire fences similar to snow fences are not permitted.
H. HELPFUL SUGGESTIONS
1. Planting at each post may be desired.
2. Heavy gauge wire mesh (e.g. .063” (16 ga.) through .120” (11 ga); 1x2 through 2x4)
may be attached to the inside of wood board and post fences. All wire must be
maintained in good condition, must terminate at a rail, and can be no taller than the
height of the top rail. The bottom rail must be low enough to serve as a suitable
terminus.
3. Grass protection and flower bed fences under eighteen (18") inches in height are
permitted. Consideration should be given to safety where they are adjacent to
common walkways.
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4. A drawing that illustrates building a simple picket fence is available from Technical
Services on request. This fence is built from pressure treated lumber available from
any local lumber dealer.
5. For suggestions on what fence is best for your particular home style please consult
with the Architectural Review Committee (ARC).
I. REMOVAL OF FENCES
Members are to notify GHI of the intent to remove fence(s). Removing fences on a shared
yard line also requires notification of immediate affected neighbor(s). GHI will remove a
member's fence, at GHI expense, if the current member requests that this work be done and
agrees not to seek permission to install a replacement fence for a period of three years. It
will be GHI's responsibility to fill post holes and tamp, seed and straw. Members will be
responsible for removing any shrubs or foliage growing through or around the fence.
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VIII. Privacy Screens

Privacy screens are intended t o provide some separation between decks and yards, for member's
private use of their yard area, while not taking the place of a fence (which is intended to enclose a
yard). However, our historic town of Greenbelt was designed to be a garden community. The
ori gi n a l concept of a garden community is to use living plants as privacy screens rather than to
construct wood or masonry screens. This method cannot always be used, and other materials may
be employed. In your planning, understand that privacy screens can block views and may add
awkward visual "bulk" to above-ground decks and patios. Privacy screens should be limited in
length and carefully located to provide needed screening for a specific area, while minimizing their
detrimental effect.

The following guidelines outline the policy to be followed:

A.

DESIGN REQUIREMENTS

1. All privacy screens require written approval by the Technical Services Department prior
to construction. A county building permit must be obtained for any screen over four (4)
feet in height.
2. Privacy Screens shall not be used to hide areas whose upkeep may be in violation of GHI
regulations.
3. Written permission from the adjoining neighbors shall accompany any request to GHI for
an installation of a privacy screen. If an adjoining neighbor should refuse permission, the
request shall be referred to the Board of Directors.
4. Screens meeting the following design specifications may be approved directly by the
Technical Services Department with no design review by the Gardening Subcommittee:
•

•
•

A maximum of two (2) privacy screens per unit, with a minimum space of four (4)
feet between privacy screens, including privacy screens in adjacent yards. These
screens are not intended to act as an enclosure but may be located within the yard or
set away from the unit.
Height measured from the ground is limited to a maximum of six (6) feet tall,
with maximum total area of forty-eight (48) square feet.
Minimum openness for wooden screens of single-plane construction shall be 15%.
Minimum openness of one side for screens of double-plane construction shall be 40%;
for example, a 3W'board/3" space Alternate Board screen is 46% open, and a 3%"
board/3%" space Basketweave screen is 50% open.

Alternate Board I Shadowbox
Basket Weave
• Minimum openness for masonry screens shall be 15%.
• Screens should be natural, with applied wood preservative, or painted white.
• Screens shall have an open pattern to allow for both air and light penetration.
Screens must consist of vertical and horizontal lines. Designs using diagonals or curves
are not permitted.
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5. Members seeking screens that do not meet the specifications above are referred by Technical
Services to the ARC's Gardening Subcommittee, which then schedules a meeting with the
member to explore and recommend screening solutions.

6. If a member chooses to apply for a built screen that has been recommended by the Gardening
Subcommittee, they then apply for a permit for that screen with Technical Services. After
approval by that department, the application is put on a Consent Agenda (with illustrations and
text) to be voted on by the ARC without a hearing (unless an ARC member requests a full
hearing).
7. Members seeking privacy screens that neither comply with the specifications in (4) above
nor are recommended by the Gardening Subcommittee may seek an exception for its
approval, according to §XX. Exceptions to Regulations.

B. CONSTRUCTION

1. Wooden Screens:

a. Wooden support posts shall be constructed of pressure treated or rot resistant wood.
b. Posts shall be a minimum of 3 1/2 inches of square, placed perfectly upright and set a minimum of
eighteen (18) inches deep in concrete below grade.
c. All supporting posts, cross members, protruding bolts, screws and/or hardware shall be inside the
yard and face toward the interior of the yard.
d. Lumber not in contact with the ground may be pressure treated, redwood or other weather
resistant wood types.
e. Wood not in contact with the ground shall be painted or treated to protect from rot; paint or
treatment shall be maintained in good condition by the member.
f. The applicant will install a terminal post, if a metal fence exists, at the end of the privacy screen, to
maintain tension on the existing metal fence. The privacy screen is not to act as a terminal post for a
metal fence.

2. Masonry Type

a. Brick and block units may consider the addition of a masonry wall for use as a privacy screen.
b. Due to the many variations possible, all masonry screen applications shall include construction details,
all elevations, and location in relation to the house. These shall be filed with Technical Services
department of GHI for approval.

3. Lattices/trellises

a. Lattices that provide screening (because they are not mounted onto a structure) are considered
privacy screens and must be approved through the process outlined above.
b. Lattices that do NOT provide screening (because they are mounted against the exterior wall of a unit
or shed) be allowed with no review by the Gardening Subcommittee. However, to complement GHI's
architecture, they must be composed of horizontal and vertical (not diagonal) lines.
c. Lattices mounted onto units must be approved by Technical Services. If mounted onto sheds, lattices
are allowed without the permission of Tech Services, as long as they are constructed of
horizontal/vertical lines.
d. Diagonal-line lattices and trellises currently installed are permitted to remain in place, as long as
they are kept in good repair.
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IX. Storage Shelters - Sheds
A. INTRODUCTION

Storage sheds are intended for the purpose of housing such items as bicycles, garden
tools, lawn mowers and porch furniture. Any structure used for storage, regardless of
shape or size, is considered a shed. Storage sheds must not detract unnecessarily from
the appearance of the community. To this end, the following regulations have been
adopted to assure that sheds be pleasing to neighbors and passing traffic and that they
be of good quality in design, workmanship, and materials. Sheds will be given a visual
inspection of the exterior condition annually as part of the Beautification Program.

B. GENERAL REQUIREMENTS

1. For all sheds, including small easy-to-assemble structures, plans and specifications
showing size, materials and location must be submitted to GHI for written approval. A
GHI permit must be obtained before installation begins.
2. When a shed is approved, the member will be notified in writing by GHI. If the shed is
not approved, the member will be notified in writing of the reasons for the
disapproval.

3. A unit must have at most one shed. Sheds and other accessory structures should be
located on the garden side (or rear yard when the garden side does not apply) or in
the side yard of an end unit. Accessory structures may only be located on the service
side (or front yard when the service side does not apply) if the member demonstrates
it is not feasible to locate such structures elsewhere in the yard due to utility locations
or other constraints. Nonresidential accessory structures may be permitted pursuant
to the regulations of the Prince George’s County Zoning Ordinance.
4. A trash storage shed is permitted in a unit's serviceside yard if there is no other trash
container cabinet or screened enclosure and the shed is at most 4 feet high, 5 feet
long, and 3 feet deep. This trash storage shed is in addition to the one shed permitted
as described above.
5. All other accessory buildings must be approved by the Board of Directors.

6. Any exceptions to the above siting requirements for sheds and other accessory
structures can only be granted by Prince George’s County.
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C. SIZE AND MATERIALS

1. Sheds shall not exceed 8% of the yard area where they are to be located.

2. A shed shall not exceed 80 square feet, except that a shed for a multibedroom unit with neither an attic nor an attached garage shall not
exceed 100 square feet.

3. Any shed of more than 24 square feet must be either wood-framed or
vinyl. No new metal sheds may be erected, including replacement of an
existing shed, as of March 30, 1998.

4. The height of sheds is limited to 9 feet from floor to exterior peak. The
height of the shed suppo1i, floor to grom1d, should be kept to the minimum
allowed by the particular shed base framing and surrounding ground
conditions, as detem1ined by staff on a case-by-case basis. Decorative
elements such as cupolas and weathervanes are in addition to this 9-foot
height limit.
5. All sheds must be level, plumb, and properly anchored.

D.

6. No bright or reflective colors are permitted.

LOCATION

1. In locating the shed, the member should consider the size of the yard,
proximity of neighboring sheds, screens and fences, the slope of the
yard, and drainage swales. Staff will use its judgment in determining
the final placement.

2. The location of a shed must be approved by GHI staff.

3. All sheds shall maintain a minimum distance of 2 feet from existing
structures, sidewalks, and shared yard lines, except where two sheds
are joined at the shared yard line to form one structure. However, a
trash storage shed may be closer to the building.

4. No shed shall join a neighbor's shed unless it is joined to a shed of the
same size. This works particularly well in small yards, or when the
neighbors build the sheds at the same time. The
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visual effect is that of one building, allowing the largest open area to
each yard.

5. Placement of sheds shall not obstruct access to any utility, access
way, or swale.
6. No shed shall cover or partially cover any door, window, crawl
space vent or access, or utility panel or access to a utility panel.

E. TEMPORARY STRUCTURES

1. A temporary structure is one that is ordinarily constructed on a seasonal
basis. Examples of temporary structures include garden gazebos,
mosquito screen rooms, tents, canopies, etc.
2. The maximum allowable size for a temporary structure is 100 square
feet.

3. Temporary structures that are erected for more than 1 week shall be
erected no sooner than 1 April, and removed no later than 1 November
of each year.

4. Members shall submit a one-time Notification Form of
Responsibility for Temporary Structures to the Technical Services
office.

Section IX Revised and Restated
Board Action- April 7, 2022
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X. Improvements, Alterations & Additions

X.A. ALTERATION - Any change made to a home's structure or systems, requiring a
permit.
X.B. ADDITION - Any structure that has a roof and is attached to the original home.

X.C. ADJACENT NEIGHBORS - Units in the line of sight of an improvement, alteration or
addition to a particular unit.

X.D. ADJOINING NEIGHBORS - Units that share a common party wall, floor, or ceiling, with
a particular unit.
X.E. IMPROVEMENT - Any structure, alteration, or landscaping that could alter yard
drainage.

X.F. (new) SUBSTANTIAL COMPLETION - refers to a stage of a construction or building
project or a designated portion of the project that is sufficiently complete, so that the
owner may use or occupy the building project or designated portion thereof for the
intended purpose.
X.A SPECIFICALLY PROHIBITED IMPROVEMENTS AND ALTERATIONS

All improvements must be in conformance with all applicable GHI regulations. The
following are specifically prohibited:

X.A.1 Treehouses.
X.A.2 Anything that acts as a barrier across any walkway which is designed to serve a
member's home or garage.
X.A.3 Vent pipes run on the exterior of any building.

X.A. 4 Removal of paint from brick homes by sandblasting, blasting with any other
abrasive media (e.g. grit, glass bead, oxide, corn cob, pumice, plastic, walnut shell, dry ice,
etc.), or high-pressure water-blasting (greater than 400psi).
X.A. 5 The use of urea-formaldehyde foam for insulation.
X.A. 6 Any addition to single-bedroom frame apartments.
X.A. 7 Any addition to living space in the larger townhomes.
X.A.8 Honeymoon cottages may not have additions on the service side.
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X.B MINOR IMPROVEMENTS

The following are considered minor improvements and do not require approval from
Technical Services provided that the work is performed under the guidelines listed below.

If any substandard conditions are discovered in floors or walls when removing old
coverings, the member must report the deficiency to GHI Maintenance immediately. New
covering shall be installed only after any floor or wall repairs have been completed by GHI.
It is recommended that minor improvements made under the following guidelines be
reported to the Technical Services for your protection in the event of fire loss, e.g.
insurance claims.
X.B.1 Interior painting and decorating, including wallpapering..

X.B.2a Floor Coverings
Except for bathrooms, which require a GHI permit, blanket approval is granted for
renewing or covering floors with new floor covering materials including carpeting,
sheet linoleum, wood, and tiling of rubber, vinyl, or ceramic materials Removal of
original flooring requires prior advisory consultation with the Technical Services
office. When installing carpeting over asphalt tiles, tack strips must NOT be nailed
as this damages the tiles; tack strips must be glued in place.
X.B.2b Wall Coverings - Bathroom and Kitchen
Blanket approval is granted for tiling of wall areas in bathroom and kitchen.

X.B.3 The installation of stationary metal, wood, or plastic shutters is acceptable provided
that design and paint colors are compatible with the housing unit and maintenance is
provided by the owner.
X.B.4 Children's playhouses, if they are not larger than fifty (50) square feet, no higher
than six (6) feet, and the floor is level and on grade. They should be painted, stained, or
sided to blend with their surroundings and screened with natural foliage if not placed
adjacent to the house.

X.B.5 Interior finishing of basements (original or changes to existing), excluding paint and
wallpaper, is NOT considered minor improvement, and requires written approval via
permit request.
[Section moved and edited to above]

X.C.1.a. REQUESTS. Only the member may make the request in writing to the GHI
Technical Services Office. A request form is available from that office. Requests made by
contractors are not acceptable since the member is responsible to GHI for conforming to
the established standards. Incomplete information causes delays in the approval of the
request. Requests by a member for any new permits shall not be processed until any
outstanding violations of GHI rules and regulations by the member which have been cited
by staff are corrected.
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X.C.1.b. NEIGHBOR CONSENT. The following Table outlines the type of neighbor consent
(defined in the Section X Definitions) required for specific alterations.
Alteration

Additions
Decks/Porches
Screening/Enclosure of Existing
Porch
Hedges
Privacy Screens
HVAC Condensers
Entry Door Paint Colors
Rain Barrels

Consent Required
Adjacent
Adjacent
Adjacent
Adjoining
Adjoining
Adjacent
Adjoining
Adjoining

X.C.2 Submittal Requirements. All drawings and specifications must be complete and
accurate enough to show exactly the work that is contemplated. A list of specific submittal
requirements is included in the GHI Alterations Request Package available from the
Technical Services Office. The following is an overview of the types of information
required by GHI in order to grant approval.
X.C.2.a.

X.C.2.a. GENERAL.

Alteration permission requests shall include:
•

name(s), license number(s), and contact information for all contractors and
subcontractors who will provide work on the proposed alteration;
• projected work schedule including anticipated start and completion dates;
• written consent from neighbors as required (see Section X Definitions and X.C.1.b).
Alteration permission requests shall also include detailed, scaled, and dimensioned
drawings, and other technical specifications as determined by Technical Services. These
may include but are not limited to the following:
•

•
•
•
•
•
•
•
•
•

yard plot plan, if request is for any addition, deck, or landscaping project that could
alter groundwater flow;
floor plan of existing home and alteration;
foundation plan and details;
elevation plan for each vertical surface;
wall section detail(s);
roof plan, including framing layout, if request is for an addition;
roof section detail(s);
electrical drawing(s) if and as required;
plumbing drawing(s) if and as required;
manufacturers’ catalog information or specifications for doors, windows, and other
components.
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X.C.2.b. STRUCTURAL. If the removal or alteration of any interior or exterior wall or
structural component is contemplated, drawings or engineering specifications must be
submitted and must show sufficient detail. These types of alterations require extra care
because partitions and other walls are often load bearing, supporting the upper structure,
and integral to the structural integrity of the building.

X.C.2.c.ELECTRICAL. Where alteration includes electrical work, other than simple
replacement of existing receptacles, switches, and lights in the same location(s) as
existing, submit drawings showing new electrical work. If new branch circuit(s) or service
increase are part of the work, drawings and load calculations prepared by a licensed
master electrician or electrical engineer shall be submitted if and as required in the sole
judgment of GHI Technical staff.

X.C.2.d.PLUMBING. Where alteration includes plumbing work, other than simple
replacement of existing fixture(s) in the same location(s), submit drawing(s) showing new
plumbing work. Furnish schematic diagrams for supply, waste, and vent piping; show
piping size and material for each application. Show all penetrations of roofs, floors and
walls, including method of sealing.

X.C.2.e.EQUIPMENT. Provide manufacturer catalog data and warranty information for all
equipment to be installed as part of the Alteration, including but not limited to windows,
doors, skylights, HVAC equipment, wood-burning stoves or fireplaces, plumbing fixtures,
and major appliances.

X.C.2.f. MATERIALS. Specify all materials to be incorporated in the proposed Alteration,
including but not limited to foundation components, lumber, insulation, sheathing, siding,
and roofing. For siding and roofing submit color samples for approval. Where requested
by Technical Services staff, provide manufacturer catalog data and warranty information.

X.C.2.g.LANDSCAPING. Major landscaping improvements (e.g. ponds, pavers, patios,
retaining walls, grade changes) require written approval. This is because even small
changes could cause drainage problems. Catalog data, descriptions, installation drawings
must be submitted to convey the concept of the installation.
X.C.3.APPROVAL. Staff will review each application to determine that all required
documents and information have been furnished by the member. Once all required
information has been provided, staff will review the completed application.

If the proposed alteration meets all GHI criteria, staff will issue a GHI permit. Staff has the
prerogative to refer any issues, whether or not explicitly clarified within these rules, to the
appropriate committee and/or the GHI Board of Directors.
A GHI permit must be secured prior to applying for all other permits. It is the member’s
responsibility, once a GHI permit is issued, to secure all required permits (Prince George’s
County, City of Greenbelt, WSSC), inspections, and approvals. Before starting alteration
work, member must submit copies of all required permits to GHI Technical Services office.
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X.D. Construction Specifications
The following summary of specifications is by no means complete, but gives an overview
of the specific requirements as being necessary in all GHI alterations, additions and
improvements. All alterations, additions, and improvements shall comply with
construction and life safety codes currently in effect in Prince George’s County and the City
of Greenbelt, as of the date the addition or improvement is completed.
X.D.1. Design. Careful thought should be given to the architectural design of any addition.
The structure will be present for many years and members are urged to have that fact in
mind when preparing plans. The plans should provide for a structurally sound and
attractive addition. The design of an addition or improvement may be subject to review by
the Architectural Review or relevant appointed Committee and approval by the Board of
Directors. Any exterior addition should maintain the architectural style of the building.
The design of an addition or improvement may be subject to review by the Architectural
Review or relevant appointed Committee and approval by the Board of Directors.
X.D.2. Foundations. All additions, decks, and porches shall be constructed with permanent
footings that comply with current Prince George's County building code, as of the date of
permit issuance. Wood pilings, concrete blocks, bricks or stones set on the earth are not
acceptable as foundations for construction. Foundation walls and/or addition floors must
be insulated against heat loss and the ground must be covered with a vapor barrier that
meets the requirements provided by GHI Technical Services. [comment - delete the last
sentence as it does not apply to decks/porches]
Please also refer to GHI Technical Services for crawlspace venting and crawlspace access
requirements.

X.D.3. Termite Treatment. All foundations and other disturbed ground areas of additions
shall be treated for subterranean termites by a licensed, an approved contractor. The use
of chlordane is prohibited. Member shall submit written proof of termite treatment prior
to final inspection by GHI. All wood within twelve inches of the ground shall be pressure
treated with a minimum of forty percent (40%) concentration. For new unvented
foundations, an approved, continuous sill plate termite shield shall be provided.
X.D.4 Insulation for Crawl Spaces.

X.D.4.a. For improvement of existing open masonry porches with concrete floors and
foundations:
i. If not heated, maintain insulation across porch opening, at original building
foundation wall.
ii. If heated, insulate all walls of porch bump-out except for walls that adjoin
another conditioned crawlspace.
iii. Install minimum 12 mil ground vapor barrier to extend up the wall a minimum
12 inches; tape all seams and seal to the wall surface.
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X.D.4.b. Foundation Insulation
1. Addition crawlspaces with heating/cooling ductwork shall be partially conditioned, and
not vented to the exterior.
i. Foundation insulation: walls insulated minimum R-10, using 2” XPS or 2"
polyisocyanurate board attached mechanically to the foundation walls with seams
taped; band areas air sealed and insulated with minimum R19 insulation.
ii. No foundation vents to the exterior.
iii. Install perimeter drainage per plans as required per site conditions.
iv. Install a full ground vapor barrier, minimum 12 mil; tape all seams and attach to
all vertical surfaces a minimum of 12 inches and seal to the wall surface.
v. Install a small vent from the supply duct to provide conditioned air to the
crawlspace.
vi. Insulate any foundation access to the exterior.
2. Addition crawlspaces without heating/cooling ductwork shall be vented to the exterior.
i. Insulation: minimum R-19 insulation in the floor framing, paper facing towards unit,
secured to remain in place; band areas air sealed and insulated with minimum R19
insulation.
ii. Foundation vents to the exterior, 1 square foot per 150 square feet of area but not less
than 2 vents, one each on opposing sides.
iii. Install perimeter drainage per plans as required per site conditions.
iv. Install a full ground vapor barrier, minimum 12 mil; tape all seams and attach to all
vertical surfaces a minimum of 12 inches and seal to the wall surface.
v. Insulate any access to the main crawlspace with removable panels, minimum R10.
X.D.4.c. Insulation materials
i. Insulation shall be a minimum R-10, 2” nominal extruded polystyrene (XPS) rigid foam
board or 2” polyisocyanurate. Insulation materials shall have specific approval for use
without an ignition barrier in an unvented crawl space or be covered with an approved
ignition barrier material.
ii. All tapes, sealants, and adhesives in contact with insulation shall be listed by
manufacturer as compatible with the insulation (for effective adherence and sealing, and
without causing
deterioration).
iii. Joints shall be sealed using tape, or approved equal by same manufacturer as for foam
board insulation.
iv. Shall be permanently attached to the foundation wall using mechanical fasteners.

X.D.4.d. Air Seal & firestop
i. Penetrations through the floor (at electrical wiring, communications wiring, plumbing,
and other openings) shall be sealed using fire rated caulk or foam and backing material or
rod as required for large cracks or openings in accordance with manufacturer’s
installations instructions.
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ii. Penetrations in the foundation wall shall be sealed from the crawl space using the
sealant specified for the floor penetrations or rim areas. Also, air seal the closed
foundation vents.
iii. It is not necessary to remove existing sealant at penetrations if that sealant is complete
and appears to be providing an effective air seal.
X.D.5. Heating. All additions intended as conditioned living space, including bathrooms,
shall have adequate heating. Specific permission must be granted by GHI Technical
Services for the installation of a fireplace or wood burning heater, either in the original
structure or an addition. See section XXI, FIREPLACES AND WOOD STOVES for further
information.

X.D.6. Plumbing. Plumbing work shall be installed by a licensed plumbing contractor.
Member shall submit drawing(s) detailing proposed plumbing work for approval by GHI
Technical staff prior to starting the work. All faucets, sinks, and water utilizing equipment,
including but not limited to clothes washers, dishwashers and garbage disposers shall be
installed in compliance with W.S.S.C. requirements. Check valves on both hot and cold
water lines are required for washing machines. New plumbing supply pipe(s) shall be
connected downstream of first (main unit) supply valve. Drawings of typical tie-ins are
available in the Technical Services Office. All waste lines must be properly vented. Under
certain circumstances, loop vents for certain fixtures or appliances will be allowed.
Schematic diagrams must indicate where in the building these vents will be located and
where roof penetrations will be made.
X.D.7. Electrical. Electrical work shall be done installed by a licensed electrical contractor.
Member shall submit drawing(s) detailing proposed electrical work for approval by GHI
Technical staff prior to starting the work. Catalog data on all new panel equipment plus
any appliances must be submitted for approval. Member shall provide County permit and
inspections for all electrical work, except in-kind, same location replacement of wiring
devices and light fixtures. For significant changes impacting a home's electric
requirements (e.g. substantial addition of area, HVAC, appliances with electric resistance
heating), electrical calculations justifying the proposed configuration load to the electric
service (compliant with industry standards such as NEC article 220) are required, signed
by a licensed Master Electrician, including license number and date, if and as required in
the sole judgment of GHI Technical staff.
X.D.8. Structural. Structural design, selection of materials, and construction of additions
shall comply with building codes in force at time County permit is issued.

Floor joists, walls, ceiling joists, and roof rafters will be sized and spaced to maintain
structural integrity and to avoid excessive deflection. Floor and roof sheathing for
additions must be at least one-half inch thick plywood. Ceiling joists must be designed for
the intended attic loads. If extra heavy loads, such as books, are intended to be stored in
the attic then the proper reinforcement is necessary. All open spans including doorways
and window openings shall have adequate headers. Loads must also be capable of being
57b-20

safely distributed down to the foundation. All structural members must be specified in the
plans. Prefabricated, 3-season additions having components made of specialty, nonstandard materials, such as vinyl-covered aluminum extrusions or uncovered insulated
roof panels, are not allowed. Walls that extend to the lot line of the adjacent unit must
have, as part of the construction, fire resistant materials in accordance with County code.
X.D.9. Gutters and Downspouts. Additions to GHI homes shall not obstruct the flow of
water via gutters and downspouts from the main roof. When constructing additions, this
list of installation guidelines for modifying existing gutter and downspout locations shall
be followed.

1. If an addition is constructed in an area where there is currently a storm drain, this
storm drain must be extended/relocated to the outside edge of the addition in order to
pick up the downspout.
2. If the downspout from the main structure is near the edge of the addition, it must
continue along the roof of the addition and elbow into the same size downspout attached
to the addition gutter. The gutter can be five (5) inch K-type since it is only carrying the
water from the addition and not the main roof.
3. If a downspout is located in the middle of a roof, the water can exit the downspout and
flow across the roof to be picked up by the gutter on the addition provided the following
conditions are met:
a. There shall be a piece of flashing under the downspout to prevent shingle erosion.
b. The gutter on the addition shall be of the same size as the gutter on the main structure
(6-inch K-type gutter) and the gutter must have a 3-inch by 4-inch downspout of the same
gauge as the main structure exiting to positive drainage
4. Should it be necessary to relocate downspouts, etc., to accommodate the erection of the
addition, the move must be made at the member's expense and conform to the
requirements of the corporation.
X.D.10. Ventilation. All spaces above the finished ceiling must be properly ventilated. This
ventilation must allow for air flow above the ceiling insulation. Provide such ventilation
devices as soffit vents, gable vents, and ridge vents as appropriate for this purpose.
Cathedral ceilings shall be constructed with sufficient air space above the insulation for
proper roof ventilation. On shed or gable roofs, provide continuous soffit vent and a
continuous flashing vent on shed roofs or ridge vent on gable roofs. Contact the Technical
Services Office for further information. All plans for mechanical ventilation of crawl
spaces, attic spaces or of interior spaces must be specified in the submittal drawings, and
approved by Technical Services.
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X.D.11. Grading and Drainage. Garden planting improvements, except for tree planting,
within a member's yard do not require the permission of GHI Technical Services,
providing that natural flow of storm water runoff via yard swale(s) and grade level are not
altered. Written approval must be obtained from the Technical Services Office before any
alteration to a yard swale or change in grade level in a yard.
Construction of structures on or above drainage swales, storm drains or inlets is
prohibited.

When making improvements, members and their contractors shall seek to protect trees,
shrubs, and other landscape plantings in other yards and common areas from damage.

Members shall consult GHI staff prior to site construction to determine if any mature trees
may be adversely impacted by proposed construction. Members are required to minimize
damage to trees over eight (8) feet and their associated root areas. Construction traffic
and material storage shall be kept away from tree root areas as specified by GHI staff.
Required protective measures for trees might include temporary fencing around trees, use
of temporary protective sheeting to reduce soil compaction in root zone areas, and the
storing of building supplies away from trees and root areas.

Parking lots and sidewalks shall be cleaned of dirt and debris by the end of each day.
Building materials shall be stored or stacked in an orderly fashion during construction and
construction debris shall be contained in canisters or dumpsters. GHI staff shall instruct
members on the placement of canisters or dumpsters. Excess and waste materials shall be
promptly and properly removed in accordance with local laws. Debris and soil shall not be
disposed of in common areas or on City property.
Members shall take steps to prevent erosion during the construction phase. Exposed soil
must be temporarily or permanently stabilized within 24 hours on all yard perimeters and
slopes greater than one (1) vertical to three (3) horizontal (1:3); and within seven (7)
days for all other areas. Final grading must establish a positive grade away from the
foundation of the building as applicable to the particular site.
If damage to other yard(s) or common areas should occur from construction of an
alteration, members shall restore the yard(s) and common area to original condition or
better, at member’s sole expense. Any damage to the grade (ruts, tracks, etc.) shall be
repaired. Any damage caused to trees, shrubs, or other landscape plants in common areas
and any damage to tree over eight (8) feet in a yard shall be repaired or replaced as
specified by GHI staff. Any damage to sidewalks must be reported to GHI staff
immediately. GHI staff will advise members of necessary action for reparation.

57d-20

X.D.12. Exterior Walls.
1. Exterior walls of GHI additions must conform to the following materials:
Additions to:
frame homes

brick homes

Acceptable on Additions
•
Vinyl or fiber-cement siding
•
Horizontal lap only
•
4 or 8 inch exposure
•
White or color to match existing
•
Brick
•
Match brick size
•
White or color to match existing
•
•
•
•

Vinyl or fiber-cement siding
Horizontal lap only
4 or 8 inch exposure
White or color to match existing

Unacceptable
•
Vertical siding
•
Aluminum siding
•
Steel siding
•
Plywood (T-111)
•
Vertical siding
•
Aluminum siding
•
Steel siding
•
Plywood (T-111)
•
Concrete block

For brick homes originally clad with asbestos lapped
shingles, the use of non-asbestos replicas is permitted.
block homes

•
•
•

Block
Match block size
White or color to match existing

•
•
•
•

Vinyl or fiber-cement siding
Horizontal lap only
4 or 8 inch exposure
White or color to match existing

•
•
•
•

Vertical siding
Aluminum siding
Steel siding
Plywood (T-111)

2. Any other exterior wall materials shall be only as acceptable to GHI staff and approved
by the GHI Board of Directors.
3. Specialty, non-standard material such as vinyl-covered extruded aluminum, insulated
roof panels, etc. (ref. X.D.8.), are not acceptable.
4. Shutters are not considered to be trim. For the Homes Improvement Program (HIP),
shutters shall conform only to the door color palette selected for HIP doors, and are not
allowed to be painted any color (with neighbor approval) as doors are.

5. Exterior trim shall be materials not requiring regular maintenance (i.e. painting), such
as vinyl-coated aluminum over wood trim.

X.D.13. Acceptable Roofing Materials. Based on roof pitch, acceptable roofing materials
for additions are as follows:
Roof pitch
>=3:12
>=4:12
<3:12
<=1:12

Original home
Material
Brick Block
architectural shingles, CertainTeed Landmark, Pewterwood color, or equivalent Yes
Yes
Slate
Yes
No
asphalt sheet (modified bitumen only)
EPDM (ethylene propylene diene monomer)
any corrugated roof panels

Yes
Yes
No

Yes
Yes
No

frame
Yes
No
Yes
Yes
No

Any other roofing materials shall be only as acceptable to GHI staff and approved by the
GHI Board of Directors.
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X.E. Other Requirements
X.E.1 Taxes. GHI will pass on any change in County taxes, based upon the assessed
valuation of the improvements as determined by the County assessor and the current tax
rate. Any such adjustment will be reflected in the member's monthly charges.

X.E.2 Insurance. In the event that at some future date there should be increased insurance
premiums occasioned by the presence of the improvements, the amount of the increase
will be charged to the member having the improvements.
Adequate insurance is required by contractors who perform improvements and build
additions.

Proof of such insurance may be required by GHI before work begins. All members who
perform work themselves must realize that they are responsible for all damages incurred
due to the work being performed.

X.E.3. Contractual Responsibility. Prior to construction the member must understand that
the proposed alteration, addition, and/or improvement becomes part of the main
structure and is therefore subject to all terms of the Mutual Ownership Contract (MOC),
including an MOC addendum if and as required by GHI The member is responsible for
correcting any deficiencies resulting from construction that are identified by GHI staff. GHI
is not party to any agreement between a member and a contractor, , and is not responsible
for quality and performance, or lack thereof, by contractor(s) employed by the member.
GHI can neither intercede nor protect a member in the case of a disagreement between
member and contractor.
X.E.4. Addition Maintenance Program. New additions shall be enrolled in GHI’s Addition
Maintenance Program at the time of substantial completion. The member shall sign the
AMP agreement and pay monthly fees to fund future and ongoing maintenance of GHI
additions. Member shall acknowledge this requirement when requesting permission from
GHI to construct the addition. See Member Handbook Section X.L for details about this
program.

X.E.5. Modification to Garages. In accordance with the Prince George’s County Zoning
Ordinance and the Greenbelt Neighborhood Conservation Overlay Zone enacted April 1,
2022, garages, including attached garages, may only be used for vehicle parking or general
storage (not residential or any other uses).
Original garage doors should be repaired rather than replaced. If replacement is
necessary, new garage doors shall be compatible in appearance and function with original
garage doors to the maximum extent practicable.

Garage additions shall not be permitted, nor shall garage doors or garage openings be
sealed shut or blocked by walls or similar structures.
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X.F. Gardenside & End Additions. As discussed in Section C, complete, detailed plans of the
proposed addition shall be submitted by member for approval of Technical Services,
based on full compliance with these rules and with current building codes. Below are
some requirements that pertain to garden side and end side additions. The “service side”
of a GHI home is defined as that yard area that faces a parking area, public street, or
sidewalk thoroughfare. The “garden side” is that yard area on the opposite side of the
home from the service side, typically facing park, playground or common green space.
The “end side” of a GHI home, applicable only to homes at the ends of housing rows, is the
yard area at the side of the home with no original egress door.
1. The maximum square footage of the addition is limited to the square footage of the
original structure and shall not exceed one-half the distance between the original building
and the yard line. Consideration must also be given to the view, sunlight, and air
circulation of each neighbor affected.

2. Additions to the garden side of the building must extend to the dividing partition
between units or leave not less than five feet. (This is to prevent the occurrence of very
narrow alley ways between additions or adjacent additions.) If a member builds an
addition to the dividing partition, then the adjacent member could build onto the common
wall. Therefore, serious consideration should be given before windows are placed on
common walls.

3. In accordance with the Prince George’s County Neighborhood Conservation Overlay
Zoning (NCOZ) Ordinance enacted April 1, 2022, the area of the proposed addition, when
combined with the accumulative area of all existing additions, cannot exceed 60 percent of
the gross floor area of the original dwelling unit as constructed. The height of the
proposed addition shall not exceed the height of the existing dwelling unit. Alterations,
expansions, enlargements, or extensions shall maintain the roofline of the existing unit.

4. The exterior building color shall be compatible with that of the main structure to which
the addition or enclosure is attached. The exterior building materials shall match the main
structure or adjacent additions or shall blend with the surroundings. (See section D-12 for
rules on Vinyl Siding.) Roof covering material shall comply with §X.D.13.
5. Windows shall conform to requirements in X.N.2. Doors shall conform to requirements
in X.N.3.
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X.G. Service side Additions for Frame & Masonry Homes. As discussed in Section C,
complete, detailed plans of the proposed addition shall be submitted by member for
approval of Technical Services, based on full compliance with these rules and with current
building codes. Below are some requirements that pertain to service side additions for
frame and masonry homes.
1. The maximum addition coverage (gross area) shall not exceed twenty percent (20%) of
the service side lot area, as determined by Technical Services.
2. The maximum depth of the addition shall not exceed thirty percent (30%) of the
distance as measured from the service side of the building to the edge of the yard in front
of it or seven (7) feet, whichever is less.
3. Service side additions must be set back from a common use sidewalk a minimum of
twelve (12) inches.
4. Service side additions shall be limited to the first floor only.

5. If a service side addition is to abut an adjacent addition, both additions are to be of the
same style and compatible with each other.
6. All service sides must have a mail receptacle (box, slot), trash enclosure, and outside
light, regardless of design.

7. In accordance with the Prince George’s County Neighborhood Conservation Overlay
Zoning (NCOZ) Ordinance enacted April 1, 2022, the roof lines of an addition shall be of
the same type as the original structure or blend with the existing lines.

8. The exterior building materials shall match the main structure or adjacent additions or
shall blend with the surroundings. The exterior building color shall be compatible with
that of the main structure to which the addition or enclosure is attached. (See section D12 for rules on Vinyl Siding.) Roof covering material shall comply with §X.D.13.
9. Windows shall conform to requirements in X.N.2. Doors shall conform to requirements
in X.N.3. [Note: Moved to 6. above]
[Note: Moved to 9. above]
[moved to X.A.8]
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X.I. Decks.

1. Written permission from GHI is required for all decks. A deck is distinguished from a
patio by the use of structural members to directly support the flooring material. Location
and construction plans must be submitted for approval to the Technical Services office.
Structures may not be built over buried utilities, and permission is contingent on
determination that no buried utilities are located where the new structure is to be built.
2. All work must be installed in a workmanlike manner and in accordance with current
building codes for Prince George’s County and the City of Greenbelt. County and City
permits are required for all decks.

3. All wood in contact with or within twelve (12) inches of the ground must be pressure
preservative treated. Other exterior wood members must be decay and termite resistant,
such as pressure preservative treated wood (CCA, thirty [30] years) or redwood.
Composite material is acceptable for decking and railings, however not for framing or
structural members unless listed for said structural use by the manufacturer and
specifically allowed by current building code(s) in force. Composite material must be
installed according to manufacturer's instructions and applicable codes. (Products made
from at least 50% recycled materials are encouraged.)

4. Footings shall be concrete, not less than fourteen (14) inches in diameter, and not less
than thirty (30) inches deep.

5. Railings: A thirty six (36) inch high railing is required at portions of a deck that is thirty
(30) inches or greater above finished grade.
6. A deck covered with a solid, weatherproof roof is considered to be a porch or an
accessory structure. It shall be subject to all applicable GHI regulations for porches, and
for additions, or accessory structures, including but not limited to the following:
a. Placement
b. Size
c. Neighbor Approval Requirements
d. Gutters and Downspouts
e. Roof Style
f. Materials
g. Addition Maintenance Program
h. Required Building Permits

7. Uncovered decks are subject to the following size limitations:
a. Service side: Not larger than that allowable for a service side additions;.
b. Garden side: Not larger than one-third (1/3) the area of the total garden side yard
minus the area of any garden side addition, based upon gross areas of the deck and the
yard.
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c. End side: Not larger than one-third (1/3) the area of the total end yard minus the area
of any end side addition, based upon gross areas of the deck and the yard.
d. The allowable size of an uncovered deck shall be reduced by the size of any existing or
proposed addition.

8. Decks shall not be constructed on or over a swale, or so as to interfere with a swale,
downspout, or other drainage feature. Because not all drainage flows are immediately
apparent, careful consideration must be given when planning placement of a deck;
consultation with GHI Technical Staff is recommended. The member shall be responsible
to correct all drainage problems subsequently caused by deck placement. GHI is not
responsible for damage caused to a deck placed over a swale when the swale must be
repaired.
9. Decks shall not be located so as to create inaccessible yard areas. Where fences are to
be relocated as part of a deck project, such location shall be indicated on the plans
submitted for GHI permit.

10. Where two adjacent decks are at a similar elevations, permission may be granted to
erect a privacy screen. Any such screen shall comply with other requirements for privacy
screens stated in Section VIII.
X.J. Porches

A porch is an addition attached to the unit that is not heated. Written permission from GHI
is required for all porches.
In addition, the following guidelines are applied to porches:

1. No heating or air conditioning is permitted.
2. Floors are not insulated.

3. Floor covering, floor framing, and wall framing must be rot resistant. Gable ends must
either be enclosed or be fully screened if part of a screened porch.
4. Floors must be constructed to create proper drainage away from the unit foundation.
5. Screening under the floor is recommended to avoid insect infestation.
6. No opaque exterior walls above 36 inches are allowed.

7. Where transparent materials are installed to protect screens, they must not exceed 36
inches from the floor.
8. See Section D.13 for information on acceptable roof types and materials.

9. Proper drainage from the porch and unit must be provided and maintained.
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10. Skylights may be used to allow for interior daylight per X.N.2.a.

11. Electrical provision may be made for waterproof receptacles and for lights and/or fan.
The circuit must be protected on a GFI circuit.
X.K. Runoff Capture and Control Requirements

1. The purpose of these requirements is to reduce flooding in GHI, reduce negative effects
on the Cooperative’s streams, build resiliency, and maintain the Cooperative as a desirable
place to live.
a. Additional development increases the speed and amount of stormwater runoff and,
therefore, increases erosion. The additional runoff can overload the capacity of
streams and storm drains.
b. Additions, covered patios and decks, sheds, etc. are impervious and prevent or
substantially impede the natural infiltration of water into the underlying soil.

2. The construction or installation of a roofed structure (e.g., addition, covered patio or
deck, sheds, etc.) will require the construction or installation of a runoff capture and/or
control measure to offset the additional runoff generated by the structure.
3. Several measures are available to Members to capture and/or control any increased
runoff resulting from the construction of an exterior alteration, improvement, or addition.
These measures are described in more detail below.
4. The measures described below also provide guidelines for Members who wish to install
one of these measures to better control runoff in their yard unrelated to the construction
of an exterior alteration, improvement, or addition.
5. Any dimensions included in the example measures presented below are for illustration
purposes only and are not pre-approved design dimensions. Each measure proposed for
construction must be designed specifically for the Member’s yard.
6. The construction or installation of any of the capture and/or control measures described
in Sections 6-8 below that are unrelated to the construction of an exterior alteration,
improvement, or addition. shall require a Type II permit. Permits are discussed in Section
X.C of this Handbook.
7. If the construction or installation of any of the capture and/or control measures
described in Sections 6-8 below are proposed as part of a proposed exterior alteration,
improvement, or addition, the permit application for these measures shall be included as
part of the permit application for the proposed exterior alteration, improvement, or
addition as described in Section X.C of this Handbook.
8. Raingardens

a.Raingardens capture and retain runoff and allow the runoff water to infiltrate into the
ground.
b.Raingardens are planted with water-tolerant plants because the raingarden will remain
wet until the runoff water has completely infiltrated into the ground.
c. Raingardens should be constructed at least five feet away from the foundation of the unit
or row of units.
d. An example of a raingarden is shown in Figure 1 below. Design information can be found
on the PG County Rain Check website https://cbtrust.org/grants/prince-georges-countyrain-check-rebate/.
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Source: City of Portland 2020 Stormwater Management Manual, December 2020, Figure SW-150

Figure 1. Raingarden Cross-Section

9. Dry Wells
a. Dry wells capture and retain roof runoff to allow the runoff water to infiltrate into the
ground.
b. Dry wells. should be constructed at least 10 to 12 feet away from the foundation of the
unit or row of units.
c. An example of a dry well is shown in Figure 2 below.

Source: City of Portland 2020 Stormwater Management Manual, December 2020, Figure SW-180

Figure 2. Dry Well Cross-Section
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10. Rainbarrels

a.Rainbarrels and cisterns are another means of capturing runoff to store for later use.

b.This later use should be as part of a slow, measured outflow to minimize any negative
effects of releasing the water.
c. Requirements for rainbarrels and cisterns are contained in Section XXIII of this
Handbook.
X.K. GHI Impervious Surface Rules
A. PURPOSE

1. Part of GHI’s mission is to maintain, protect and enhance the assets of our cooperative.
One of these assets is green space, including swales. GHI encourages members to keep
their yards in their natural condition as much as possible. This is consistent with the
original design of Greenbelt as a garden city. Swales are part of the original design of GHI
and are a natural way to control runoff and promote drainage. The impervious surface
rules herein do not limit the use of fully permeable green space, such as gardens planted
with trees, shrubs, and herbaceous plants.

2. The impervious surface rules herein are intended to help maintain the benefits of
natural landscaping by limiting the amount of impervious surface in GHI yards and
requiring use of permeable materials. These rules are intended to address increased
stormwater runoff, reduce or prevent flooding in GHI, and reduce negative effects on area
streams. Limiting the amount of impervious surface area in GHI also helps Prince Georges
County meet its requirement to reduce pollution and flooding caused by rainfall.
B. RULES

1. Any new exterior surface structures (meaning those partially or totally outside of the
Member’s unit’s indoor livable space) such as decks, patios, and walkways, other than the
access walkways, must be constructed using pervious materials.
a. Exterior surface structures may not be constructed with impervious materials such as
concrete, asphalt, or non-porous composite or conglomerate materials.
b. Use of porous asphalt in GHI yards is not allowed.

c. Exterior elevated structures, such as decks and porches, may contain concrete pylons in
their design.

d. The flooring of exterior elevated structures may be constructed with impervious
natural or composite materials so long as there are gaps in the flooring that will allow
water to drain.

e. Multiple allowable semi-pervious materials are described in Sections E and F below.
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2. Semi-pervious surfaces such as patios and decks may cover a single contiguous area up
to a maximum area of 250 sq ft or 20% of the pervious gross yard area
(serviceside+gardenside+endside [if applicable]), whichever value is smaller, or multiple
distinct areas totaling no more than 250 sq ft. or 20% of the pervious gross yard area,
whichever value is smaller.
3. As stated in Sections III.B.11 and IV.E of this Handbook, existing swales shall not be
blocked by any structure or altered in any way by a Member that would compromise the
functioning of the swale.

4. As stated in Section X.I of this Handbook, structures may not be built over buried
utilities. Permission to build a structure is contingent on the determination that no buried
utilities are located where the new structure is to be built.
5. Wheelchair ramps and other means of accessibility for disabled individuals are
addressed separately from these rules in GHI’s the Reasonable Accommodation Policy.

6. Walkways maintained and/or replaced by GHI do not count against the total maximum
allowable square footage noted in this rule.
7. Definitions for the terms used in these rules are provided in Section D below.

C. BACKGROUND

1. The amount of existing impervious surfaces in and around GHI increases the impact and
frequency of flooding events, including damage to GHI member homes and erosion of
paths and common areas.

2. Installing new impervious surfaces reduces the area of land available for rainwater to
soak into the ground as well as reducing the area of land that can support trees, woody
plants, shrubs, grasses or other types of vegetation (e.g., gardens). Trees and other
vegetation help reduce the amount of stormwater runoff by trapping silt and sediment,
stabilizing areas susceptible to erosion, increasing infiltration, and reducing surface
runoff. By contrast, impervious surfaces increase the speed and amount of stormwater
runoff and, therefore, increase erosion. Additional runoff from impervious surfaces can
overload the capacity of streams and storm drains. This runoff also picks up and carries
pollutants into storm drains that flow into GHI streams Greenbelt Lake, and ultimately
into the Anacostia River and Chesapeake Bay, degrading the water quality in these
waterways.
D.DEFINITIONS

1. Impervious surface: a hard surface area that prevents or substantially impedes the
natural infiltration of water into the underlying soil, resulting in an increased volume and
velocity of surface water runoff. Impervious surfaces include, but are not limited to,
buildings; patios, decks, sidewalks, driveways, pavement, parking areas, and driveways
constructed of concrete or asphalt; artificial turf, compacted gravel, and hard-surfaced
recreational areas (e.g., tennis courts).
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2. Pervious surface: a surface that allows water to percolate into the underlying soil.
Pervious surfaces include grass, mulch, natural forest, and gardens planted with trees,
shrubs, and herbaceous plants

3. Semi-pervious surface: a surface that allows water to percolate into the underlying soil,
but to a lesser degree than a pervious surface. Semi-pervious surfaces include vegetated
roofs, permeable paving, and porches and decks erected on pier foundations that maintain
the covered surface’s water permeability (coz.dc.gov/zoning-rules/generalrules/pervious-surfaces/)
4. Swales. Swales are depressed channels designed to move stormwater while slowing
down stormwater runoff and removing pollutants.

5. Compacted cover - An area of land where water percolation is reduced by increased
compaction of the soil as compared to undisturbed areas (e.g., forest, meadow). Soil
compaction occurs from grading, regular foot or vehicle traffic, or regular pet use (e.g., a
dog run).
6. Erosion - The process by which soil, mulch, etc. is worn away by the action of water.

7. Runoff - That portion of rain and/or snow melt that travels over the land surface,
rooftops, sidewalks, roads, patios, etc.

8. Stormwater – The flow of water that results from rain and/or snow melt runoff, street
runoff, and land surface (e.g., yards, common areas) runoff and drainage.

9. Structure – For the purposes of this rule, a structure means an object such as a building,
that has been built principally above ground with a fixed location on the ground but is not
necessarily fully enclosed. Structures for the purposes of this rule do not include
additions, sheds, or landscaping that utilizes landscaping rocks or mulch (see Section F
below).
E. Allowable Permeable Materials

1. Allowable surface and elevated structure materials consist of permeable pavers, bricks
with sand filler; permeable pavement; tamped gravel; and wooden, composite, or plastic
boards.
2. Light colored permeable materials are preferred to increase the reflection
of sunlight and reduce the urban heat island effect.
3. Permeable Pavers

a. Permeable pavers are a self-draining system that allows rainwater to seep around
individual pavers, soaking naturally into the subbase and ground underneath as
indicated in the figure below.
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Source: City of Portland 2020 Stormwater Management Manual, December 2020, Figure SW-110

b. Permeable pavers can create a longer-lasting surface compared with conventional
concrete and can reduce flooding on your property or the surrounding area.
c. Permeable pavers and re-vegetation:

a. Reduce flooding and erosion caused by stormwater runoff

b. Promote groundwater recharge, increasing both the quantity and quality of water
4. Bricks with Sand

a. Like permeable pavers, bricks with sand allow rainwater to seep around the bricks and
can reduce flooding and erosion caused by stormwater runoff.
b. Water flow in brick and sand systems is like that shown above for permeable paver
systems.
5. Pervious Concrete

a. Pervious concrete allows water to filter through the pavement structure into underlying
layers and eventually to the soil.
b. Water flows through the pervious concrete system as shown in the figure below.
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Source: City of Portland 2020 Stormwater Management Manual, December 2020, Figure SW-110

c. Permeable concrete does require some maintenance to retain its permeability.
6. Wooden, Composite, or Recycled Plastic Boards
a.

Boards used for decking and porch flooring typically have spaces between them,
allowing water to flow between the boards to the underlying soil.

b. Composite boards are made from a mix of wood particles and durable synthetic
materials and come in many colors.
c.

Recycled plastic boards mimic wood using recycled plastic and come in many colors.

F. Landscaping Rocks

1. Although landscaping rocks are not considered a structure for the purposes of this rule,
the use of light-colored materials is preferred to reduce the urban heat island effect.
G. Landscaping rocks consist of pea gravel, gravel, crushed stone, river rocks, flagstones
(but not flagstones set in concrete), and decomposed granite. Due to their shapes,
landscaping rocks allow water to filter down into the underlying soil. Rain Check Rebate
Program.

1. The Prince Georges County Rain Check Rebate Program allows GHI Members to receive
rebates for installing ‘Rain Check’ approved practices that reduce stormwater runoff
quantity. These practices include permeable pavers, permeable pavement, pavement
removal, and tree canopy.
2. Members are encouraged to take advantage of this program as long as it is available to
defray costs and decrease stormwater runoff.
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3. More information on the Program can be found at https://cbtrust.org/grants/princegeorges-county-rain-check-rebate/.
X.K. Air Conditioner Installation

Central Units and Ductless Split Systems

1. Installation must be performed by a licensed HVAC contractor.

2. Electrical plans must be submitted in accordance with section C.2.c.
3. All work shall be in accordance with applicable codes.

4. Outdoor unit shall be located on service side of home to keep noise to a minimum on the
gardenside; any alternate location requires written consent from adjacent neighbor(s).
Exterior condensers with a sound rating equal to or quieter than 65 decibels (dBa) are
exempt from this requirement.

5. Routing layouts for HVAC connections between outdoor units and indoor units shall be
submitted for review & approval. Criteria for acceptance, in order of priority, shall include:
a. minimize the quantity of / eliminate elbows and changes of direction in a straight run
b. keep horizontal runs as low as possible
c. route sets together where possible

d. For homes where the indoor unit(s) cannot be located on an exterior wall with direct
access to the outdoor unit, refrigeration/electrical lineset(sets) may be routed inside the
home using the following guidelines:
i. Lineset(s) shall not be routed through crawl spaces

ii. Lineset(s) shall not be routed so as to require condensate pumps

iii. Maximum four inches (4") horizontal run of lineset and cover are acceptable between
the end of indoor unit and nearest exterior wall; or
iv. Horizontal lineset and cover are acceptable directly beneath indoor unit with single
horizontal ell, extending not further than three feet (3') to nearest exterior wall; or

v. Lineset may be installed vertically inside wall cavity to just above baseboard, then
extended horizontally on surface of interior wall, covered by small dimension lineset
cover, to exterior wall penetration point. In this case, indoor unit(s) shall be not be
located on party wall between homes, unless no other reasonable location is available.
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Connections of lineset to interior unit piping and wiring shall be inside wall cavity, just
below right end of indoor unit; and 8"X8" nominal, flush-mounted access panel may be
used to conceal connections unless alternative access is provided.
6. Connections between outdoor units and indoor units shall be covered on a building
exterior, and covers shall be finished as follows:

a. for homes painted or sided a uniform color, the color of lineset covers shall match the
wall or siding

b. for unpainted brick homes, the color of the lineset covers shall be dark brown to match
gutters and downspouts

c. for brick homes previously painted and currently in the weathered condition, where the
remaining paint is single or multiple colors, the color of the lineset covers shall be
determined by staff, and
i. be dark brown where predominant wall color is darker

ii. match one of the wall colors, where the predominant wall color is lighter

d. for homes where the member states that s/he intends to paint it a different color in the
future, the color of the lineset covers shall match the current color
e. Colors are limited to approved exterior paint colors & dark brown.
7. Electrical Requirements for Portable Air Conditioners

a. Portable units (including window and through-wall installations) may be 110-120 v up
to 8,000 BTU, one unit per existing circuit. Above that they must be 208/220 v units, on a
separate circuit, or existing heater circuit. Outlets must be located in the same room and
within 6' of the appliance. Extension cords may not run through doorways, walls, or
beneath carpets, and they must be designed for appliances (no lamp cords).

b. GHI cannot guarantee the adequacy of the existing circuits for the electrical
requirements of any cord-connected appliance, including air conditioners. If no existing
circuit is adequate for the proper operation of an air conditioner, the member must install
a dedicated (separate) circuit at his or her own expense.
8. Through-wall Installation

a. Installation must be self supporting and properly constructed according to the standard
GHI detail (available from Technical Services) for the home type.

b. Exterior trim must be complete. Vinyl siding shall employ J-Channel and be properly
caulked. Trim for masonry walls should use treated or painted wood, or some other
suitable material, and be properly caulked.
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c. All units must slope away from the wall to facilitate proper drainage.

d. When a new air conditioner is installed in an existing wall opening, the difference in size
must be filled with wood capped with trim metal.
e. With permanent removal of equipment, acceptable replacement of the building exterior
materials is:
•
•
•
•

vinyl siding to match existing in alignment, size, shape, and color
authentic masonry brick to match original surrounding in alignment, size, texture,
and color
masonry block to match original surrounding in alignment, size, texture, and color
Other materials shall require Board permission.

9. Window Installation

a. PLEASE NOTE: IMPROPER INSTALLATION OF AN AIR CONDITIONER IN A WINDOW
COULD RESULT IN WINDOW DAMAGE FOR WHICH THE MEMBER IS RESPONSIBLE.
b. All window mounted air conditioner installations are considered temporary.

c. No holes or penetrations may be made in any window frame or sash. All holes or other
damage must be repaired by the member.
d. All air conditioner units must rest on wood blocking above the bottom of the window
frame in order to prevent damage to the window frame.

e. If the unit is able to rest on the wood blocking without the window closed and without
additional support, no additional bracket is required.
f. If the unit is not capable of self support without closing the window, a bracket is
required. Brackets may be factory or dealer supplied, custom design as specified by GHI,
or of an original design as approved by GHI. Brackets for frame home windows may not
attach to the exterior wall and thereby damage the vinyl siding. Plans are available from
Technical Services for such a bracket.

g. Open window areas above the air conditioner unit installed in sliding windows must be
properly sealed with clear lucite sheet (Plexiglass) and rope caulking (for easy removal) or
some other secure method. A fitted frame with Plexiglass is advisable for first floor
installations to deter easy entry.
h. All installations must slope away from the window.
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X.L. Addition Maintenance Program
X.L.1. INTRODUCTION

The Addition Maintenance Program (AMP) was created in 1984 to provide the same level
of GHI maintenance for additions as is provided for the original homes, in accordance with
the Mutual Ownership Contract and with current maintenance policies. All additions that
were built after 1986, or for which membership has changed, are required to be enrolled
in the program.
X.L.2. Enrollment Procedures
X.L.2.a. Existing Additions

X.L.2.a.i Voluntary Enrollment.

1. Members wishing to place an existing addition on the Addition Maintenance program
should contact Technical Services to arrange an enrollment inspection.

2. A GHI inspector will conduct an enrollment inspection. In addition, the member is
required to provide a clear WDI (Wood-Destroying Insect) inspection report (clear means
there is no infestation).
3. A written report of the results of the enrollment inspection will be sent to the member
with three (3) possible designations, as follows:
a. Addition is deemed acceptable and no further work is necessary to enroll;
b. Minor repairs are necessary before the addition can be enrolled;

c. Major repairs are necessary before the addition can be enrolled. Even if member elects
not to enroll, some repairs may be mandatory.

4. Corrections and repairs as determined by GHI staff shall be made by the member
at his/her expense. A follow-up inspection is done when repairs have been made. When
all items have been satisfied, an Addendum to the Mutual Ownership Contract is executed,
charges are added to the member's account in the Finance Department, and the addition is
added to the computerized maintenance management system.
X.L.2.a.ii. Mandatory Enrollment

X.L.2.b. Existing Additions - Mandatory Enrollment.

An existing addition that is not in the AMP shall be enrolled when the GHI membership for
the unit is transferred to a new member. All repairs and improvements required to
render the addition eligible for enrollment, as determined by GHI Technical Services, shall
be undertaken, paid for, and completed by the selling member, prior to settlement.
Alternatively, the selling member may remove the addition and restore the original GHI
unit exterior to its original condition.
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X.L.2.c. New Additions

All new additions are required to enroll in the Addition Maintenance program at the time
of substantial completion. Members are required to sign an Addendum to the Mutual
Ownership Contract for the addition before a permit is issued by GHI. The Addendum is
held in GHI's records and not executed, and the member is not charged, until GHI staff
makes a determination that the addition is substantially complete.
X.L.3. ADDITION COMPONENTS COVERED BY AMP

a. Finished flooring is provided and maintained by the member. Floor structural elements,
including joists, subfloor, etc. are maintained by GHI.

b. No additional sidewalks are covered, except the stoop or section immediately in front of
an exit door;
c. Special and non-standard components, e.g., skylights, wood stoves, etc., are excluded
from the AMP and are the responsibility of the member.

d. Non-standard fixtures and components are maintained according to the standard policy
listed in section II.C.2. The policy provides for GHI to make repairs provided that the
member supplies any necessary non-standard parts.

1. Maintenance coverage for additions follows similar rules as applies to the original
homes. GHI will repair or replace any standard component that would normally be
repaired or replaced in the original home. This will include repairs of components listed in
Part 2 section II.B, GHI Responsibilities (page 33-91).

X.L.4. ADDITION MAINTENANCE REPLACEMENT RESERVE

1. The AMP Replacement Reserve Fund is entirely funded by the members who have
additions enrolled in the AMP. It was established to ensure that there are sufficient funds
for GHI to maintain members’ additions over time. Each member having an enrolled
addition pays an amount for AMP that is included in their monthly Co-op fees.

2. Funds collected that exceed annual AMP expenditures are placed into the AMP
Replacement Reserve to fund replacement of major capital components such as roofs,
windows, and siding, as needed. These components are regularly inspected, their
condition assessed, and future anticipated replacement costs are evaluated in order to
advise the Board of Directors regarding the adequacy of the current AMP fees.
X.L.5 COMPONENT REPLACEMENT POLICY

1. For additions enrolled in the AMP, GHI will maintain standard building components,
including repairs and replacement at the end of a component’s useful life.
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2. When a member constructs an addition, GHI Technical Services staff will create a list of
any components of the addition that are deemed ‘non-standard’; such components are not
included in the AMP and are not maintained by GHI. It is the member’s sole responsibility
to maintain non-standard components.
3. However, at the end of the non-standard components’ useful life, as determined by GHI
staff, GHI will provide labor for replacement with equivalent new components that are
provided by the member at his/her sole expense. Where requested by the member, and if
determined by GHI staff to be reasonably feasible, GHI will provide and install standard
component(s) to replace non-standard one(s). GHI will not replace any components that
require special training, tools, or licensure for proper installation.

4. Under special circumstances, members may elect to pay the difference between the cost
of replacement of a standard component with and a desired non-standard ‘upgrade’
component. Examples of this include, but are not limited to, casement windows, plumbing
fixtures or electrical fixtures, and specialty roofing systems.
5. Generally, components are excluded from coverage under the Addition Maintenance
Program in accordance with the list of GHI Responsibilities (see Member Handbook
Section II.B). Among the list of normally covered components and systems, some may be
excluded from coverage when repair or replacement is exceptionally difficult or
expensive. No credit to the monthly fee is granted for components that are excluded from
coverage under the Addition Maintenance Program.

6. Examples of specifically excluded components include, but are not limited to: utility
lines eneath concrete floors on grade or otherwise inaccessible; metal balcony railings;
decks and deck footings except where completely covered by a permanent roof structure;
patios; heating systems other than electric baseboard; fireplaces and wood stoves;
skylights; sliding glass doors, French doors, or pocket doors; proprietary roofing and
siding products.
X.L.6. Addendum to MOC

1. Enrollment in the Addition Maintenance Program, eligibility for maintenance services
for an addition, and the authorization to charge extra fees for such services shall be clearly
stated in an Addendum to the Mutual Ownership Contract, executed by the member,
authorized GHI staff, and the GHI Board.

2. Once enrolled, a member may request maintenance or repair of the addition in the same
manner as for the original unit.
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X.L.7. Fees

1. Fees for the Addition Maintenance Program are paid monthly with the regular Coop fee
and are subject to the late fees stated in each member's MOC.
2. The rate structure of the Addition Maintenance Program is established by the Board of
Directors.
a. There separate monthly base rates per square foot per month for:
i. one-story enclosed additions;.

ii. b. two-story enclosed additions;.

iii. sun rooms, screened porches, and uninhabited areas (such as unheated storage
closets).
b. Additional monthly fees are charged for plumbing fixtures (inside the main unit or in
additions) when added onto the existing plumbing system. A fee is charged for the first
fixture tied to an additional waste line. There is also a charge for each additional fixture
tied to the new waste line or the existing waste line. Laundry standpipes are not
considered fixtures for the purposes of Addition Maintenance.
[Note: moved to iii. Above]

X.M. Procedures for Unapproved Alterations, Additions, or Improvements

The GHI Board of Directors has established a procedure to address unapproved
alterations, additions, or improvements. The procedures are as follows:

X.M.1 GHI cites the member having an unapproved alteration, addition, or improvement
by notifying the member in writing that he/she must obtain the required GHI approvals,
Prince George's County and City of Greenbelt permits and inspections.

X.M.2 If member makes a satisfactory response within one (1) week, GHI sends in writing
a list of specific items the member must complete in order for GHI to give approval for the
project. If member fails to respond satisfactorily within one (1) week, GHI sends written
notice to the member that GHI will initiate a complaint if the member does not take
appropriate action within five (5) days.
X.M.3 Member completes the addition approval process, secures Prince George's County
and City of Greenbelt permits, corrects any deficiencies, and achieves approval.

X.M.4 If member fails to comply with above procedure within a reasonable time as
determined by GHI staff, the General Manager or Director of Maintenance files a complaint
against the member, in accordance with Member Handbook section XVII.
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X.N Building Openings: Windows, Doors, Skylights

1. Standard windows and doors are defined as those maintained by GHI in original
structures.

2.. Installation of windows and doors not listed as acceptable (see table below), or ‘cutting
in’ additional windows and doors, or relocating, blocking up or changing the size of
existing windows and doors in original buildings is not permitted without prior approval
of the Board of Directors, except:
• where windows and doors are lost because of the construction of a heated
addition, or

• for kitchen windows in frame homes only, raising the sill to create a 3'0" high
window only, in order to accommodate countertop height.

3. Windows and doors that are new or replacements require a GHI permit, and requires
review and approval by GHI Technical Services prior to installation.
4. Security bars on windows and doors are not allowed.

5. Openings for removed through-wall HVAC units shall be closed as specified in §X.K.6.e.
[Note: Moved to 2 above]
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Type of Window

Acceptable

Masonry Homes (brick
or block)
[original home or addition]
Double-hung (vertical
slider)
Horizontal slider
Casement

Glass block

Bay/bow/garden

Skylight / light tube
Picture

Y
Y

(only in additions per
X.N.2.a)

Hexagonal / octagonal /
round

Frame Homes
[original home or addition]
Double-hung (vertical
slider)

X

X (prohibited on original
home)
X

Only for small bath
opening

except where allowed to
be shortened in kitchen,
per §X.N.2.

Glass block

Picture

X

Y

Casement

Skylight / light tube

Only for small bath
opening and 2nd floor end
locations of end units

X

Horizontal slider

Bay/bow/garden

Not Acceptable

X

(in additions only per
X.N.2.a)

Hexagonal / octagonal /
round

except for garden side
additions

X (prohibited on original
home)
X
X

[Note: moved to 4 above]
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6. Skylights and light tubes are allowed in additions only, with approval and permit from
GHI Technical Services; skylights and light tubes are not allowed in original structures.
a Maintenance of any skylight or light tube is the responsibility of the member, and is a
component excluded from the Addition Maintenance Program (X.L.3.c.)

b. Any skylight/light tube product must meet or exceed the minimum criteria listed below.
Members must provide product information sheet from manufacturer when submitting
permit request.
i. Minimum criteria:
a. Curbed installation (no flush mount), flashed in accordance with manufacturer’s
instructions to meet rating for type and slope of roof where the skylight/light tube
is to be installed.
b. Insulated, tempered glass.
c. Fixed pane (e.g. Non-moveable/non-opening)
d. Energy Star rated

c. Members who have skylight(s) or light tube(s) shall obtain HO-6 insurance coverage,
and provide evidence of such insurance coverage prior to final inspection for new
skylight/light tube installations. Members are required to continue to carry HO-6 coverage
as long as the skylight/light tube is present. This requirement extends to members in units
with existing skylights at the time of the replacement of the existing skylight/light tube or
at the time of resale whichever comes first.
d. Members must sign a Memorandum of Understanding (MOU) to assume full
responsibility for the labor and costs associated with maintenance & replacement of the
skylight/light tube and any ancillary damage to the GHI maintained structure should the
skylight/light tube fail. Maintenance and replacement responsibility conveys with the unit
and new members are required to sign a new MOU at the time of settlement.
e. Members are responsible for all additional costs associated with the skylight/light tube
when the addition roof is scheduled for replacement under the GHI Addition Maintenance
Program.
7. Exterior doors shall be of a simple design with rectangular features. Doors may
have recessed panels or glass panes. See figure below for examples of acceptable
doors.
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8. The following doors are considered incompatible with the design of the original
buildings, and shall not be installed without prior approval by the Board of Directors:

• Doors with rounded features, scrolling or ornate trim
• Doors with stained, colored, opaque, beveled, edged or otherwise decorative glass
• Doors with diagonal muntins, for all homes
• For masonry homes only, doors with vertical muntins,
9. The above These requirements also apply to storm doors.
[Note: moved to 4. Above]

77-20

A. GENERAL

XI. EXTERIOR PAINTING

GHI painting policy encompasses both trim paint and wall paint. Trim includes all
exterior items which will deteriorate without protection - primarily wood and metal surfaces.
This includes exterior doors. All trim surfaces must be protected from weathering. GHI will paint
the trim of the original unit on a regular basis. GHI will paint the siding of additions on the
addition maintenance program if the siding is an acceptable material (X.D.l2.) for exterior walls
and maintenance painting is needed. If members decide to do their own trim painting at the
scheduled time or desire to paint more often, GHI will supply gray, white, or brown trim paint at
no charge, provided that the painting is completed satisfactorily in a timely manner. Painting of
trim on additions is the member's responsibility (unless the addition is under the addition
maintenance program).
Members may paint their brick, block, or mineral sided home at any time provided that they use
paint of a color approved and specified in these regulations. The twenty nine larger homes may
not be painted. Vinyl or aluminum siding on any GHI home must not be painted.

Once brick, block, and mineral sided homes have been painted, it is the responsibility of the
member to ensure that the wall paint is kept in good repair. Flaking and peeling paint is not an
acceptable condition and the corporation will enforce this standard.
The approved paint colors (listed below) have been selected so that all colors harmonize with
each other. Members should choose a wall and trim color which will be compatible.

B. TRIMPAINT

1. Choice of trim colors will be from the following approved colors: for masonry
homes, there are fifteen (15) approved trim paint colors- the twelve (]2) exterior wall colors
plus forest green (only on a plain white house), dark brown and black; for frame homes, there
are nine (9) approved trim paint colors - the seven (7) vinyl siding colors plus dark brown
and black. For frame units and block units covered in vinyl siding improved during the Homes
Improvement Program, trim paint shall be limited to colors that match the siding, black and
white.
2. Entry doors are excluded from the approved color restrictions and can be painted any color; if
the desired color is not on the approved color list, written approval of adjacent neighbor(s) is
required. Trash closet doors are not included in this exclusion and must be painted an
approved trim color.
3. Trim paint in gray, white, dark brown or black only will be furnished to individual
members free of charge by GHI (under conditions specified above).

C. WALLPAINT

4. Brick and cinderblock homes were painted when originally built, and all cinderblock and
most brick homes were painted under the Corporation's rehabilitation program. Those brick
homes not painted may be allowed to revert to natural brick through weathering. Previously
sandblasted brick walls may be sealed with a clear sealer in accordance with the
requirements set by the GHI Technical Services Department. Cinderblock structures must be
repainted as often as necessary depending on the amount of fading, peeling, and discoloration
of the particular unit (as determined by periodic GHI inspection).
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2.
3.

4.

5.

6.

7.

8.

Listed below are the approved exterior colors for brick, block, and mineral sided
homes: Plain White, Homestead White, Navajo White, Platinum Grey, Ivory,
English Ivory, Sunbeam Yellow Light Buckskin, Sandrift, Redwood, Wedgewood
Blue, Lynchberg Green
Information on where to purchase these paints can be obtained by contacting the
GHI Technical Services Office.
Members are free to choose any approved wall color independent of their
neighbor's choice. Members are urged to consult their neighbors and to plan
wall color choices together.
The demarcation line between units shall be the downspout, change in elevation,
set-back lines, etc. Where no architectural means of demarcation now exists
between contiguous units, and members wish to paint different colors, some
means must be employed to paint a straight line between units. Off-set walls are
considered to be the responsibility of the members whose unit they enclose.
The demarcation line between overlapping homes in a masonry building (where
dividing common wall is not a straight line but is off-set) will be at the edge of the
original porch roofline on the gardenside or as agreed upon by involved members.
All garages in a row attached to a house will be painted a single color; this will
normally be the same color as the unit to which they are attached.
Proper preparation of the wall surface prior to a painting is essential. Although
difficult and not immediately rewarding, time spent in preparation is the most
important single aspect of a successful paint job. Cleaning with low-pressure
power washing (up to 400psi) and then hand-tooling of the surface before the
application of primer is recommended.

D.ENFORCEMENT

Enforcement of the painting regulations shall be the responsibility of Management and
the Board of Directors; and will be implemented through a regular inspection program.
If a member fails to repaint after having been notified by GHI that it is necessary, GHI
will have the unit repainted and charge the cost of repainting to the member.
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XII. ANTENNAS AND RELATED EQUIPMENT

A.RADIO ANTENNAS

Before any radio antennas can be installed, written approval for the
installation must be obtained from the Technical Services office.
All radio antennas must be installed in the member's attic in brick,
frame, and larger townhouse units unless otherwise authorized by
Management. All radio antennas on homes without attics must be installed
according to GHI specifications on the wall of these homes. Six-inch antenna
brackets should be used to hold the antenna.
Any damage to buildings arising from the installation or operation of radio
equipment shall be chargeable to the member responsible.

B. RADIO TRANSMITTERS

Radio transmitters and their operations are under the control and
supervision of the Federal Communications Commission and any complaint
regarding such operations should be directed to this Commission and not to
the Corporation.

C. TELEVISION ANTENNAS
1.

INSTALLATION CRITERIA

2.

PROHOBITED INSTALLATIONS

Television. antennas may be installed if all of the following
criteria are met:
a.
Written notification is provided to GHI on form SD-1;
b.
The device is no more visible than structures, devices and
improvements such as heat pumps, air conditioners,
barbecue grills, patio furniture, and garden equipment as
already allowed under these rules and regulations.

Television antennas may be mounted in attics and on walls. The
following installations are prohibited:
a.
Roofs (Reason: potential for leaks, voiding roof warranty,
hazard for GHI employees working on roofs).
b.
At ground or deck level (Reason: hazard for members and
Gill employees).
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c.

d.

3.

4.

Members shall check with Technical Services regarding
possible mounting locations and will follow GHI's.
recommendations.

PLACEMENT GUIDLINES

It is required that the television antenna be placed in the most
inconspicuous location where reception is possible, considering the
following placements in order:
a. mount in the attic; if not possible,
b. mount on building end; if not possible,
c. mount on building wall above the gutter.

INSPECTION REQUIREMENTS
a.

b.
5.

Chimneys and vent pipes (Reason: potential for:
structural damage).
Trees (Reason: Not secure and potential damage to tree)

All installations must be inspected by GHI for proper
installation and grounding. Inadequate or improper
grounding or mounting or locations will be the responsibility
of the member to repair or relocate. Any leaks or damage to
the building may, at GHI's option, be repaired by GBI and the
cost billed to the member.
Cable or wires shall be concealed when possible and run on
building exteriors in inconspicuous locations. Wires shall not
hang loosely nor penetrate roof or gutter.

PERMITS

Member or installer must obtain the required County electrical
permit. For purposes of television antenna in tallation only, the
member may obtain a homeowner's electrical permit from Prince
George's County. Call the County Pen:pits office at
301-"883-5784 for additional information.

SATELLITE DISHES
1.

INSTALLATION CRITERIA

Satellite dishes may be installed if all of the following criteria are
met:
a.
Written notification is provided to GHI on form SD-l.
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b. The device is no more visible than structures, devices and improvements such as heat
pumps, air conditioners, barbecue grills, patio furniture, and garden equipment as
already allowed under these rules and regulations;
c. It is a satellite dish one meter or less in diameter.
d. Penetrations through porch roofs shall be sealed with appropriate materials as
approved by GHI. (Reason: prevent leaks)
e. If the porch roof on which a satellite dish is mounted requires any repairs, the member
is responsible for removing and reinstalling the dish, including the requirements of (d)
above.

2. ACCEPTABLE INSTALLATIONS

Satellite dishes may be mounted on the grom1d, on patios and decks, railings, walls, sheds, a11d
sides of porch roofs with the following exceptions:
a. Horizontal or pitched rain shedding surfaces of slate roofs/flat roofs/asphalt
shingle roofs/frame porch roofs (Reason: potential for leaks and voiding roof
warranty).
b. In or near drainage swales (Reason: prevent flooding damage).
c. Over or near underground utility lines (Reason: prevent access problems to excavate
underground pipes).
d. Trees (reason: not secure and potential damage to tree).
e. Chimneys a n d vent pipes (reason: potential for structural da1nage).
f. Attached to or through vinyl siding [see III.B.S.] (reason: damage to siding)
Members shall check with Technical Services regarding possible mounting locations of
swales and underground utility lines, and will follow GHI's reconm1endations.

3. PLACEMENT GUIDELINES

It is required that the satellite dish be placed in the most inconspicuous location where reception
is possible, considering the following placements in order:
a. mount on ground; if not possible,
b. mount on deck or railing; if not possible,
c. mom1t on building, shed, or porch roof (if allowed in paragraph 2) below second floor level;
d. mount on building above second floor.
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4.

INSPECTION REQUIREMENTS
a.
b.

5.

All installations must be inspected by GHI for proper installation and
grounding. Inadequate or improper grounding or mounting or locations
will be the responsibility of the member to repair or relocate. Any leaks
or damage to the building may, at GHI's option, be repaired by GHI and
the cost billed to the member.
Cable or wires shall be concealed when possible and run on building
exteriors in inconspicuous locations. Wires shall not hang loosely
nor penetrate roof or gutter.

PERMITS

Member or installer must obtain all required County and City permits, including .
County electrical permit. For purposes of satellite dish installation only, the
member may obtain a homeowner's electrical permit from Prince George's
County. Call the County Permits office at 301-883-5784 for additional
information.

Revised and Restated
April 22, 2004
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XIII. POOLS AND OUTDOOR RECREATION EQUIPMENT

A. SMALL POOLS AND ORNAMENTAL PONDS (UNDER 12’ wide and/or 23” deep)

1. Approval Requirements: Small pools and ornamental ponds less than twenty-three (23) inches deep and
less than twelve (12) feet in diameter may be purchased and installed without prior approval from GHI
staff. See XIII.B for larger pools and ornamental ponds.
2. Installation Requirements: Ornamental ponds may be dug into yards provided that they do not interfere
with yard swales or natural drainage.
3.Member Responsibilities: Members are responsible for ensuring that their pools or ornamental ponds
are properly installed, used and maintained in a safe and sanitary condition and must not become
breeding sites for mosquitoes.
B. LARGE POOLS AND ORNAMENTAL PONDS (OVER 12’ wide and/or 23” deep)

1. Approval Requirements: All pools, including but not limited to ornamental ponds, outdoor hot tubs and
spas, over twenty-three (23) inches deep or over twelve (12) feet in diameter must receive prior GHI staff
approval. Installation of swimming pools must be authorized in advance by an affirmative vote of the
Board of Directors. Installation of ponds, hot tubs, or spas may be approved by GHI staff. As a condition
of GHI staff approval, each Member who wishes to install a large pool or pond must sign a Recreation
Structure Indemnification Agreement in a form prescribed by GHI, protecting GHI from all liability. Each
Member who wishes to install a pool must obtain and at all times maintain liability insurance providing
coverage for any injury or damage arising in connection with use of the pool or recreation equipment,
with minimum coverage limits of $500,000. In addition, the Member must obtain personal umbrella
liability insurance of not less than $2,000,000. The Member must provide documentation of such
insurance coverage (both liability and umbrella) annually to GHI.

2. Installation Requirements: No installation will be allowed if it will interfere with natural drainage. The
maximum depth of any pool, tub or spa shall not exceed thirty-six (36) inches. Water must be
recirculated and filtered. Every swimming pool must be enclosed by a fence not less than seventy-two
(72) inches high, with a locked gate in compliance with local codes (Prince George's County Code, Subtitle
27. – Zoning, Part 5, Division 1, Section 27-424. - Swimming pools and Greenbelt City Code, Div. 3. General
Requirements, Subdiv. 2. Exterior Property Areas, Sec. 4-130.5).

3. Member Responsibilities: All pools, ponds, hot tubs and spas must be maintained in safe, clean and
sanitary condition and must not become areas for mosquito breeding. Pool chemicals must be stored in a
locked enclosure. A pool cover must be installed at all times when the pool is not occupied. Hot tubs or
spas must be protected with safety covers in compliance with the local code. The safety cover must be in
place whenever a hot tub or spa is not occupied in accordance with Greenbelt City Code, Div. 3. General
Requirements, Subdiv. 2. Exterior Property Areas, Sec. 4-130.5.
C. TRAMPOLINES

1. Approval Requirements: Trampolines must be approved in advance by GHI staff. As a condition of GHI
staff approval, each Member who wishes to install a trampoline must sign a Recreation Structure
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Indemnification Agreement, in a form prescribed by GHI, protecting GHI from all liability. Each Member
who wishes to install a trampoline must obtain and at all times maintain liability insurance providing
coverage for any injury or damage arising in connection with use of the trampoline, with minimum
coverage limits of $500,000. In addition, the Member must obtain personal umbrella liability insurance
of not less than $1,000,000. The Member must provide documentation of such insurance coverage (both
liability and umbrella) annually to GHI.

2. Installation Requirements: Every trampoline must be installed in accordance with the manufacturer’s
instructions, must be enclosed by a safety net at all times, and must be properly maintained in safe
condition. Every yard in which a trampoline is installed must be enclosed by a fence not less than 36
inches high with a locked gate.

3. Member Responsibilities: When a trampoline is not in use, the safety net must be locked and any steps or
ladders to access the trampoline must be removed.
D. OTHER OUTDOOR RECREATION EQUIPMENT

1. Installation Requirements: All recreation equipment, including but not limited to swing sets, slides,
climbing equipment, playhouses and other play structures, must be installed in accordance with the
manufacturer’s instructions and must be properly maintained in safe condition.

2. Approval Requirement: As a condition of GHI staff approval, each Member who wishes to install
recreation equipment must sign a Recreation Structure Indemnification Agreement, in a form prescribed
by GHI, protecting GHI from all liability.
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A. BASIC REGULATIONS

XIV. PARKING

1. Parking is allowed only in designated parking spaces.
2. Only operative and currently licensed motor vehicles are allowed in parking
spaces and driveways to unit garages.
3. A household may store one canoe, kayak, or other type ofhand-car1ied watercraft
within the yard of said household's unit. No vehicles, including trailers, campers,
and boats may be parked in yards or, other than the boat and trailer lot, any area
owned by the GHI cooperative.
4. All GHI court parking areas are considered to be either "General Court Parking",
"Assigned Court Parking" or "Overflow Parking". Parking spaces in a court
designated as general parking may be used only by the residents of that court or
Courts. Parking spaces in a court designated assigned parking may be used only
by residents of that court (or courts) and their invited guests.
5. Vehicles that are less than 1-ton capacity, less than 20' in length and less
than 7' in width are permitted in the court parking areas. Slightly longer or
wider vehicles may be permitted by Management on a case-by-case basis
where the household can utilize an existing space that will accommodate
the parked vehicle without interfering with any other space or with the flow
of traffic.
6. Recreational vehicles over the weight and size limitations listed above may
be parked in spaces in the cooperative's boat and trailer lot. There is a
small monthly rental fee for spaces in the boat and trailer lot.
7. Each vehicle may occupy only one defined parking space.
8. Any GHI parking space may be used temporarily by GHI service vehicles.
9. Not all members are guaranteed assigned parking spaces

B. DEFINITIONS
1. Assigned Court Parking: Designation for a court parking area in which spaces are
assigned to a unit with residents of that unit having exclusive use of the assigned
space. Any additional spaces (not assigned to a unit) are designated as "visitor"
spaces.
2. General Court Parking: Designation for a parking area in which parking is
available, on a first-come, first-served basis, only to residents of the court (s)
assigned to that court parking area.
3. Household: All of the persons both residing in the unit and listed on either the
Mutual Ownership Contract (MOC), lease, or on the occupancy list that has been
provided by the member or tenant to the GHI administrative office.
4. Member: The signer(s) of the Mutual Ownership Contract with GHI. Regardless of
how many individuals this may be, they are, collectively, one member.
5. Tenant: A tenant is a person or persons to whom a member has, with the
permission of GHI, sublet occupancy lights to the m1it.
6. Overflow Parking: Parking spaces available in some areas and unlabeled (neither
"reserved" nor "visitor"). These spaces may be used by any co-op resident or visitor.
7. Rental Garage: A garage, owned by the GHI cooperative, which may be rented by a
GHI member.
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8. Unit Garage: A garage to which the tights convey with the membership of a
particular unit. These garages are usually attached to the row of houses
containing the unit. A unit garage and its driveway constitute the assigned parking
space for the unit.
9. Vehicle: A licensed, operable motor vehicle.
10. Visitor Parking Space: Any space marked as "Visitor" in a GHI parking al·ea.

C. POLICY
Parking for GHI residents is provided in one or more of the following places: 1)
in designated GHI court parking areas, 2) in rental garages, 3) in unit garages &
the d1iveway of unit garages, and /or 4) in city-defined spaces on the street.

1. General Court Parking: The court parking a rea at 13 Ridge Road provides
general parking for the residents of the 13 and 15 courts of Ridge Road and the 2
and 4 courts of Southway. The c o u r t p a r k i n g a r e a at 52-54 Ridge Road
provides general parking for the residents of those two courts. Other court parking
areas may be designated "General Court Parking" by the unanimous request of the
members of the court (s).
a. Spaces in these court parking areas are to be used on a first-come
first served basis and only by GHI residents of courts designated
to park in these areas with the following exception.
• Exception: A physically handicapped resident, as determined by
a certificate from a physician, may be granted a reserved space
for only his or her use, or for the use of persons transporting
that resident.
b. No member, including others in member’s household, may have more
than one vehicle parked in a general cou1i parking area at any one
time.
c. In general court parking areas, no vehicle may occupy a parking
space for more than five consecutive days. (Exceptions for short
time periods may be granted by Management for legitimate
reasons, such as illness.)

2. Assigned Court Parking:
a. Except for those courts designated "General Court Parking'' or overflow
parking a r e a s , all court parking shall be designated "Assigned Court
Parking".
b. In court parking areas containing sufficient parking spaces for each unit
to have all assigned parking space, a space is assigned to each unit.
c. In court parking areas containing more than sufficient parking
spaces for each unit to have all assigned parking space, the extra
spaces will be designated as "Visitor" spaces. These spaces may be
used by residents of the court(s) assigned to that court parking area
or by the invited guests of those residents. In no instance may more
than two vehicles belonging to a household be parked in a court
parking area.
1) Visitor spaces are not for the exclusive use of any person. They are
intended to be shared by the residents and the residents invited
guests. Therefore, visitor spaces should be utilized for brief periods
of time, not to exceed 48 hours within 7 days.
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2) Households are to park in the space assigned to their unit before
parking another vehicle in a visitor's space.
3) A visitor space may not be used for the purpose of working on a
car.
4) Visitor spaces may be re-designated by the cooperative as assigned
spaces for very good reason, regardless of other provisions in these
regulations.
5) Visitor spaces in some court parking areas may be used by
residents of nearby courts or their guests, as specified in the
following table:
Court Parking Area(s)
22 Hillside
2 Research
1Plateau
4,6 & 8 Plateau

Courts that may use visitor
19, 20 & 22 Hillside; 1Research
2 Research; 20 Hillside
1 Plateau; 56 Ridge

4, 6 & 8 Plateau

d. In court parking areas that do not contain sufficient spaces for each
unit to be assigned a space, spaces are assigned based on the date a
member or tenant requests to be placed on a waiting list for an
assigned space. Any member on the waiting list shall have p1iority over
any tenant on the waiting list.

3. Overflow Parking: Overflow parking consists of unlabeled (i.e.
neither "reserved" nor "visitor") spaces available in the following three
areas of the cooperative: 1) near the entrance in the I 0 Southway
parking area, 2) I Plateau lot, and 3) the graveled area at the entrance to
the 44 Ridge Road parking area. Subject to parking rules, these spaces
are available to all residents of the cooperative and their guests.

4. Street Parking: Parking is also available in city-owned spaces along
most streets. Parking in these spaces is subject to City regulations.
5. Tenants: A member's parking rights shall be extended to the
member's tenant, except in the case of priority for an assigned
parking space and p1iority for garage rental. ·

6. Rental Garage Policy (In the following section, the term "garage"
means "rental garage" as defined above).

a. Garages are leased by GHI only to resident members and tenants.
Members may not sublet a garage.
b. Members will pay a $25 key deposit when renting a garage. This
deposit will be returned upon termination of the lease and return of
the key.
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c. Members wishing to terminate a garage lease must give 30-days written
notice.
d. A unit garage, as defined above, is considered a first garage under this
policy.
e. A garage used for parking a vehicle constitutes an assigned parking space
for the household of the person renting the garage; no member may both
have such a garage and an assigned parking space in that Assigned Court,
nor may a household both have such a garage and use a parking space in a
General Court.
f. Members who receive permission from GHI to sublet the occupancy
tights to their units must relinquish their garage(s). The garage(s) will
then be leased in accordance with the priorities below.
g. Garages for Storage: Garages are intended for vehicles as defined
above. Depending on availability, and in accordance with the rental
priorities below, garages may be used for storage provided that:
• Written permission is obtained from Management.
• The monthly garage storage fee is paid.

Members may be required to relinquish garage(s) used for storage if a
member or tenant with a higher priority, as described below, wishes to rent
a garage.

h. Garage Priorities: Garages will be leased on a first-come, first-served
basis in accordance with the following priorities: first by Categ01y; then
by member or tenant Situation; and finally, by Date of rental lease (or, if
necessary, Mutual Ownership Contract). A waiting list for garages is
maintained; members on this list will be assigned garages in accordance
with: first, the following priorities; and then by order of the date the
garage request was received in writing.

1) Priority for Garage Rentals by Category: Garages are leased in order of
the following priorities by Category:
a) A first garage, for parking a vehicle, rented by a member of
the court in which the garage is located.
b) A first garage, for parking a vehicle, rented by a tenant of the court in
which the garage is located.
c) A first garage, for parking a vehicle, rented by a member outside of
the court in which the garage is located.
d) A first garage, for parking a vehicle, rented by a tenant outside
of the court in which the garage is located.
e) Additional garage(s) for a vehicle(s), with the member with fewer
existing garage rentals receiving priority.
f) A first garage for storage.
g) Additional garage(s) for storage, with the member with fewer
existing garage rentals receiving priority.
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2) Priority for Garage Rental by Member or Tenant Situation: When
two or more members or tenants in the same Category above wish to rent a
garage, the decision among them will be made in order of the following
Situations of a member or tenant:
a) A member in a court with garages who wishes to transfer from an
existing garage to a garage in that court that has become available.
b) A member in a court with garages who does not have a garage in
that court.
c) A tenant in a court with garages who does not have a garage in that
court.
d) A member who resides within 500 feet of a court with an available
garage who wishes to transfer from an existing garage to a garage
that has become available within 500 feet of that member's court.
e) A member who resides within 500 feet of a court with an available
garage who does not have a garage in that court.
f) Any other member who wishes to transfer from an existing garage
to a garage that has become available elsewhere.
g) Any other member who does not have a garage.
3) Priority for Garage Rental by Date: When two or more members or
tenants in both the same Category and the same Situation above wish to rent
a garage, priority among them will be granted by seniority of the Date of the
garage rental lease, or if there is no existing lease, by seniority of the Date of
the Mutual Ownership Contract.
i.

Termination of Garage Leases: GHI will terminate a garage lease
under the following circumstances
1) Termination of Lease with Notice: In these cases, 30 days written
notice will be provided by Management.
a) A garage lease will terminate on the day of settlement for a
membership transfer, or the day a sublease expires.
b) When a member or tenant transfers from one garage to another,
whether a first or additional garage, the lease on the fom1er garage
will terminate on the day the lease on the new garage is signed.
c) A member or tenant in any Category defined above takes
precedence over a member or tenant in any lower Category. When a
garage rental request is received from a member or tenant in a
higher Category, an existing garage lease will be te1minated in
reverse order of the priorities described above, and that garage will
be rented to the member or tenant making the request under the
higher Category. If the garage had been used, with permission, for
storage and if the member had paid the storage fee, that member
will receive one month's free garage rental to compensate for
possible inconvenience.
2) Immediate Termination of Lease: If a garage cannot accommodate a
vehicle and is being used for storage without permission of
Management or without paying the storage fee, the lease for that
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garage will be terminated immediately, and the renter will forfeit the
privilege to rent a garage for any purpose for one year.
j. Garage Priority Court Groupings: For the Categories and Situations
described, the following groups of courts are considered to be the same
court:
• 17 Ridge, 19 Ridge, and I Southway
• 2 Southway, 4 Southway, 13 Ridge, and 15 Ridge
• 25 Ridge, 26 Ridge, 27 Ridge, 29 Ridge, and 2 Gardenway

7. Portable Storage Containers: A member may be allowed to use a portable
storage container under the following policies.
a. Assigned Parking Space: A member may place a portable storage
container in that member’s assigned parking space, provided that
permission in writing has been obtained in advance from
Management. Details of the arrangement, including the length of time
the container may remain, will be at the discretion of Management.
Containers may not be placed in visitor parking spaces.
b. City of Greenbelt Street: A member may be pem1itted to place a
portable storage container on a City of Greenbelt street; consult the
City's office of Planning and Community Development for details.

D. ENFORCEMENT
1. Court members are encouraged to monitor and resolve problems among
themselves, thereby minimizing GHI staff involvement a11d resultm1t expense. In
the case of unresolvable conflicts, members should contact Member Services for
assistance.

2. In courts that so request, or as designated by Management, each GHI member will
be assigned one parking sticker or hanger, plus one visitor card.
3. GHI will not enforce reserved spaces unless the member to whom the space is
assigned complains. Abuse of parking privileges by a member or tenm1t should
be brought to the attention of Member Services, which has the authority to
have offending vehicles towed at the owners' risk and expense.
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GENERAL POLICY

XV. COMPANION ANIMALS

GHI members shall consider the size of their living space when choosing companion
animals. GHI members are bound the Animal Control Ordinances of the City of
Greenbelt and Prince George's County. State Law makes animal abuse a felony.
Psychological, emotional, and physical abuse and neglect of animals violates State,
County and City laws as well as our GHI regulations. GHI management may call upon
the City or County for enforcement. Complaints to GHI Management concerning
companion animals must be in writing and signed by the complainant whose identity
will be kept confidential up to such time it is deemed irresolvable and is referred to the
Member Complaints Panel in accordance with GHI Member Complaints Procedures. As
citizens of Prince George's County, members also have the option of calling the city or
county agencies direct to voice complaints. Any incident involving an animal bite should
be reported directly to the Greenbelt Police.
Office to call:
GHI Member Services-Mon-Fri- 8:30 a.m.-5:30p.m. (301) 474-4161
City of Greenbelt, Animal Control Officer, Mon-Fri- 8:00 a.m.-5:00p.m. (301) 474-6124

Prince George's County Animal Management Division (301) 780-7200
Society for the Prevention of Cruelty to Animals (SPCA) (301) 262-5625

The City of Greenbelt maintains a dog park where guardians may exercise their dog
off leash. For infom1ation on this facility, call 301-345-5417.
Companion animal guardians are reminded that there are yard standards that must be
maintained. Members are reminded that wildlife should remain in the wild. Wildlife in
need of rescue should be referred to the appropriate rescue agencies. Members are
advised not to feed strays but to call Animal Control.

A. DEFINITIONS

1. Guardian:
2. Custodian:

Member or occupant who keeps or has an animal(s) in his/her care.
Member or occupant who is responsible for care of an animal in the
absence of a guardian.
3. Companion Animal: Any domestic animal maintained in the GHI community.
4. Control:
A companion animal under the authority of a responsible person
who can observe and take effective corrective action to prevent
harm to people, animals or property or actions, which create a
nuisance.
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5. Nuisance:

6. Vicious or
Dangerous
Companion
Animal:

Any actions by companion animals that produce annoyance,
inconvenience or discomfort to people and/or other companion animals
and/or harm to property e.g. prolonged barking.

Any companion animal that constitutes a physical threat to people or other
animals by virtue of specific training of demonstrated behavior.

7. Abuse/Neglect:

Any activity which causes the animal harm, pain, suffering or death
including failure to provide proper water, food or shelter, protection from
the weather, air, light, space, grooming or veterinary care.
8. Chaining or Tethering: The act of fastening a companion animal to an object. These terms do not
include when companion animals are being walked on a leash.
9. Pit Bulls:
Pit bulls are defined as Staffordshire Bull Terrier Breed, American
Staffordshire Terrier Breed, American Bull Terrier Breed.

B. REGULATIONS:

1. *No person residing in GHI shall own, harbor, or keep any dog, cat or ferret over
the age of four (4) months unless the companion animal is licensed by the County
and has a current rabies vaccination.
2. *Members shall provide their companion animals with proper care and humane
treatment including fresh food, fresh water, shelter, protection from the weather,
light, air, space, exercise, transportation, grooming, and veterinary care.
3. Tethering and chaining of companion animals is prohibited within GHI.
4. All companion animals within GHI must be sheltered inside the home when the
guardian/custodian is not on the premises.
5. *Members must be in control of their companion animals at all times. Members
must not allow companion animals to be-at-large. When off the guardian's or
custodian's property, companion animals must be on leash. This includes cats.
6. *Members must not allow their companion animals to become or create a nuisance,
including interfering with the freedom of movement of persons providing
appointed services.
7. *Companion animal guardian's/custodians shall keep their unit and yard clean and
sanitary and promptly remove and dispose of feces deposited by their companion
animal(s) in both their own and other members yards and common areas,
including on sidewalks.
8. Members are prohibited from owning or harboring vicious or dangerous animals.
9. *Animals must not be confined in a vehicle when such confinement endangers their
health and welfare.
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10. *Anyone keeping or harboring five or more animals larger than a guinea pig and over the age of four
months must first obtain a County animal hobby permit.
11. Hunting, slaughtering, or field dressing (i.e. hanging animal carcasses, skinning, butchering, etc.) is
prohibited within yard, common areas, and woodlands of GHI. No animal parts may be disposed of within
yards, common areas, and woodlands of GHI.
12. *Pit bulls are defined as Staffordshire Bull Terrier Breed, American Staffordshire Terrier Breed, and
American Bull Terrier Breed. Pit Bulls are illegal in Prince George's County. No person residing in GHI shall
own, harbor, or keep any pit bulls.
13. No person shall own, keep or harbor an agricultural or fann animal within GHI, as defined by Prince
George's County law. This includes, but is not limited to, all livestock, poultry, horses, cattle, sheep and
swine.
*Indicates regulation in City or County requirement

C. PROCEDURES FOR ENFORCEMENT

1. A complaint, in writing, is received from a member or other source, such as a
postmaster or GHI personnel.

2. Investigation is made by GHI. When appropriate the GHI Companion Animal Committee will conduct a follow up
in order to educate the guardians regarding their responsibilities and to review their options.

3. If the guardian is unresponsive to GHI's and/or the Companion Animal Committee's efforts, a letter is sent to the
offending member advising of the results of the investigation and, based upon verification of compliant, a directive is
sent that the problems must be taken care of, or the matter will be referred to the Member Complaints Panel. GHI
Management has the option to also request the Animal Control Commission to write a letter to the guardian requesting
the guardian to comply with the County's and City's regulations.
4. If the complaint is based on problems other than biting, a letter is sent to complainants advising what action was
taken and a request is made that if problems persist to advise GHI. This letter will alert member of other option vis-avis the City and County regulations.

5. Complaints continue- At this time the Member Complaints Panel will hear both
sides.

6. Member Complaints Panel will take one of the following actions:
a. Work towards a mutual agreement
b. Recommend to the Board the termination of contract
c. Write the Animal Control Commission requesting a hearing before that body seeking
County penalties and sanctions to be used against the offending member.
7. Problem continues- Offending member appears in an Executive Session of the GHI Board of Directors for informal
or formal hearing, which may result in termination of Mutual Ownership Contract.
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XVI. OCCUPANCY CRITERIA

A. GHI is an equal housing opportunity corporation. The Right of Perpetual Use may be
purchased by any person regardless of race, sex, creed, religion, age (except for minors), or
national origin who meets the criteria for membership.

B. GHI homes may be occupied by the member, the member's family, one unrelated adult and
minor children of the unrelated adult so long as total occupancy of the unit does not exceed
two persons per bedroom.
C. Two unrelated adults may create a joint tenancy and hold joint membership in GHI.

D. Potential members must meet the following financial criteria:
I. Ability to meet monthly charges including equity loan payment (mortgage
payment) if one is required; 25-35% of gross income is usually necessary,
depending on other debts.
2. Ability to pay a minimum 10% down payment of the purchase price, plus
application and membership fees.

E. Purchasers may combine their incomes to meet the purchase requirements and may include
alimony, child support payments, and governmental assistance income in meeting purchase
requirements.

F. GHI is an owner-occupied community; in all cases, the member must occupy the unit subject
to the subletting provisions of the Mutual Ownership Contract. Homes may not be sublet
except in special circumstances and only with permission of the GHI Management and/or
Board of Directors.
A unit is deemed to be owner-occupied if and only if at least one of the members on the
Mutual Ownership Contract is living and at least one of the following is true:
1. The unit has a valid current Homestead Tax Credit.

2. Any of the members on that Mutual Ownership Contract, or the spouse of any
such member, shows proof of a valid current state Driver's License or
Identification Card naming that person with that unit listed as the home
address.

3. The unit does not have a Homestead Tax Credit and none of the members has a
valid current state Driver's License or Identification Card, but at least one of
the members on that Mutual Ownership Contract shows proof of2 of the
following 5 documents naming that member at that unit address: bank
statement, utility bill, voter registration, auto registration, H0-6 insurance, car
insurance.
4. The Board of Directors votes that the unit is owner-occupied by at least one of
the members on its Mutual Ownership Contract.
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G. No homes may be used as a business or commercial establishment. Business
matters conducted from the home should not be disruptive to the court.

H. A Right of Perpetual Use may be held in trust with prior approval of the Board as long as
the following criteria are met:
1. Each trustee of the trust must be a natural person (i.e., individual).
2. Prior written permission must be obtained from the lender, if applicable.
3. At all times during the term of the trust, beneficiary must have the right
to occupy the unit.
4. Each trustee as well as each beneficiary who has the right under the
trust to occupy the unit must be approved for membership by the Board.
5. Under the terms of the trust, no successor trustee may be appointed or
named unless such successor is an individual, and prior to, or within thirty
(30) days of any event triggering his or her obligations and duties as
trustee, such successor shall be approved by the Board as a Member.
6. The trust, each trustee, and each beneficiary must meet any additional
conditions required by the Board to ensure compliance with the GHI
Bylaws and these Rules and Regulations.
7. GHI will charge the member for the actual attorney or any other thirdparty fees that arise from approval of ownership of the perpetual use in
trust, and in addition may charge the trustee a reasonable fee for its
administrative costs.
8. Subject to compliance with these Rules and Regulations, the unit may be
occupied by the beneficiary who has the right under the trust to occupy
the unit, and no trustee is obligated to occupy the unit.
Revised and Restated
Board of Directors
July 7, 2016
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XVII. MEMBER COMPLAINT PROCEDURE

A. INTRODUCTION

This publication formally documents steps that are taken to resolve complaints which are
lodged against members of Greenbelt Homes, Incorporated. The procedure is one which evolved
through experience in dealing with various types of complaints.
Foremost in all considerations is insuring fair treatment to all members of the Corporation.
Some features which are incorporated in these procedures to protect all parties include
executive sessions held to maintain privacy; meetings scheduled at the convenience of the
member who is the subject of the complaint and the Panel, or Board, as the case may be; notice
of the complaint in writing; and the member who is the subject of the complaint, (referred to as
the "respondent" in the procedures), informed of 1.) the charge or charges against him or her,
2.) his or her right to make a statement ar1d to have counsel or representative, 3.) his or her
opportunity to meet the complainant face-to-face, and 4.) his or her right to appeal a Board
decision to the membership.
GHI hopes these procedures will help all members understand their rights and obligations and
provide future Complaints Panels ar1d Boards with a star1dmd format for processing
complaints.

B. POLICY STATEMENT ON HANDLING MEMBER COMPLAINTS

It is the policy of Greenbelt Homes, Inc. to ensure fair and equitable treatment for each member.
The Mutual Ownership Contract pledges that his or her comfort and peace of mind shall be
respected by all neighbors as well as all members of the Corporation.
The following procedures have been formulated to protect the members' interests as well as
those of the Corporation and are in accordar1ce with the Bylaws.
Provision has been made for detailed investigation of facts and for clarification of charges at any
early date to help prevent a minor complaint from growing to one of huge prop01iions, possibly
affecting many members of the Corporation.
All meetings concerned with member complaints will be held in executive session, except for the
member's appeal to the membership.

C. SOURCES AND BASIS OF COMPLAINTS

1. The Corporation receives complaints against members in a number of ways,
including a.) next door neighbors, b.) members residing in the same court, c.)
Management inspections, and d.) petitions from neighbors in the area.
2. Complaints can be based on alleged violations of a.) the Mutual Ownership
Contract provisions, especially as related to the sections on "Occupancy" and
"Rules and Regulations Relating to Occupancy and Care of the Dwelling" which
state that, "It shall be the duty of each member to respect the comfort and peace of
mind of his neighbors, as well as all the members of the Corporation." b.) GHl
regulations such as parking or shed regulations; c.) GHI Bylaws; or d.) City,
County, or State Laws or ordinances.
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3. In those cases where Board action may be necessary, the complaints are asked to be
made in writing or Management prepares a memorandum summarizing the
complaint.

D. INITIAL ACTION BY MANAGEMENT

1. When Management hears of a complaint, it investigates the complaint to ascertain the facts.
2. After this fact-finding investigation, if it is warranted, Management prepares a Jetter to the
person named in the compliant, or respondent, giving the nature of the complaint and asking
for cooperation within a reasonable period. A copy of this Jetter is also given to the Chair of
the Member Complaints Panel.
3. If a certain date for compliance has been given in the Jetter, Management checks the situation
after that date to see if corrective action was taken by the member. In the majority of cases,
the member cooperates and no further action is needed.
4. In the event that the situation is not resolved, Staff may recommend Community Mediation.
A free, voluntary service is available through the City of Greenbelt and is recommended prior
to the matter being referred to the Member Complaints Panel. This process is entirely
confidential, and utilizes trained mediators outside of the Cooperative. If a resolution is
reached through the process of mediation, the parties involved, clearly specifying their
mutual rights and responsibilities, execute a written contract. If either party breaches the
agreement and the matter is brought back to Management, the matter may then be referred
to the Chair of the Member Complaints Panel, along with a copy of the agreement.

E.REFERRAL TO COMPLAINTS PANEL

If management does not resolve the complaint, the matter is referred to the Chair of the
Member Complaints Panel. The Member Complaints Panel is a committee created by the
Board, which consists of not less than three members of the Board. The Panel decides what
course of action should be taken. If Community Mediation has been utilized and has not been
successful, the Panel takes this into consideration. Generally, the Panel meets with the
member against whom the complaint was filed. In exceptional cases, if the complaint is of
such a nature that urgent action is needed, the Panel may recommend an early meeting of the
Board with the member.

F. MEETING WITH COMPLAINTS PANEL

1. If a meeting is necessary, Management will arrange a mutually satisfactory date for the
meeting with the person named in the complaint.
2. The meeting begins with Panel members introduced to the visitor by the Chair. The Chair
then establishes the agenda for the meeting as follows:
a. Management reviews complaint and correspondence leading to the meeting.
b. Chair asks the member meeting with the Panel for any additional information
regarding the compliant, which may not have been covered by management.
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c.

d.

Panel members ask for such additional information as they feel is
needed for them to come to a fair decision for recommended future
action.
The Panel discusses the problem with the member and seeks to
arrive at a mutually satisfactory resolution.
Most of the complaints which reach this level are settled at
this point.

G.COMPLAINTS PANEL'S ACTION

The Panel considers additional information presented by the member. The
Panel may recommend to the Board:
a.
That no action is needed as the complaint was not valid or that the member
will take corrective action, or
b.
That the Board should meet with the member as a preliminary step in
possible further proceedings which may lead to a formal complaints
hearing, or
c.
That the Board should hold a formal hearing with the complaining
member and respondent and any witnesses called for the purpose of
determining the merits of the complaint and any possible action to
be taken.

H. INFORMAL MEETING WITH THE BOARD

If the Complaints Panel recomi11ends that the Board should meet with the member as a
preliminary step in possible future proceedings which may lead to a formal complaints hearing,
a11d the Board accepts the recommendation, Management arranges a mutually acceptable date for
the meeting with the respondent. When the meeting is arranged, the agenda is as follows:
1. President introduces Board members.
2. Management reviews the complaint and correspondence leading to the
meeting.
3. President asks respondent for any additional information regarding the
complaint which may not have been covered by Management.
4. Board members ask for such additional infom1ation as they feel is needed for them
to come to a fair decision on future action.
5. President summarizes the discussion indicating possible courses of action that may
be taken and the respondent will be informed of the Board's decision.

I. FORMAL HEARING HELD WITH COMPLAINANT AND RESPONDENT PRESENT

In the event the Board of Directors resolves to hold a formal hearing, such hearing will be
held with the complainant and respondent present. The Corporation may have its legal counsel
present and the respondent may have such person present in a representative capacity as the
respondent deems necessary.
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1.

2.

3.

Notification
The Manager notifies all parties, i.e., the complainant and respondent, of the hearing. The
letter of notification is sent by certified mail- return receipt requested. This letter should
include certain items such as the date and place of the meeting; the right to have witnesses and
representation; possibly the agenda; a quote of the regulation and/or bylaw violated; a
detailed summary of the complaint; and the possible ramifications resulting: m the hearing.
A requirement is that Section 4b of Article III (Termination of Membership) of the GHI
bylaws is included.
Hearing Procedures
Ordinarily, when the hearing is held, the witnesses for the complainant
and the respo11dent wait outside the hearing room for their tums to speak.
The President of the Board acts as Chair for the hearing. Present during the entire
hearing are the Board of Directors, the Audit Committee members, the. GHI Manager,
the Corporation's recording secretary, the complainant, and the respondent with
representative or counsel. The Corporation may have its legal counsel present. Witnesses
are called in individually at appropriate times. All present are asked to keep inf01mation
presented at the hearing in confidence. During the formal meeting, a transcript of the
proceedings is made. A copy of the transcript is made available to the respondent if he or
she decides to appeal the decision to the membership.
Hearing Agenda
a. President introduces Board members and others present.
b. President gives purpose of meeting and stresses seriousness of proceedings
and cautions those present to keep in confidence all information wl1ich may
be presented.
c. President indicates the final decision of the Board may be appealed at a
membership meeting.
d. Manager reviews the events and correspondence that led to the meeting.
He or she answers any questions about this material that the Board of
Directors or others may have.
e. The President then asks the complainant to add any new statements or comments
that may be appropriate to update the case.
f. The respondent and his or her representative or attorney are then given a
chance to give their views. At this time, he or she has an opportunity to raise
questions with the complainant about any facts in the case which may not be
clear to him or her. The GHI counsel, if present, and Board members may ask for
clarification of any materials presented by either party.
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g.

When this period of discussion is concluded, witnesses for the member
making the complaint are brought in individually to give their statements
and to answer questions.
h. After all the witnesses for the member making the complaint are heard,
witnesses for the respondent are brought in individually to make their
restatements and to answer questions that may be presented.
i. At the conclusion of the appearance of all witnesses, the complaining
member may present a summary, as may the respondent or his or her
representative or legal counsel.
j. The President adjourns the formal hearing and calls the Board into
executive session.

J. BOARD REACHES DECISION

In executive session, the Board reviews the evidence. If a decision is possible based on the
circumstances of a particular hearing, then a formal motion is made and acted on which may
include but is not limited to one of the following:

1. Dismiss the complaint because of lack of sufficient evidence or because of mitigating
circumstances,
2. Allow a certain time for the respondent to correct the matter which was the subject
of the hearing before final action is taken,
3. Direct the Manager to initiate action to terminate the member's contract within a
reasonable period (30 to 45 days), or
4. File for administrative or judicial relief.

A two-thirds vote of the entire Board is required on actions to terminate a contract. Other actions
require only a majority vote of those Board members present.

A formal letter is written by the Manager to the respondent notifying him or hear of Board action.
If the letter states that the Board has directed a termination of the Mutual Ownership Contract,
reference is made to the member's right to appeal to the membership at the next special or annual
meeting (Section 4b, Article III of the GHI Bylaws). A letter is also written to the complainant
regarding the Board's action.
K. MEMBER'S APPEAL TO THE MEMBERSHIP

If a decision to terminate a member's Mutual Ownership Contract is made on the basis of the
complaints hearing, the member must notify the Manager of the Corporation, in writing and within
ten (10) days of the receipt of the Corporation's letter notifying him or her of termination. If he or
she intends to appeal to the membership. The Manager then notifies the Board. The Board decides
whether this appeal will be heard at the next Annual Membership Meeting or whether
circumstances require a Special Membership Meeting.
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The procedure at the time that the member's appeal appears on the agenda of
the meeting is that the Chair of the meeting, usually the President of the
Corporation, reviews the circumstances that led to the decision to terminate the
member's contract. Next, the member, or his or her attorney or representative,
addresses a formal appeal to the membership. A period of time is provided for
the members present to ask for additional infom1ation from the President or the
respondent to help them reach a fair decision. At the conclusion of the question
period, a "show of cards" vote is taken to detem1ine. whether or not the
membership supports the Board's action to terminate the contract. This decision
is a final one md no other appeals, except to the Courts, are available to the
member.
Board of Directors, April23, 1970
Board of Directors, May 14, 1970
MOC# 1, 2; 3, Paragraphs 7 & 13
MOC # 4, Paragraphs 8 & 15
MOC # L, Paragraphs 8 & 17
Bylaws, Article 111, Section 4
Board of Directors, November 8, 1984
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XVIII PROVISION INFORMATION

Article VIII, Section 6 of the Bylaws states in part, "The books of the Corporation and all
matters relating to fees, contracts, costs and other transactions shall be open to inspection
by all members of the Corporation at all reasonable times and under reasonable
regulations established by the Board of Directors."

A. GENERAL STATEMENT

Greenbelt Homes, Inc. is a very open organization. Its Bylaws provide that members of the
Corporation may attend meetings of the Board of Directors, except executive sessions, to
the extent physical facilities permit. By tradition time is allocated on the agenda in which
members may address any subject not on the agenda. Thereafter, they may address any
topic as it is considered by the Board during the meeting. Advisory committees of the Board
hold open sessions. The Member Complaints Panel holds closed meetings to protect the
privacy of the member(s) involved. Members are encouraged to serve on committees.
Annual reports including the auditor’s annual report 'are distributed to all members. The
annual financial statements are available at the annual membership meeting and upon
request. The GHI Newsletter is delivered to all members. Open hearings are held on the
budget. From time to time, other reports are made to members and other open meetings
are held. Staff members spend many hours in any year providing information to members
or clarifying information possessed by members. The requirement and, going beyond that,
the tradition of its being an open organization is a characteristic of Greenbelt Homes, Inc.
that must be preserved, but not abused. These regulations are intended to accomplish both.

B. PURPOSE

It is the propose of this regulation to prescribe how and under what circumstances
information shall be made available to members for the Corporation pursuant to 'the
authority vested in the Board of Directors by Article VIII, Section 6, and to indicate what
information will not be furnished to members of the Corporation.

C. DEFINITIONS

1. "At all reasonable times" shall mean at the times during regular office hours of the Corporation.
2. "Member of the Corporation" shall mean any member except a member of the Board of
Directors, an Audit Committee member, and a staff member whose duties require
him/her to handle Corporation records.

D. PROVISION OF INFORMATION

1. Up to any reasonable number of current reports and other documents that have been
prepared in multiple copies shall be made available to any member of the Corporation at
the office of the Corporation at all reasonable times so long as the supply lasts.
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2.

3.
4.

5.
6.

Documents and records are not available in multiple copies shall be open to
inspection by any member of the Corporation at the office of Corporation at all
reasonable times. Should a member of the Corporation request a photocopy of any
such document or record, photocopy shall be made for a reasonable fee per page;
such requests shall be made to the office of the General Manager.
Staff members will be available for a reasonable period of time to answer
questions or otherwise assist the member of the Corporation in understanding
the material requested by him/her consistent with the staff member's
perfom1ance of his/her other duties.
Should it appear to a senior staff member that a member of the Corporation is
requiring too much time to answer a request for infom1ation, or is requesting
essentially the same information repetitively, or is making an inordinate
number of requests for infom1ation, that staff member shall so report to the
General Manager.
On receipt of such report from a staff member, the General Manager may
authorize the staff member to spend up to one hour in assisting the member of
the Corporation of he/she may ask the member of the Corporation to submit
his/her request for information in writing to the Board of Director's.
The Board of Directors may direct that the member of the Corporation receive the
assistance he/she request with or without charge. Should there be a charge, it
shall be sufficient to defray the salary and related costs of the staff member or
members involved calculated in increments of one hour, plus appropriate
photocopying charges, if any.

E. INFORMATION NOT AVAILABLE TO MEMBERS
1.

2.

Not available for inspection by a member of the Corporation are -a. The file (or any other information that specifically identifies a
particular member or unit) of any other member of the Corporation
except on the written authorization of that member or as discussed in
open session at a Board meeting.
b. Personnel files including, but not limited to, information which
discloses any individual employee's compensation.
c. Executive session minutes of the Board of Directors, Audit
Committee, Nominations and Elections Co1mnittee, and any
subcommittee of the Board of Directors.
d. Materials relating to any matters under litigation.

Requests for information from a contractor or subcontractor by any member of the
Corporation will not be honored by such contractor or subcontractor but
will be referred to the General Manager for appropriate disposition.
Board of Directors, July 10,1975
Bylaws, Article VIII, Section 6
Board of Directors, October 25, 1984
Board of Directors, February 23, 1989
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XIX.ENFORCEMENT REGULATION

WHEREAS, the Mutual Ownership contracts between the members of Greenbelt Homes, Inc., and the Bylaws
of the Cooperative specify that the members are bound by the regulations of the Cooperative, and
WHEREAS, the regulations of GHI do not allow certain additions, improvements, alterations, or
modifications of the member's residence or abutting lot unless it complies with the regulations and the
Cooperative's approval in writing is first obtained, and
WHEREAS, the regulations of GHI require that ce1iain levels of maintenance of the dwelling unit, yards,
swales, and hedges be maintained by the member to preserve the economic, structural, sanitary, and aesthetic
values of the dwelling unit and surrounding premises, and
WHEREAS, that despite these regulations and notification, some members have made alterations, additions,
improvements or modifications, and have failed to maintain the levels of maintenance in violation of these
regulations or without the approval of the Cooperative first obtained, and
WHEREAS, it is the judgment of the Board of Directors of Greenbelt Homes, Inc., that it
is necessary and desirable for the management and control of Greenbelt Homes and for the
safety, care, cleanliness, and aesthetic values of the dwelling units and surrounding premises, and for the
preservation of good order and comfort on the premises, that the regulations not be violated and be observed and
complied with, and
WHEREAS, the Cooperative has constantly taken steps to enforce its regulations, a policy which has been
affirmed by the court, and
WHEREAS, it is desirable that appropriate procedures to enforce its regulations, be enw1ciated clearly so
that members may be apprised of their rights and obligations, it is, by the Directors
RESOLVED: In the event a member violates a regulation, GHI may give the member: a)
not less than five (5) days' notice in writing, when a lawn mowing violation is concerned; or b) not less than ten (I
0) days' notice in writing, when any other violation is concerned, to correct the violation by bringing the dwelling
unit and yard into the proper level of maintenance as established by Gill regulations. In the event the situation is
not corrected within the time specified in tl1e aforesaid notice, or an extension of time given by the General
Manager at his or her sole option for good cause shown, GHI may, at its sole option, restore the premises, including
t11e dwelling unit and surrounding yar to its original state, or proper level of maintenance, and charge the member
thereof wit11 the cost of restoring tl1e unit to its original condition or required level of maintenance.
Board of Directors, September 22, 1970
Board of Directors, October 8, 1970
MOC #1, 2, 3, Paragraphs 7 & 9
MOC #4, L. Paragraphs 8 & 10
Board of Directors, November 20,1984
Board of Directors, April20, 1995
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A.

XX. EXCEPTIONS TO REGULATIONS

Ali exceptions, which are
. . granted by the Board of Directors to GHI regulations, must be
adopted by motion. Al1 exception shall exist for the life of the modification unless motions
have explicit limitations indicating when the exception shall retire. Motions must also
indicate-time frame in which the exception must be acted upon. If the unit is sold prior to
action on the exception the exception is not transferred to the new occupant. Requests for such
exceptions shall be presented in writing at least ten (10) days prior to the Board meeting and
will not be considered by the Board without prior consideration by Management. The request
should state from which regulation the member is seeking an exception and why. If the
neighbors are affected, a written · statement from the neighbors on the issue should be included.
Management may refer the matter to the appropriate committee for its recommendation
before. presentation to the Board. Board approval of exceptions to regulations requires
discussion at two separate meetings_ unless all of the following criteria have been met:
1. The request has been considered by a GHI standing committee that has
recommended that the exception be granted.
2. The Board of Directors has received all materials relevant to the request in
ample time to review these materials and/or visit the site prior to the
board meeting.
3. The exception is being granted as presented, without substantive change.
And,
4. No board member objects to taking action on the exception request at the
first meeting at which it is presented.

B.
C:

All exceptions to regulations relating to structures and surrounding premises, which are
granted by the Board apply only to the item in violation and not to any replacement,
Exceptions are considered on a case-by-case basis.

All exceptions by the Board will be recorded both in a special administrative fole and in the
member’s file, which is maintained by the Unit Data Bank. The member’s file shall also contain a
copy of any agreement relating to the removal or maintenance of such items. The member shall
receive copies of any exception or any agreement signed by him/her.
Board of Directors; September 24, 1970
MOC#1, 2, 3, Paragraph 20
MOC#4, Paragraph 22
MOC #L. Paragraph 24
Revised and Restated, May24, 2001 and October 30, 2003
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A. PURPOSE

XXI.FIREPLACES AND WOOD STOVES

These fireplace regulations are designed to achieve the following results:

1. Protect the safety and welfare of the members and buildings.
2. Insure that improvements made by members are done in a workmanlike manner
and comply with building codes.
3. Maintain an aesthetically pleasing environment.
4. Minimize smoke, air pollution, and disruption to adjoining members.

Review of member requests and enforcement of regulations shall be conducted so as
to facilitate achieving these goals.

B.REGULATIONS

1. All fireplaces and wood stoves must have specific management approval in writing.
2. Detailed construction drawings and catalog data, including weight and
underwriters' or other testing laboratories' approvals, must accompany all
requests. Upon approval of those drawings and data, an on-site inspection shall
take place to approve the safe location of the fireplace and/or wood stove.
3. Masonry fireplaces must have adequate foundation support.
4. All wood stoves, freestanding, masonry, and prefabricated fireplaces must be
installed in accordance with National Fire Protection Association (NFPA) and other
applicable regulations. Coal burning stoves shall not be allowed. Vent free
(unvented) gas fireplaces are not allowed.
5. The installation of metal stovepipe and chimney shall be in accordance with
manufacturer's instructions and all County codes. Sound fastening methods shall
be used, and proper fire stops, support brackets, cleanouts, and flashing collars
shall be used.
6. In accordance with NFPA regulations, chimneys must extend above the roof as
follows: In all structures, the chimney must extend at lease three (3) feet
above the roof, at the highest point of penetrations, and must also extend at
least two (2) feet above any point on any structure within ten (10) feet from
the chimney.
7. In new installations, the exposed chimney pipe shall be covered with material
compatible with the original house exterior. With frame homes, brick or vinyl
would be compatible; with brick or block homes, brick or stucco would be
compatible. On brick or block additions, the chimney covering should be
compatible with the covering of the addition.
8. All metal chimneys shall be erected with the lap joints facing downward. They
shall be constructed from 24 gauge or heavier sheet metal. The stovepipe or
chimney shall be the
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same size or larger than the appliance flue connector.
9. It is strongly It is strongly recommended that all new wood burning
appliances installed be the type with an integrally incorporated catalytic burner
(i.e. built into the appliance itself). Such devices tend to reduce the occurrence of
creosote buildup, flue fires, and air pollution.
10. A member having any solid-fuel or gas-fired appliance (built-in fireplace or
freestanding stove) shall obtain HO-6 insurance coverage prior to final inspection
for new installations, and annually in conjunction with the required inspection (see
§XXI.B.11).
11. All fireplaces, wood stoves, and chimneys must be kept clean in order to reduce
the occurrence of creosote buildup and the smoke and fire hazards associated
with this.

C.

In order to ensure community-wide safety, all fireplaces, wood stoves, and chimneys
must be professionally inspected per NFPA 211 and cleaned (if found necessary from
inspection) by a professional agency by July 1 each year. As part of this process, a
GHI-provided safety checklist form must be filled out and signed by the cleaning
agency and returned to GHI by July 15th by the member. To aid members in this effort,
GHI will contract with a professional cleaning agency once yearly, before the deadline,
to perform inspection and cleaning services at a fee to be charged to the individual
member. Such a service would satisfy the above requirement. This service will be
done automatically on all GHI fireplaces, wood
stoves, and flues as requested by the member. A GHI-mailed notice of the cleaning
service will be sent to members in May of each year; and members must reply by
the deadline. Members using GHI's contracted sweep service will be billed by GHI
for the cleaning and inspection service. In the event of no reply by the notice
deadline GHI will schedule the inspection: and, if necessary, cleaning by its
contracted chimney sweep, and the member will be responsible for associated fees.

ENFORCEMENT

All fireplaces and wood stoves installed with written approval from GHI prior to the
adoption of these regulations will not require modification unless there is a clear violation of
building code requirements which results in a potential health or safety hazard.
Any fireplaces or wood stoves installed without written approval of GHI prior to the
adoption of these regulations are required to be modified to meet these regulations.
Last Revised November 2, 2006
Board of Directors

98-06

A.

XXII. MISCELLANEOUS POLICIES

RULES FOR USE OF THE GHI MEETING ROOMS

1. All meetings must be scheduled with and approved by the Member Services Office
and will be limited to a single reservation for one function. Organizations meeting
on a regular basis must call for each reservation not more than two weeks prior to
each meeting.
2. The committee or group calling first will have first priority.
3. Thursday nights are reserved for the GHI and GDC Board meetings.
4. The room may be used by -a. The GHI Board of Directors
b. All GHI committees
c. The GDC Board and committees
d. GHI membership for GHI business
e. Local civic organizations for business meetings
f. Other co-op organizations for business meetings
5. No alcoholic beverages may be served or used on the premises without prior
approval by Management.
6. The group reserving a room will name one individual who will be held responsible
for turning off lights and air conditioning and seeing that doors are closed and
locked.
7. The County fire Marshall has approved the capacity of the Board room as being
suitable for groups of not more than 40 people.
8. Each group using a room will be responsible for cleaning up afterward.
Board
Board
Board
Board
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of Directors, September 12,1963
of Directors; June 13,1968
of Directors, November 20,1984
of Directors, May 22, 1986

B. POLICY REGARDING REQUESTS FOR CONTRIBUTIONS

Article VIII, Section 8 of the bylaws authorizes the Board of Directors to use funds "not to exceed
$1,500 a year for civic and community purposes without prior membership approval."

GHI recognizes its responsibility for conservation of corporation funds, however, as one of the largest
organizations in Greenbelt, it has a civic responsibility to cooperate with other groups in the
community and with other cooperatives regardless of location.

To apply for a contribution the organization will complete an application form, which will specify
the amount requested, the purpose for which the funds will be used, and background information
on the organization. A board or staff person may complete such a form on behalf of the applicants
when this is appropriate.
The criteria that must be met prior to the Board's authorizing a contribution are as follows:

1. A majority of the board (minimum of 5 votes) must support the motion.
2. First .and second reading must be conducted. If not, the usual procedures for suspending the rules
must be followed and documented in the official minutes.
3. The requesting group must be a not-for-profit or non-profit organization according to IRS
standards and must meet at least one of the following criteria:

4.

a) Is a cooperative
b) Will use the donation for a purpose that will improve the quality of life in
Greenbelt.
c) Will use the donation specifically for the benefit of person(s) living in GHI.

May be an organization that provides humanitarian services to the community at large,
including GHI members in times of need.

The Board is not required to give a donation to an organization even if it does meet the criteria. The
Board should keep in mind that this money comes from members. Any contribution from GHI should
reflect the support of the corporation and not be just a financial contribution, which could just as well
have come from individual members themselves.

Making a contribution to an organization for services rendered is not proper use of these funds.
Each request should be evaluated on its own merits for the current year. Criteria must be met
each year. Having been a previous recipient of a contribution does not necessarily mean future
requests will result in contributions.

Official minutes must document the name of the requesting group, the purpose of the donation, the
amount of the donation and specify if the donation is to come from the contribution line item of the
GHI budget.
·

It is recommended that the Board distribute contributions twice a year, preferably in March and
September. Emergency requests for contributions may be acted upon at other times.
Approved by the Board of
Directors, December 2, 1999
Revised and Updated 4-10-03
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A. Introduction

XXIII. RAIN BARRELLS

Rain barrels are recommended as a useful tool in capturing and recycling rooftop rainwater
runoff.

B. General Requirements

1. Approval Process. An approved GHI rain barrel request form is required for
installation. Members must also sign a statement of maintenance responsibility prior
to installation approval. Staff will inspect and approve the final installation of all rain
barrels. If a rain barrel does not pass final inspection the member must correct any
deficiencies or remove the ban-el.
2. Rain Barrel Minimum Performance Criteria
a. Barrel capacity. Barrels should be sized. to capture I 00% of at least
½ “ rainfall event - 60-132 gallons based on roof surface area.
b. Barrel overflow. Rain barrels must be designed and installed with a
"retun1-to-sewer" or "return-to-swale" bypass so excess water volume from
a filled barrel is directed away from the unit. The overflow discharge pipe
may be corrected either to the underground storm water system (if present)
or to above ground swale, rain garden or other landscaped area. The.
overflow discharge pipe on the barrel must be at least 1 1 / 2 ” diameter.
c. Mosquito prevention. Barrels must have an intact 200-micron mesh screen
over the water inlet. A mesh of this size will prevent mosquito development
Barrels must also have a tight-fitting lid that prohibits mosquitoes from
entering and prevents drowning risks for pets and children.
d. Other design features. Barrels should be made from a heavy-duty
HDPE plastic to provide strength and durability. Barrels must also
have an outflow valve for extracting water from the barrel. The
valve mu st be sized to fit a normal garden hose and have threaded or
molded point of valve attachment to prevent leaking.
e. Barrel foundation. Barrels must be designed with a stable base that provides a
solid footing. Furthermore, when barrels are installed
on-site they must be placed on a solid, level surface, such as concrete or a
paver block footing, to prevent leaning or tipping.
f. Downspout connection. Flexible plastic downspout connectors are not
permitted.
g. Color. Approved barrels have fixed colors. After-market painting is
prohibited.
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3. GHI Approved Barrels

120-132 gal.

footprint
(apprx)
27" wide

height
(apprx)
<51"

60-75 gal.

24" wide

<46"

capacity

color

manufacturer

granite RiverSafe
black RainBox or
equivalent

Rain barrels other than a GHI-approved barrel must meet or exceed minimum
performance criteria and will be reviewed by GHI on a case-by-case basis.

C. Location and Installation

1. Barrel location. Barrels are permitted on any GHI unit downspout based on
member preference pending approval by GHI Staff based on the technical
feasibility of the location. Only one barrel allowed per downspout. Rain
barrels on other downspouts require an exception.
2. Shared downspouts. Consent from the adjoining neighbor is required for rain
barrel installation on shared downspouts.
3. Screening. Screening not required.
4. Consistency. Barrel types must be consistent within a court.
5. Fee-For Service Installation. GHI will provide a Fee-For-Service rate for
installation. If a member elects to install a rain barrel without GHI
assistance final installation must meet minimum criteria described above
and must be approved by GHI Staff.
6. End-of-use or change of owner considerations.
a. Barrel Removal. Since downspouts are a GHI responsibility, member
will bear cost of barrel removal and replacement of downspouts if they
wish to remove a rain barrel. GHI will provide a Fee-For-Service rate to
remove rain barrels and restore downspouts.
b. Resale. At the time of resale of a unit with an installed barrel, the
prospective new member will be educated about the rain barrel and
given the opportunity to accept the barrel and agree to its proper use,
and sign a statement of rain barrel responsibility. If the prospective
member does not desire the barrel then the rain barrel must be
removed at the expense of the departing member.
c. Barrel Disposal. Since the barrel is the property of the member they
may elect how to dispose of a removed barrel. GHI will accept
unwanted barrels and offer functional barrels for sale to members at
a discounted rate.
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D. Maintenance.

1. While the periodic maintenance of the selected rain barrels is
minimal, the proper functioning of any rain barrel is contingent
upon proper regular maintenance. The majority of this
responsibility will fall to the member. GHI will offer free educational
materials and workshops to members.
2. Member must sign a rain barrel maintenance agreement prior to
installation, or when accepting responsibility for a previouslyinstalled rain barrel.
3. Routine member responsibilities for rain barrel maintenance include:
a. Emptying the barrel following most rain events
b. Cleaning leaf filters on a monthly basis or as needed.
c. Emptying the barrel and opening all valves to winterize.
d. Annual inspection of valves, hoses, and barrel for proper
operation.
4. Maintenance deficiencies. If a member does not keep the barrel
clean and functional, GHI reserves the right to notify the member of
the deficiency. If the member does not bring the barrel into
compliance, GHI will service the barrel and charge the member a
Fee-For-Service maintenance fee. If a member exhibits chronic
maintenance problems with their barrel, GHI reserves the right to
remove the barrel and charge the member a Fee-For Service barrel
removal charge, including restoration of the downspout.

E. Status of existing rain barrels in GHI

Members who have installed a rain barrel prior to the adoption of the GHI Rain
Barrel Policy are required to complete a rain barrel request form and sign a
statement of rain barrel responsibility. If existing barrels meet minimum
performance criteria, they will be grandfathered. If barrels do not comply,
members must correct performance deficiencies or remove the barrel.

By Board Action
April 13, 2006
Revised
March 8, 2007
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